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Be sure you’re getting a 
“Trial” version with Core payroll

https://quickbooks.intuit.com/pricing/

https://quickbooks.intuit.com/pricing/
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Use your own email address or 
use a temporary one by using 
@mailinator.com website

Use your real mobile number

https://www.mailinator.com/
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Be sure to “Continue with trial”
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Make up your own 
company name. Have 
it start with 
“SBGTEST_”
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Select “Workers” -> “Overview”
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“Get started”
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Select “No” 
unless you want 
to train on how 
to enter prior 
payroll history
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payroll run
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address
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Fill out your 
payroll contact 
info. 

This phone 
can be fake



Bolt color palette
Use eyedropper to 
select colors

16-128-0
108000

44-160-28
2CA01C

83-183-0
53B700

127-208-0
7FD000

169-232-56
A9E838

0-0-0
000000

57-58-61
393A3D

107-108-114
6B6C72

141-144-150
8D9096

186-190-197
BABEC5

212-215-220
D4D7DC

227-229-232
E3E5E8

236-238-241
ECEEF1

246-247-249
F4F5F8

255-255-255
FFFFFF

0-193-191
00C1BF

0-215-215
00D7D7

255-89-204
FF59CC

0-151-230
0097E6

255-106-0
FF6A00

83-183-0
53B700

Payroll

####

####

Accent

Accounting

Keep selecting 
“Let’s go” to 
continue setup. 

First step is to set 
up your employees
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Enter all the employee information including 
the W-4 info which can all be fake data

Select to pay by paper check
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Add all your 
employees then 
select “Done”
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Tax Information



Bolt color palette
Use eyedropper to 
select colors

16-128-0
108000

44-160-28
2CA01C

83-183-0
53B700

127-208-0
7FD000

169-232-56
A9E838

0-0-0
000000

57-58-61
393A3D

107-108-114
6B6C72

141-144-150
8D9096

186-190-197
BABEC5

212-215-220
D4D7DC

227-229-232
E3E5E8

236-238-241
ECEEF1

246-247-249
F4F5F8

255-255-255
FFFFFF

0-193-191
00C1BF

0-215-215
00D7D7

255-89-204
FF59CC

0-151-230
0097E6

255-106-0
FF6A00

83-183-0
53B700

Payroll

####

####

Accent

Accounting

All of this should 
be automatically 
populated for you
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All of this data can be fake, 
just don’t use the examples in 
the pop-up help text
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Most of this is 
filled out already
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Connect your bank
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Select 
“Get started”
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You must “Review” 
each step
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You must use a valid address, 
but everything else can be 
fake.

Then select “Next”... which is 
current gray but is clickable
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All principal officer 
information can be 
fake. 

You can also select to 
use the “Same as 
business address”

Then select the “Next”
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Select to “Add a new bank account”
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Accent

Accounting

Select the link on the 
bottom to “Enter bank 
information manually…”



Bolt color palette
Use eyedropper to 
select colors
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Accent

Accounting

Use a valid 
Routing number, 
eg 322271627

You can fake the 
Account number

Then select 
“Save”
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Use eyedropper to 
select colors
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Accent

Accounting

Select “Accept and Submit”
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Use eyedropper to 
select colors
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Accent

Accounting

Enter in a fake SSN

Just be sure it ends 
in the same 4 digits 
you used earlier
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Use eyedropper to 
select colors
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Accent

Accounting

Select “Ok”



Bolt color palette
Use eyedropper to 
select colors
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Accent

Accounting

Sign your tax forms

*If you don’t see this as the 
next step, just refresh your 
page until you you.*

Pay attention to the 
instructions for the 

next step!



Bolt color palette
Use eyedropper to 
select colors
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Accent

Accounting

Be sure to select “Let’s do it later”

No!Pick this one!



Bolt color palette
Use eyedropper to 
select colors
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Accent

Accounting

Congrats! Setup is complete so select “Done”
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Use eyedropper to 
select colors
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Accent

Accounting

If you see a 
survey please 
close it by 
clicking on the 
“x”
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select colors
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Accent

Accounting

You’re now ready to 
run payroll!

Select “Let’s go”
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select colors
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Accent

Accounting

Have fun running your first payroll with this account!


