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Create an Intuit account
to try QuickBooks for free

You can use this for all Intuit products.

G Sign up with Google

OF
Email address (User ID)

[ |

Confirm email

Mobile number (Recommended)

Password

& Sign Up With Email

g our Terms of Service and
edge our Privacy policy.

Free 30-day trial” includes:

You'll use this as your user ID

After trial, continue using:

Use your own email address or
use a temporary one by using
@mailinator.com website

Use your real mobile number
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Skip the trial and save today.

Buy now and save 70% on your first for 3 months. * Cancel any time.

Be sure to “Continue with trial”

$4+15 $34/mo
Save 70% for 3 months
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Buy now
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1092 up your own t your business.
company name. Have

it start with ething a little different from QuickBooks. Let's get to know what you
“SBGTEST ” things to fit you. You can change your info anytime in Settings.

f the full, legal name of your business?

SBGTest_My Company

How would you describe what your business does?

Start typing and select the industry that fits best.

[ I've been using QuickBooks Desktop and want to bring in my data.

Next




2. What would you like to do in QuickBooks?

This is just to get you started. You can always do more later.

Send and track
invoices

Track your bills

Organize your
expenses

@
AT

Track your sales tax

Manage your
inventory

Pay your employees

N

Track your retail sales

Track hours

Select anything



3. What's your role at your business?

We'll use this info to help personalize your QuickBooks. You can always change it later in

Settings.
@D 0 w :
Accountant Owner Bookkeeper Employee
~
<

It's something else

Do you have an accountant or bookkeeper right now?

3 (V]

Yes, someone hslps No, but | would like
me help

No, I do it all mysslf

Great. We'll be with you every step of the way.

e

Select anything
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b quickbooks

Dashboard
Banking
Expenses
Sales
Projects
Workers
Reports
Taxes
Mileage
Accounting

My Accountant

Apps

Live
Bookkeeping

== SBGTest_Something Something

. SBGTest_ Something Something

See how much you're making

Overview

Employees

Contractors

Workers' Comp

Benefits new

Human Resources

touches

Last month v

a-o

Connect your bank

Expenses

0

M S0
M 50

N 50

Select "Workers"” -> "Overview”
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qb qumkbooks = SBGTest_Something Something @

Overview Employees Contractors Workers' Compg Benefits [

Dashboard

Barking Welcome to

: Select
Expenses
i QuickBooks Payroll
Sales Let's get acquainted. Just a few quick questions a“!o«, | be on your way. ‘ " G et Sta rted "

Projects Get started
Workers

Reports

Taxes

Mileage

Accounting

My Accountant

Apps

Live
Bookkeeping




Have you paid employees in 2019?

Answer yes if you, your accountant, or maybe even a previous owner of your
business has paid employees.

°o | @ ©

No I'm not sure Yes

We're thrilled you're here! Since it looks like this is your first time paying
employees in 2019, we'll help you set everyone up right.

Select “No”
unless you want
to train on how
to enter prior
payroll history



When is your next payday?

Pick a date and we'll get things rolling on our end.

£ December 2019 > SeIeCt your next
e payroll run
8 || 92 (10]11(12]| 13| 14
15 (|16 || 17 || 18 || 19|| 20 || 21

221123 (24| 25| 26| 27 || 28

29 30“

Previous




Where is your business located?

Enter the street address where most of your employees work. This is also called
your principal business address.

Business name™

SBGTest_ Something Something

Business address*

2535 Garcia Avenue

City* State* ZIP code*
Mountain View CA v 94043

Enter a valid
address



Previous

Who's your payroll contact?

This helps us make sure that reminders and other important payroll info get to the
right person.

First name* Last name™
123412341234@mailinator.com none

Business phone* Email address*

[ (408) 555-1234 123412341234@mailinator.com

This phone
can be fake

Fill out your
payroll contact
info.



@ Guiickbooks

Dashboard
Banking
Expenses
Sales
Projects
Workers
Reports
Taxes

Mileage
Workers

Reports

Taxes

Mileage
Accounting
My Accountant
Apps

Live
Bookkeeping

= SBGTest_Something Something

Overview Employees Co

Let's get you set up

Before we get to payday, we need some
more information.

You're ready to start

We've customized your

Your business info is complete

We have everything

Tell us about your team

m

ve need to calculate you

Need help gathering info?

Here’s a list to get you
started.

=0

Keep selecting
“Let's go” to
continue setup.

First step is to set
up your employees



Blase luliano

eeeeeeeeeeeee

Enter all the employee information including
the W-4 info which can all be fake data

Select to pay by paper check




Your employees

Now it's time for us to get to know your team. Gather your employees' tax and pay
info to keep rolling.

B Blase luliano

e

Add all your

employees then
select “Done”



@ Guiickbooks

Dashboard
Banking
Expenses
Sales
Projects
Workers
Reports
Taxes

Mileage
Workers

Reports

Taxes

Mileage
Accounting

My Accountant
Apps

Live
Bookkeeping

= SBGTest_Something Something

Overview

Let's get you set up

Before we ge

e need some

payday,

more information.

You're ready to start
We've customized your payroll to get you going.

Your business info is complete

We h ve need to calculate

ave everything

our payroll taxes.

You're ready to pay your team

To add more employees or change their info, select Edit.

Fill in your tax info

ur state and federal tax ID numbers so we can file
es for you.

WELCOME TO PAYROLL

Need help gathering info?

Here’s a list to get you

started.

@ Help

O

Q Q4

Tax Information



Payroll Taxes Setup and Compliance

Business details
We use this info to fill out your payroll taxes and forms.
What business name do you use when filing tax forms (filing name)?

SBGTest_ Something Something

What address do you use when filing tax forms (filing address)?

v| Same as business address: 2535 Garcia Avenue, Mountain View, CA, 94043

When will you first be running payroll with QuickBooks Online Payroll?
(We'll help you with tax payments and filings starting with the first quarter in which you run payroll.)

®) Before Jan 1, 2020

On or after Jan 1, 2020

Did you hire your first employee within the last six months?
®) Yes

No

Did you buy your business from a previous owner?
Yes

e No

Workers' comp insurance is required in California

Our partner AP Intego can find a policy that integrates with your payroll. You'll pay only what's needed, whenever you run payroll. Learn more

LV VR R 7

Cancel

All of this should
be automatically
populated for you



Federal and state tax details

Is your business a 501(c)(3) non-profit?

Yes, and | don't pay federal unemployment taxes (FUTA)
®) No (most common)
What is your Principal Officer Title? )

President v

Do you know your federal Employer Identification Number (EIN)?

@) Yes, itis | 12-3456789

No, | haven't received it yet, or | don't have it handy

v | | agree to share my information with Intuit partners for workers comp offers.

Do you know your California Employer Account Number?
®) Yes, itis | 123-1234-1

No, | haven't received it yet, or | don't have it handy

Back

Continue

»

All of this data can be fake,
just don’t use the examples in
the pop-up help text



Federal tax info

To ensure your tax payments and form fillings are accurate, we need your
federal and state identification numbers. What are these?

What business name do you use when filing tax forms (filing name)?

SBGTest_ Something Something

What address do you use when filing tax forms (filing address)?

v'| Same as business address: 2535 Garcia Avenue, Mountain View CA, 94043

Company type

Limited Liability Company v

Principal Officer Title 0

Owner v

Federal EIN

12-1324567

v| | agree to share my information with Intuit partners for workers comp offers.

State tax info
CA Employer Account Number

123-123441

Don't have your federal or state tax numbers?

Most of this is
filled out already



ab a'lu.i']ckbooks = SBGTest_Something Something

Dashboard

Overview E oyees Contractors Workers' Co

Banking

Let's get you set up

E s f
Xpense: Before we get to payday, we need some

more information.

p D

Sales

Projects

Workers

TO DO

Reports

You're ready to start

Taxes We've customized your payroll to ge

Your business info is complete

Workers We have ything we need to calculate

Reports You're ready to pay your team

To add more employees or change their info, select Edit

Taxes

Your tax info looks good

Mileage » . .
We're all set to file your taxes for you.

Accounting

Connect your bank

@ This helps get yo

day direct depo!

p for electronic payments and same-

My Accountant

Apps

Live
Bookkeeping

@re Q Q

WELCOME TO PAYROLL

Need help gathering info?

Here’s a list to get you

started

o]

i

Connect your bank



Connect your bank to send money with QuickBooks

that your principal officer will have.

Get started

@

Send money with QuickBooks Pay your workforce
deposit

Connect your bank to

@0

with direct

To use direct deposit to pay your workforce as well as e-file and e-pay for your taxes, you need to connect your bank account. For your security, we need information

TAX

E-file and e-pay your taxes

Select
"Get started”



Get set up to pay with direct deposit

You'll be moving money so let’s double-check your info (this should take
about 5 minutes)

You must “Review”
each step

Business
= Review

Contact info, website, tax ID

Principal officer

Review

Contact info, date of birth, last 4 of Social Security number

Bank account
@ Review

Either sign-in info, or routing and account numbers

By selecting Accept and Submit, | agree to the Intuit Privacy Statement.




Business

Business type Email
Limited liability company v 123412341234@mailinator.com I . d d d
You must use a valid address,
Legal business name Tax ID number (EIN)

but everything else can be
Business address Apt/Ste/Unit fa ke L4
2535 Garcia Ave
Then select "Next”... which is
24043-1111 Mountain View . .

current gray but is clickable

State

California v

Business phone number

(650) 555-1234

Industry category Industry

w)

chools, Charities & Or

[

s. v Colleges, Universities, Professio... W

[te)

Next




Principal officer

Owner's first name Owner's last name
| Same as business address
Owner address Apt/Ste/Unit
ZIP
Owner's date of birth Mobile phone number

Last 4 digits of SSN

Next

All principal officer
information can be
fake.

You can also select to
use the “"Same as
business address”

Then select the “"Next”



Select to "Add a new bank account”

Bank account

—l— Add new bank account

Next




Select the link on the
Add a new bank bottom to “"Enter bank
information manually...”

[Enter bank name or sign-in URL

Or select from popular ones:

Caﬁ"alz;w e PNC

Mrecions  (Bbank

N

Enter bank info manually (might take a few days to connect)




;
Enter your bank account info manually

We may need a few days to get everything connected.

Routing number

| 322271627

Account number

132456789

JPMORGAN CHASE
10430 HIGHLAND MANOR DRIVE
TAMPAFL 33610

Sign into your bank and connect instantly

Use a valid
Routing number,
eg 322271627

You can fake the
Account number

Then select
"Save”



Get set up to pay with direct deposit

You'll be moving money so let's double-check your info (this should take

about 5 minutes)

Business

° Contact info, website, tax ID

Principal officer

Q Contact info, date of birth, last 4 of Social Security number

Bank account

\/ JPMORGAN CHASE (...6789)

+ Add new bank account

Next

By selecting Accopt and Submit, | agree to the Intuit Privacy Stetement

Select “Accept and Submit”



Let's make sure you're you

We'll need your complete Social Security number to help verify your

information.

Confirm SSN ending in 1234

1234 ’

Enter in a fake SSN

Just be sure it ends
in the same 4 digits
you used earlier



N Select "Ok”

Thank you, we're reviewing your
information

We are currently in the process of reviewing the information you submitted. We will
reach out to you in the next few days if we need anything else.




Dashboard
£l Oy BAVE
Banking .
Let's get you set up
Expsnzes Before we get to payday, we need some -_ — —

more information.
Sales

- Sign your tax forms

Workers

Reports

You're ready to start

o *If you don't see this as the
Projects Your business nfo s complete next step’ ju st refresh your

We have everything we need to calculate your payroll taxes.

T page until you you.*

You're ready to pay your team

Reports To add more employees or change their info, select Edit.

1z Your tax info looks good

Pay attention to the
instructions for the

next step!

m

My Accountant

Apps

Live
Bookkeeping




Be sure to select “Let’'s do it later”

Principal Officer X

Verify and sign

1 x r - 1 r . [l . . r - 1 L - r r
We need your ¢ pal oTficento review and e-3ign a Tew important autnorization forms. 1his allows us 1o tegin reporting payroli taxes on behait of your company.

Officer first and last name

BOB SMITH

Let's do it later

Pick this one!




Congrats! Setup is complete so select “Done”

High five, 123412341234@mailinator.com!

We'll start getting your account set up. Meanwhile, feel free to take a coffee break, you deserve it!

Here's what happens next:

Sign legal forms. We'll ask you to e-sign some legal forms so we can assume your payroll tax liability.



Your trial subscription ends soon Subsecribe Now

ab aia‘ickbooks = SBGTest_Something Something @ Help Q Er\. €§}
Overview = c & Benefits H ) e
Dashboard
WELCOME TO PAYROLL If
| you see a
Let [ get you set up Need help gathering info? I
Expenses B ) . A = Here's a list to get you o\ Su rvey p ease
efore we get to payday, we need some Jp— hartad

more information.
Sales

close it by
clicking on the

"u_n

TO DO X

You're ready to start

Workers

Reports

Taxes We've customized your payroll to get you going.

Milea s i
9e Your business info is complete .
T i Edit

We have everything we need to calculate your payroll taxes.

Accounting

My Accountant You're ready to pay your team -
To add more employees or change their info, select Edit. -

Apps
Your tax info looks good .

Live Edit

We're all set to file your taxes for you.

Bookkeeping

How was your payroll setup?

@O



Your trial subscription ends soon Subscribe Now

wturt

® quickbooks = SBGTest_Something Something @ Help Q G §

Dashboard

You're now ready to
run payroll!

Let's get you set up Need help gathering info?
: list to get you &

E
it Before we get to payday, we need some

more information.

s Select “Let’s go”

Workers
TODO
Reports
You're ready to start
Taxes We've customiz

e

to get you going.

Workers Your business info is complete
. Edit
e have everything we need to calculate your payroll taxes.
Reports
You're ready to pay your team
Taxes L i : @ G g Edit
o add more employees or change their info, select Edit.
Mileage
Your tax info looks good
Edit

; re all set to file your s for you.
Accounting e all set to file your taxes for you

My Accountant We're reviewing your bank info

We'll let you know when your bank is connected.

Apps

Bive You're all clear for Full Service Payroll

Ed

Bookkeeping Everything is set for us to pay and file y

@ You're ready to roll
Start creating paychecks and pay your team.




Have fun running your first payroll with this account!

Run Payroll: Every Month ®@ X

Bank account Pay period Pay date OTAL PAY

11/12/201910 12/11/2019 | » 12/13/2019 $3'750.00
&

v\ EMPLOYEE PAY METHOD SALARY MEMO TOTAL PAY

v] - Paper check $3,750.00 $3,750.00 &

TOTAL $3,750.00 $3,750.00

Add an employee

Cancel ‘ Preview payroll v




