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Introduction

Intuit ProFile Tax software is reliable and easy-to-use, and it offers sophisticated features that help tax preparers
experience a more productive tax season. The following paragraphs summarize the key components of Intuit
ProFile Professional Tax software

ProFile T1 imports and converts data created by competing software products. Whether you carry files forward
individually or in batches, you will find the process quick and convenient. Using ProFile’'s WYSIWYG (what you
see is what you get) forms, you can view and edit federal T1 and Québec TP1 forms in either French or English.
You can also print all tax forms in either language at the click of a button.

ProFile T2 is designed for professional preparation of corporate tax returns in all provinces and territories. ProFile
T2 includes:
e Federal T2 returns, including T2 RSI (for 2006-2009 and earlier) and Corporation Internet Filing
e Provincial corporate tax returns for Alberta (including AT1 RSI), for Ontario returns with taxation
years ending prior to January 1, 2009 (including CT23 disk filing) and for Quebec (CO-17).
e Provincial capital tax returns for Manitoba, Saskatchewan and British Columbia

ProFile T3 prepares Trust income tax returns and supporting schedules, including T3 and TS slips that the trust
receives. Simply enter slip information on intuitive income-reporting screens and ProFile T3 automatically
transfers the amounts to the appropriate forms. ProFile T3 also integrates business and rental income statements.
In addition to T3 slips, the software allows you to prepare NR4 slips for non-resident taxpayers (including the
NR4 summary).

ProFile FX (Forms Expert) gives you more than 80 of the most commonly-used CRA forms which supplement
the form-sets in Intuit’s other tax applications. Here are a few highlights of ProFile FX:

e Customizable options help you complete and file the forms you need.

e Automatic form selection facilitates form printing.

e Audit and review features help pinpoint potential errors

e Forms flexibility lets you print facsimile forms on plain paper or directly onto pre-printed CRA forms.
ProFile FX also prepares magnetic media files for T4, T4A, TS, T5018 and NR4 slips, as well as for the
RL1, RL2, RL3 and RL4.

e Import identification from an existing ProFile T1 or T2 data file minimizes potential data entry errors.




Benefits of Using ProFile

ProFile is powerful, efficient and secure tax software that helps you get your work done fast and efficiently.
Here’s how you benefit by using Profile:

e  With phone, email or in-product live chat support, you have year-round access to knowledgeable
Canadian technical experts

e With its comprehensive set of forms and schedules, ProFile lets you handle just about every tax
scenario in any jurisdiction, including Québec

e  With a built-in auditor that runs up to 2,800 diagnostic checks of your tax returns, ProFile has your
back

e  Flexible Licensing means you can install ProFile on more than one personal computer without having
to pay additional licensing fees

e  Work with QuickBooks? So does ProFile! There’s no need for manual data entry because you can now
export data from QuickBooks directly into ProFile

Plus, with ProFile you enjoy a consistent level of advanced features that include:

e Customizable client correspondence
e Database queries and reporting
e Online tools to quickly and easily stay in touch with your clients



Chapter 4: A Basic T1

T1 BAsICS

First of all, professional tax preparers rarely, if ever, use the term “tax return.” Most will distinguish a tax return
by its type. Rather than say “tax return,” tax preparers will simply call a personal tax return a “T1.” Likewise, a

corporate tax return is a “T2,” and a trust return, a “T3.”

In this section, we will explore the differences between a manually prepared T1 and one prepared in ProFile.

Paper versus ProFile

Chapter 1 introduced a hand-written T1 for an individual name

d Marianne St Laurent. Let’s explore how you

would manually prepare Marianne’s tax return using CRA’s downloaded forms and schedules.

T4 slip—statement of remuneration—that Marianne

Assume that Marianne was a student during the tax year and that she also worked part-time. Here is the

received from her employer:

Employer's name — Nom de femployeur
ABC Inc
ABC Marketing & SEO Services

Pl Ganacde Revenue  Agence du revenu

T4

Statement of Remuneration Paid
Etat de la rémunération payée

Year
Année

2017
tincome - Ine 101
Re venus d'emploi  igne 101

- 18,432[00

Income tax deducted ~ line 437
Impot sur le revenu reten - ligne 437

322{11

13030 1099 RP 0001

Prodce o emo\aymm Employee's CPP contributions ~ line 308
ce e

Sl insrsie sorings
Catisations de lemployé au RPC — ligne 308

Gains assur

ﬁ‘

Social insurance number

Numévouassu rance sociale CPPIQPP_EI PPIP

10 16
Exermpt - Exemption \—m 739/13 18,432]00

RPCRRQ AE  RPAP I—l_, ml ‘ ‘ lﬁl 18432|00 |

Urindves—the 212

Employee’s EI premiums — line 312

Employee's name and address — Nom et adresse de I'employé e 212

wascnese | (18] aoofes | [44] | |
—>| Saint-Laurent Marianne | RPP contributions - line 207 Charitable donations — line 349
Cotisaions & un APA - lgne 207 aisance - ligne 349

] [ ] [ ]

12 Main St Pension adjustment  line 206 P o DPSP rogisration number
al o ‘RPA ou dun RPDB
2] l o] |

Anytown ON CAN M4A 1L1

Employee's PPIP premiums —

y see over PPIP insurable eamings
Cousations e 1employs au RPAP - vor au verso

assurables du RPAP

] |

\ﬁ.

Protected B when completed / Protégé B une fois rempli

Box- Case Amount - Montant Box - Case Amount - Montant Box— Case Amount — Montant
Other information
(see over)

Box— Case Amount - Montant Box - Case Amount - Montant - Case Amount - Montant

renselgnemenls
(voir au verso)

| | 1 |

T4 (14)

| [ ] [

RC-14-599 1

Because Marianne was a full-time university student,

she also received the following tuition slip

el T Tution, Education,and Textbook Amounts Cartficete Protected B / Protégé B T2202A (16
C.'“m'* scolarité. montant relatif aux 6tudes 1o~ compioted ' ure ‘ors ermol o stuoen
WE"‘M Pour Ibtudar
Dervre

Mananne St-Laurent

12 Main St -
Anytown ON  M4A1A2  CAN ~ LI I
. 2017, 01 | 2017 | 04 3,285.47
2017|098 | 2017 12 3,329.80|

Concordia University
1455 De Maisonneuve Bivd W

Montreal QC H3G1M8

Iotor o 13 siudents. o1 Pyou
e pous et uslars . nes 0 st 0




To manually prepare a T1, first obtain a copy of CRA’s T1 General, Income Tax and Benefit Return. You can
download a fillable PDF from CRA’s website, or a hard copy from any Canada Post outlet.

e Start with Page 1 of the tax return (the T1 Jacket) and begin entering your name, address and other
contact info

Protected B when completed

el S0g o feng T1 GENERAL 2017
Income Tax and Benefit Return

Step 1 - Identification and other information

Identification Information about you
Print your name and address below. Enter your social insurance

number (SIN) 55,5/5,5:5|5,5,6

First name and initial

Year _ Month Day
Mananne Enter your date of birh: 19,7,9/1,21,7
Lastname - -
inf- Your language of correspondence nglish rangais
Saint-Laurent Votre langue de correspondance : b 0l
Mailing address; Apt No. - Street No. Street name
1212 Main Stree Is this return for a deceased person?
PO Box AR
If this return is for a deceased Year  Month Day
person, enter the date of death: { |
City Prov.Terr. Postal code s L L
Anytown loN| |KOA[1,A0] Marital status
Tick the box that applies to your marital status on
[ 31,2017
Email address
[ Married U - Wid
| understand that by providing an email address, | am registering for online mail. | | ! 0 Merie 2] Uiving common-taw 3 [] Widowed
I have read and | accept the terms and conditions on page 17 of the guide. e gmeTT oR] singe

Enter an email address:

Information about your residence
Enter your province or territory of Enter his or her SIN: Lev Lo by

residence on December 31, 2017 Ontario

Information about your spouse or
common-law partne! al

nter his or her first 5
Enter the province or territory where Eehieogheiisinace:

you currently reside f it is not the

same as your mailing address above: Egerbis.cnheqneticone tof2olz |

to claim certain credits:

If you were self-employed in 2017,
enter the province or territory of
self-employment

Enter the amount of universal child care
benefit (UCCB) from kine 117 |
of his or her return:

If you became or ceased 10 be a resident of Canada for income tax purposes | | Enter the amount of UCCB repayment
in 2017, enter the date of. from line 213 of his or her return: |
Romnpgbey icutti g Doy Tick this box if he or she was self-employed in 2017: 10
entry | Ly or departure | | |

["Do not use this area | I [ [ [ ]

m Elections Canada (For more information, see page 19 in the guide.)

A) Do you have Canadian CtiZenship?. .. .........uiiii it Yes m1 No T 2
If yes, go to question B. If no, skip question B.

B) As a Canadian citizen, do you authorize the Canada Revenue Agency to give your name,
address, date of birth, and citizenship to Elections Canada to update the National Register of Electors?

.Yes[X1 No[ ]2
Your authorization is valid until you file your next tax return. Your information will only be used for purposes permitted under the Canada
Elections Act, which include sharing the information with provincialferritorial election agencies, members of Parliament, registered
political parties, and candidates at election time.

e On Page 2, enter the employment income amount as indicated on your employer’s T4



Step 2 - Total income
As a resident of Canada, you have to report your income from all sources both inside and outside Canada.
When you come to a line on the return that applies to you, go to the line number in the guide for more information.

income (box 14 of all T4 slips) 101 18 43200
Ci iSSi included on line 101 (box 42 of all T4 slips) 102
Wage loss replacement contributions
(see line 101 in the guide) 103
Other employment income 104 4+
Old age security pension (box 18 of the T4A(OAS) slip) 13 +
CPP or QPP benefits (box 20 of the T4A(P) slip) 14 +
Disability benefits included on line 114
(box 16 of the T4A(P) slip) 152 I
Other pensions and sup: 0 15 +
Elected split-pension amount (attach Form T1032) 116 +
Universal child care benefit (UCCB) 17 4+
UCCB amount designated to a dependant 185 |

i and other benefits (box 14 of the T4E slip) 119 +
Taxable amount of dividends (eligible and other than eligible) from taxable
Canadian ions (af 4 120 4

Taxable amount of dividends other than eligible dividends,
included on line 120, from taxable Canadian corporations 180 |

Interest and other i income (attach 4) 121 4+
Net p ip income: limited or non-active partners only 122 +
Registered disability savings plan income 125 4
Rental income Gross 160 | Net 126 +
Taxable capital gains (attach 3) 127 +
Support payments received Total 156 | Taxable amount 128 4 |-
RRSP income (from all T4RSP slips) 129 +
Other income Specify: 130 +
Self-employment income
Business income Gross 162 Net 135 4
Professional income Gross 164 Net 137 +
Commission income Gross 166 Net 139 4
Farming income Gross 168 Net 141 4
Fishing income Gross 170 Net 143 4
Workers' P! ion benefits (box 10 of the T5007 slip) 144
Social asst pay 145 +
Net federal supplements (box 21 of the T4A(OAS) slip) 146 +
Add lines 144, 145, and 146 (see line 250 in the guide). = 147 +
Add lines 101, 104 to 143, and 147. This is your total income. 150|= 18 432 OOI

o Find Schedule 11 and use the T2202 issued by your learning institution to calculate your eligible tuition
credits

Protected B when completed
T1-2017 Tuition, Education, and Textbook Amounts Schedule 11

For more information, see line 323 in the guide.
Only the student must complete this schedule and attach it to his or her return.
Use your official tuition tax receipt or completed form T2202A, TL11A, TL11B, and/or TL11C slips to complete this schedule to:
« determine your federal tuition, education, and textbook amounts;
* determine the federal tuition amount available to transfer to a designated individual; and
* determine the unused federal amount, if any, available for you to carry forward to a future year.

Tuition, and laimed by the student for 2017
Unused federal tuition, education, and textbook amount from your 2016 notice of assessment or notice of

Eligible tuition fees paid for 2017, from your tuition tax receipt or designated form as noted above.
If you paid $100 or less in tuition to an institution, see line 323 in the guide. N+ 661527 ,

Add lines 1 and 2. Total tuition, and for 2017 = 661527 3
Enter the amount of your taxable income from line 260 of your retum if it is $45,916 or

less. If your taxable income is more than $45,916, enter instead the result of the

following ion: amount from line 44 of your 1 divided by 15%. 18 432/00 4

Total of lines 1 to 21 of your Schedule 1 - 5

Line 4 minus line 5 (if negative, enter "0%). = 143 6

Unused tuition, education, and textbook amount claimed for 2017.

Amount from line 1 or line 6, whichever is less. — | 3 7
Line 6 minus line 7. = 4 57943 8
2017 tuition amount claimed for 2017.

Enter the amount from line 2 or line 8, whi is less. + 4579439

Add lines 7 and 9. Total tuition, education, and textbook
Enter this amount on line 323 of Schedule 1. claimed by the studentfor2017 = 4 579 4310

e You will also need to find Schedule 1 and enter the basic personal amount at line 300, the Canada
employment amount at line 363, and the CPP and EI amounts from your T4 slip at lines 308 and 312.
Finally, transfer the amount from line 17 of Schedule 11 to line 323 of Schedule 1




Protected B when completed
T1-2017 Federal Tax Schedule 1

This is Step 5 in completing your return. Complete this schedule and attach a copy to your return.
For more information, see the related line in the guide.

Step 1 - Federal non-refundable tax credits

Basic personal amount claim $11,635 00 1
Age amount (if you were born in 1952 or earlier) (use the federal (maximum $7,225) L2
Spouse or common-law partner amount (attach 5) 3
Canada caregiver amount for spouse or common-law partner, or eligible dependant age 18 or older
(attach Schedule 5) 4
Amount for an eligible (attach 5) 5
Canada caregiver amount for other infirm age 18 or older (attach 5) 6
Canada caregiver amount for infirm children under 18 years of age
Enter the number of chidren for whom you are g this amount x $2.150 = T+ 7
CPP or QPP contributions:

through employment from box 16 and box 17 of all T4 slips

(attach Schedule 8 or Form RC381, whichever applies)

on self and other earnings (attach 8 or Form RC381, whi applies)
Employment insurance premiums:

through from box 18 and box 55 of all T4 slips

on self. and other eligible eamings (attach 13)

amount

Search and rescue amount
Canada employment amount
(If you reported income on line 101 or line 104, see line 363 in the guide.)

Public transit amount (only claim amounts from January 1 to June 30, 2017)

Home accessibility expenses (attach Schedule 12)

Home buyers’ amount

Adoption

Pension income amount (use the federal

Disability amount (for self) (claim $8,113, or if you were under 18 years of age, use the federal

Disability amount froma (use the federal

Interest paid on your student loans

Your tuition, education, and textbook amounts (attach 11)

Tuition amount from a child

Amounts from your spouse or common-law partner (attach

Medical expenses for self, spouse or common-law partner, and your
children born in 2000 or later

2)
30
Enter $2,268 or 3% of line 236 of your retum, whichever is less.
Line 26 minus line 27 (if negative, enter "0%) =
Allowable amount of medical expenses for other dependants
(do the ion at line 331 in the guide) 33118
Add lines 28 and 29. =
Add lines 1 to 25, and line 30.
Federal tax credit rate

Multiply line 31 by line 32.
Donations and gifts (attach 9)

Add lines 33 and 34.
Enter this amount on line 47 on the next page. Total federal non-refundable tax credits 276480 35

Paper Observations

As the example above illustrates, manually preparing a T1 is a protracted and complex affair. The need for
complicated calculations, the risk of omitting a schedule or form, or of not transferring the proper amounts to the
right forms, all mean that the probability of errors and omissions is quite high.



Once again, in ProFile

Let’s now explore how we prepare the same T1 in Profile:
e Launch ProFile and go to File > New > 2017 T1
e After ProFile opens the /nfo page, enter the individual’s name, social insurance number, date of birth
and other relevant information
e The Info page should look like the image below

\/ 412017 T1/TP1: St Laurent, Marianne - Personal information X

@ 1.Info |z.n|~3.51|~§.s11 ] a«_t.n] \si.rzzozm.n| . \

2017 Personal information

Taxpayer personal information Marital status

SIN 444 444 442 Indicate your marital status on December 31, 2017

Title Ms 1] Married 2] Living commondaw 3] Widowed

Firstname __Marianne 4[] Divorced 5[] Separated 6[X] single

Last name St Laurent .

7“5[ name changed in 20172 |:| Yes |Z| No If status changed in 2017, enter date of change mm-dd

Do you want to change your address? !_I Yes No Were you married or living common-law at any

Care of time in this tax year? Yes []No

Streetaddress 12 Main St Apt# Residenc

Z'.O'L A BRR Province of residence

i on20174231 _ Ontario

% M4A 1A2 Province of self-employment

L 1 If you became or ceased to be a Canadian resident in

Primary phone _ (909) 555-5555 2017, enter date of- entry mm-dd

Birth date 1979-12-17 BAce 38 e [

Date of Death _yyyy-mm-dd

Gender [:| Male Female

Province or territory where taxpayer resides if different from mailing Are you a non-resident? [¥es No

Ll Residency status Resident

CRA online mail: [ Aready registered [ ]Yes [X|No | Country (other than Canada)

Email address: qu you dlsp(_)se_ ofa plppeny (or prop_erlles) in 2017 for which you are
- claiming a principal residence exemption? Yes No

By providing your email address or updating an already registered email

address, | understand | am registering for online mail and

accept the terms and conditions that are set out on page 2 of the form Use preparer address for:

T183. Paper notices will not be mailed to me from the CRA. Nothing [ ] Notice of Assessment and Refund  [JN of A

Do you want preparer to get D T1 mailing address

Electronic Notice of Assessment? [J¥es No

By checking yes on the box above, | am allowing the CRA to electronically

provide my assessment results and my notices of assessment and

reassessment to the electronic filer (including a discounter) named in Part

€ of T182 | will now receive a conv of mv nafices of assecsment and v

e Once again, here is the T4 slip that Marianne received from her employer

Emoioyers name - Nom 06 (e poyeur l‘l C;::m mm T4
ABC Inc Year [“o016 Statement of Remuneration Paid
Année
ABC Marketing & SEO Inc Etat de la rémunération payée
Employment ncome - e 101 income tax deducied - ine 437
Reverus demploi - igne 101 it sut e revenu reter - igne 437
(4] 1842100 |[22] g |
g 2{‘ PRV Q0SS e THmare o oo < v P ovovncn Gergis  Cotetame Oe Fmglopt o AP - lghe 308 Ga s G2E
: o] (o refn | Bl ]
@ Socil msurance rumber Exempt - Exemption ON s LJ\ 8.421j00
° Numéro dassurance socale CePOPP E1 - PPIP Employee’s QPP contributons - Ine 308 CPPIOPP pensionable
[12] 26 ouGergis  Cotastons e fergioyt au ARG - e300 _Gains v 0ot  penn - APCARD
2 444 444 442 17 [26] 8,421/00
E wemmase e 2| LI ] | ] 1842100 |
P— Urion dums e 212
'8 [Employes's name and sddress - Nom ef adresse de Tempioyé Cotsaions Go eyt 4 TAE - ghe 312 Cotisasons syndcales - igne 212
] [ ey | (1] segar | (%]
& | »{ StLaurent Marianne | PP corrbutors 1w 207 Craatte oratons e 34
3 Covpatora s o RN sore 307 o g Biaares - oo 30
20 46
E (o] [ ] [ [ ]
=3 12 Main St Persion adustment - e 206 P o DPSP segsaton nurber
g Faciow dbaaioncs - igne 208 s S o Gun P08
52 50
€ | Anytown ONCAN M4A 1A2 (2] | | Ll |
2 2 PPIP sremiuma - 000 over PPIP rwrae sarme
£ Cosaations 0o (ompioyd au APAP - vo a4 vorso Gaine sesuration 0u AAP
. CHmmaag
g Box - Case Amourt - Montant Box - Case Amount - Morant Bos - Case Amourt - Mortart
§?’:;::"""‘°"Dl [ 1 I | I ]
o
N B - Case RS— Box - Case Amoust - Morsare Box- Case JRs—
: [ LI | LI [ ]
= mvwwso) I ‘ J
RC-14-500

e To record the T4 slip in ProFile, press the F4 key to open Form Explorer and then, in the Search field,
type T4. Double-click the T4 line in the right pane of the Form Explorer window, and ProFile will open
that form




V4 Form Explorer ? X
Wl StLaurent Marianne M|l T E E o) ']
Form | T4 || Qo B Lst | Delal Key Line
Foms Name Category Description Us.. Last.. St ~
n @icto Identfication  Personal information Yes NA 1
W 1 Idertiicaton #4Dependant  Identfication  Dependantinformation No NA 3
™ 2 S @CaryPWD  Identfication  Camylorward Summary Yes NA 4
B 3 bcome (-T2202/TLIN Slips Tuition and education creditcerti. No  N/A 6
— BT3 Slips Stetement of frustincome No NA 7
4 Dedictons »T4 Slips. Statement of remuneration paid No NA 8
05 Tans credits BT4A Slips Stetementof pension ennuityend.. No  N/A 9
W 6 Retum + schedules | (4 TAAOAS Slips Statement of Old Age Security No NA 10
™ 1 Filng | arer Slips Stotementof ConodaPension P No  N/A 11
L || & TeARCA Slips Stetement of foma.. No NA 12 e

e Enter the data on the T4 Slip form line by line
e And ProFile will transfer the T4 amounts to the corresponding line on the T1 return itself (the T1
Jacket)

4 D
Description ABC INC
Protected B when completed 3
Province of employment Ontario .
Employment income 8 00 00 00 18 43; | Income
E cPP 00 00 00 73913 [anada, you have to report your income from all sources both inside and outside Canada.
QPP 00 00 00 o a line on the return that applies to you, go to the line number in the guide for more information.
El premiums 00 00 00 E 14 0f 2l T4 slips)
PPIP 00 00 00 on e 101 (box 42 of all T4 slips) [102]
Exempt CPPIQPP | 28 t contributions
El de)
PPIP [104]
Employment code ion (box 18 of the T4A(OAS) slip) 113]
0.00 pox 20 of the T4A(P) slip) 114]
P 0.00 fided on ine 114
Income tax deducted 322.11[slip) [152) oloo §
Elinsurable eamings | [115]
CPPIQPP 18]
PPIP insurable earnings 7]
Union dues & dependant [185] oo {
Charitable donations =F and other benefis (b0x 14 of the T4E siip) [119)
Other information jidends (eligible and other than eligibie) from taxable Canadian
s (attach Schedule 4)
@able amount of dvidends ofner than eigibe GViends.
included on line 120, from taxable Canadian corporations [180] oloo §
Interest and otner (attach Schedule 4) [121]
S ez
Registered disablly savings pian income [128]
Rental income Gross[160) oloo § Net M
attach Schedule 3) 127
T Tota[156] oloo Tavabie amount 128]
RRSP_ T4RSP slips) [129]
|other income ‘Specity. [130]
H in, is Mari ’s tuition sli
° ere, again, 1S ivViarianne s tuition s 1p
el aEmn— Tuition, Education, and Textbook Amounts Certificate Protected B/ Protégé B T2202A (16)
Cortifcat pour frais de scolarité, montant relatf aux études  when complated /une fos rempl | " sscers
‘ot montant pour manuels our Btudiart
o T s ol 0§ et i GYGHe0 Gty Cunces v 0 Qs e Dl oo ol § n bt Gt e au o O T Gvie &t 0T oo
‘ecucationl 15T O  $90CHeS AN DO o & POSI-SCOTGA'Y FSSRAN, SUCh a8 1oPMAtion aSMSEe Ou & tormabon Gétering cars
4 cllege o sty o o an tuion caied by Enpyment a3 Soe Develoomen omma un collge ou e uVerss, ou dans par Emplo ot
Canada (ESDC) social Canada (EDSC)
« Tuton tees pard n fo836ct o 1he Cakendir your 10 any CA6 INSHNSON hawe 1o be MareThan @ Les frais aun pour e aopasce
$100. Foos pad 10 a post-secondary Inst2uson have 1o be for Gourses taken at ho 100 3. Los ¥ais ayés & un ézablesament DOSTHECONGARD Govont viser 06s cOurs db AIVea
post level. Foes paic 1 an instiusion ceriied by ESOC have 10 b6 for Courses taken  DOSISeCORGAYe. Les frais Days & un abisement reconnu par EDSC dovert viser des cours suvis en
10 08t o mprove skils in an occupaton, and the student has %0 be 16 years of age o oider Ve Cacauiir ou daméiorer des compétences prolessionetes, et (Eudient SOt Vo 16 ans U DU
botoro the end of the your. avant ia i 6o fannbe.
« Do not enter the cost of textbooks on this form Siucerts calcuate the education and . Liétucsiant calcule s o
textbook amounts based on the number of months nccated in Box 8 or C below s 4t s Jopris 1o nombors 0o ol o dars o G 8,00 C O Soseo
Marketing
Name a4 acvess of sz Ve € adente 1 et
Marianne St Laurent
12 Main St
Anytown ON M4A 1A2 CAN o
Concordia University g
1000 Main St 0
To
Anytown ON M1A1A3 Tormn 7,788.00 0
[P P Sy e T —— —
forraation or shadents S e Dace 3 45 7 o wart B e 8 0 D4 O o.r b WAL 370 RESOR 0t COmGHte T bace 54 2 1
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e Use Form Explorer to find and open the T2202 tuition form. Record the slip information on that form
e ProFile will transfer those amounts to the Schedule 11



T2202ATL11
Tuition and education credit

Concordia U

Description Protected B - when completed

T2202A, TL11A, TL11B, TL11C cation, and Textbook Amounts Schedule 11

Tuition fees paid LA | 661527 6,615.27
Tuition fees paid before 502017 32854 3,285 47 |fttach itto his or her retum. Use it to:
Number of months in p':n-nme enrolment B 0 0 0 ol individual: and
before September 5™ 2017 0 I 0 0 farry forward to a future year.
Number of months in ful-time enrolment c 8 0 0 8
. before September 5™ 2017 4 0 0 imed by the student for 2017
TL11D ryour2016nonoe of
Tuition fees paid 0o g1

Tuition fees paid before September 5% 2017 \ 320 661527 W 2
Charitable donations | . ilable tuition, education, and textbook amounts for 2017 661527 3

OUNT OT OB z i your return if it is $45,916 or less.

If your taxable income is $45,916, enter instead the result of the

following calculation: amount ine 44 of your Schedule 1 divided by 15%. 18,432|00,
Total of lines 1 to 21 of your Sche: 13,852
Line 4 minus line 5 (if negative, enter "0 45798 5 6

Unused tuition, education, and textbook amd aimed for 2017 &

Amount from line 1 or line 6, whichever is less A > oo g7
Line 6 minus line 7 579143 4 8

22017 tuition amount claimed for 2017

Enter amount from line 2 or line 8, whichever is less 4579143 89
Add lines 7 and 9. T =~ _.dcation, and textbook

Enter this amount on line 323 of Schedule 1 amounts claimed for 2017 I 4579143 § 10
2017 enrolment information

| The following additional information is required for the administration of federal programs such as the working income tax benefit,

scholarship exemption, life long learning plan, and various provincialfterritorial programs.

Tick this box if you were eligible for the disability tax credit or you had, in the year, a mental or physical

impairment and a doctor has certified that the effects of the impairment are such that you cannot reasonably be

expected to be enrolled as a full-time student.

Enter the number of months you were enrolled as a part-time student,

column B of forms T2202A, TL11A, TL11B, and TL11C. (maximum 12) @ 0 i

Enter the number of months you were enrolled as a full-time student,

column C of forms T2202A TL11A, TL11B,and TL11C. (maximum 12) EE:] 8 i

e ProFile will then transfer the amounts from Schedule 11 to the Schedule 1 and, ultimately, to the T1
Jacket itself.

T1-2017 Federal Tax Schedule 1

This is Step § in completing your return. Complete this schedule, and attach a copy to your return.
For more information, see the related line in the guide.
Step 1 - Federal non-refundable tax credits

Basic personal amount claim $11,635 K{ili]

11,635

if you were born in 1952 or earlier) (use federal worksheet)
Spouse or common-law partner amount (attach Schedule 5)
Canada caregiver amount for spouse or common-law partner, or eligible dependant age 18 or older
(attach Schedule 5)
Amount for an eligible dependant (attach schedule 5)
Canada caregiver amount for other infirm age 18 or older (attach Schedule 5)
Canada caregiver amount for infirm children under 18 years of age

Enter the number of children born for whom you are claiming

this amount B2l ofixs 2150 =
CPP or QPP contributions:

through employment from box 16 and box 17 of all T4 slips

(attach Schedule 8 or Form RC381, whichever applies)

on self- and other earnings (attach Schedule 8 or Form RC381, whichever applies)
Employment Insurance premiums:

through from box 18 and box 55 of all T4 slips i $836.19) Kj V3 300

on self- and other eligible earnings (attach 13)
Volunteer firefighters’ amount
Search and rescue volunteers' amount
Canada employment amount
(If you reported employment income on line 101 or line 104, see line 363 in the guide) (maximum $1,178) kIX} 1,178
Public transit amount (only claim amounts from January 1 to June 30, 2017)
Home ac ibili (attach Schedule 12)
Home buyers' amount
Adoption expenses
Pension income amount (use the federal worksheet) (maximum $2,000;
Disability amount (for self) (claim $8,113, or if you were under age 18, use the federal worksheet)
Disability amount froma (use the federal worl )
Interest paid on your student loans
Your tuition, education, and textbook amounts (attach Schedule 11)

Tuitinn amaunt trancfarad fram o child
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e Because Marianne had no other slips or additional information to record, here is snapshot of her tax
return

o Note that the last page of the tax return indicates that Marianne is receiving a refund of $322.11




Protected B when compieted

™ B

Agence v
uCanada

T1 GENERAL 2017

Income Tax and Benefit Return

Step 1 -

and other ir

Information about you

Printyour name and address below. Enter your social Insurance number (SIN) la4a 444 442
First name and iniial YeammontvDay
Marianne Enter your date of birh 1979-12-17
Last name
St Laurent Your language

12 Main St

have read and | accept the terms.

Enter an emal address:

Enter your province or terory of
residence on December 31, 2017

Enter the province or teritory where:
you currently reside if t s not the

Mailng address Apt No — Sireet No Street name

| understand that by providing an email addres:
and co

Enn

Is this return for a deceased person?

Fralnja\s

Votre langue de correspondance

same as y

in 2017,
enter the province or ertory of
seft-employment

017_enter the dat

f you became or ceased to be a resident of|
of

Protected B when compieted 3
iStep 2 - Total income
|As a resident of Canada, you have to report your income from all sources both inside and outside Canada.
{When you come to a line on the return that applies to you, go to the line number in the guide for more information.
(box 14 of all T4 siips) [101] 18,432/00 |§
ICommissions ncluded on ine 101 (box 42 of al T4 sips) ozl ofoof
[Wage loss replacement contributions
(see ine 101 n the guse) oo
ofomer [104] oloo iy
pension (box 16 of the T4A(OAS) sl [113] ojoo
ICPP or QPP benefts (box 20 of the T4 sip) 14] o0 s
[Disabity beneits inciuded on ine 114
|(boxX 16 of the T4A(P) slip) jj 0[00 i
—Jother pensions and Protecied B when Competed 7
T1032|Step 3 - Net income
[l (CEER) jour total income from fine 150 150 18.432(00 |
e e
insu s (box
206 smoun of dicends (sgbie and one 22520121 e oo i
lcorporatons (attach Schede 4) oo
FFaxable amount of diidends ofher fran Sigibie dn[Registered pension pian deduction (bor 20 of al T4 sips an T4A sips) [207] oloo
lincluded on fine 120, from taxable Canadian corpo| RRSF and Pooled registered pension plan (PRPP) deduction o
4@‘  Scnd(see Schedule 7 and attach recelpts) [208] oloo §
R (attach SchdG255 empioyer contributions.
imtedor Vour PRP conrbutin rceips) oo
vings pian income: IDeduction for elected spi- i @attach Form T1032) 0loo
T s 12 asea |
G professional, o ike dues (box 44 of all Td siips, and rec|
[Taxable capital gains (attach Schedule 3) |Line 236 minus line 257 (if negative, enter "0"). This is your taxable income. [260) 18,432|00
|universal Child Care (box 12
recenved inci itori
T778) >
=5 = Step 5 - Federal tax and provincial or territorial tax
[Other income. 1 ¥ Form 428 your provincial o territonal tax.
[Sef-empioyment income. Gross [228]
G i = Protected B when completed 5
Professional income G

Tota1[230] Step 6 - Refund or Balance owing
e m:‘,-:“e o Netfederaltax:enter the amount from e 62 of Schedule 1 (attach Schedue 1. even f the result s "0")
{GPP coninbuons payabie on sefl-employment and oiher camings

420 oloo
e e B TRe P —
Form 71229) 13) 430 000
loired ment 422 [
T rovincial or territorial tax (attach Form 425, even f he result s 0°) 428 oloo
rerme Specy_|Add Ines 420,421, 430, 422 ana 428 This & your total payable. [438] oo fl+
[Ada tnes 207. 208, 2100 224, 229, 251, ana 232 [Total income tax deductea 7 .
lLine 150 minus ine 233 (1 negative, enter *0°) [Refundable Québec abatement 0 b
ported on e 113, 119, of ¥ .
[use the rederal wortsheet jour repayment (enter your excess contrbutions) .
[Line 234 minus ine 235 (¥ negate. enter “0") feral worksheet) b
It you have a spouse or common-law partner, see line 236 in the guic o Bt SEHSEEE) b
|Retuna of inve Form T2038(ND)) .
[Part 1.2 rust tax credit (box 36 of all T3 sips and box 209 of all 75013 sips) 5
lEmployee and partner GSTHST GsTa70) b
[Eigitie educator schoo
Isupply tax credit Supples expenses [468] oo fix 15000 B% = .
[Tax paid by nstaiments 5
Provincial or territorial credits (attach Form 479 I  apples) 5
IAdd ines 437 to 479, These are your total credits. 482 > 322|11
|Line 435 minus line 482 This is your refund or balance owing.

Refund [484]

Ifthe result s negative ifthe. . you have a 0
Enter the amount below on whichever i appies.

Generally, we do not charge or refund a difference of $2 or less.

Balance owing [485] oloo -

32211 -

Conclusion

ProFile provides guided tax preparation that requires you to simply enter information on the required forms and

slip (in this example T4 and T2202) and ProFile then completes the T1 based on those entries.

Contrast that with the same hand-written example, and the benefits gained by using tax-preparation software are

immediately evident.

A TAX PRACTITIONER APPROACH

Preparing a T1 for a Married Couple

This section explores how a tax preparer works with a client—in this example, a married couple named Jane and
Javier Cosan—who have asked you to file their T1 returns. So that you can proceed, they provide you with the

following tax slips:

T4 slips that itemize each spouse’s employment earnings




Empioyers name - Nom de [ employeur
Hi-Test Resources

Rel 250 anar T4

Year Statement of Remuneration Paid
Année Etat de la rémunération payée

Employment income - ine 101 Income tax deducted - kne 437
Revenus dompioi - igne 101 Impt s o reveru rwtens — Sone 437
| |029u]oo Ilﬁ[ 2ug12es |
B[54 [Empiover: €1 insurabie camings
P U] e L]
¢ Fmmomeo | B [ H |
£ el L e ﬁ_l [ wonla |
g Employce's name and address - Nom ot adresse de [employs. s et s 212
[ o —
E —b{ Cosan Jane ] RPP contritusions — line 207 Chantable donasions -
g RPA - igne 207 Oons de trentasance - lwl"
Hin =] i T
E. 12 Main St w.qm. -_;‘z« a»uwmw
8
§ | Anyownoncan MIA L1 ] l | LI |
2 Enpiosen P pmns o e e
3 & [ ] B [ ]
3 e e e e e
§ [ ] [ 1l | ]
i P pox- Case pus— tox - Case S tox-Case p———
¢ [ [ [ ]I [ LI
AC-14.599 1
Employers mame ~ Nom de lempioyeur .’l Canada Revenue mm T4
e me ] g
Employment income - ine 101 Income tax deducted - kne 437
Revenus dempiol - igne 101 Impdt sur le reveny reteny - Sgne 437
]| 101 owbt ]IEI 2288488 |
Proviece demplcr | Cotisatons de employé au RPC m:n- [t

54 | Emplor
_1|30301099RP000|

Social rwurance number

—ion 0] ON | [16] 2seafio | [2¢] 5130000 |

c»o» B e

Employed's QPP contributions - ine 308 CPP/OPP penioruble samings

RPCRAQ AE  RPAP

Cerra—nn e T T B wsfm ]

.

§

2

k-]

2

>

b E ' ‘and address ~ Nom et adr de Wlﬂlﬁ’mlf‘ft‘.&s‘? MIMI 13'7‘7

g J—— e | 0] scfo | ] e |
—hIOosan Javier | RPP coetribusons ~ line 207 Charitable donaticns — ine

~ Cotisasions & un RPA - igne 207 Dons do bientaisance - igne 349

H =] | ssdfoo |

% 12 Main St Persion adustment - ine 206 ,RPP«WWW

: s

§ | Anytown ONCAN M1A 1L1 El l I @‘ |

H pemmaTT e, et

2 B [ ] B [ ]

e L. —

g [ [ [ I [ I ]

e mem e mom e mow e

¢ oz [ [ LI [ LI [ ]

o There is also a charitable donation receipt and a T5 slip issued by a bank or other financial institution

RC-14509 |

that lists the amount of investment income earned in the tax year. Assume that the investment income
was shared equally by each spouse

Income Year Protected B / Protégé B

Canada R Agence d
Bl 55555 Foere g

T5 Lataes reozanun de

[2017] when / une fois rempli
Drmonss fom Canatian corporavens ~ Dvdondes o so0iets canadonnes Fedoralcroan — Créd t6oera Année
2] [2=] D= | [16]
2,400.00
Mersan réldes dvidondosattorinss | Moniant imsabe dos eendes ntéréts ]
o] e [11]  paresrenid e 2] Duae e o (o] Ropon Godo [22] Respient denificaion number | 23] Recipent e
2,240.00 2,620.80 275.75 o 888 888 880
mmimeene,, | smmmmeses | oo, | cowe
Other information
i | I | —
(voir au verso) Box / Case Amount / Montant Box /Case Amount / Montant Box / Case Amount / Montant
(ast name first) and address — Nom, prénom et
COSAN JANE HIGH-FLYING INVESTMENTS
COSAN JAVIER 1010 FRONT ST
12 MAIN ST
ANYTOWN QC CAN M1A 1L1 TORONTO ON  M4M 1A1
Currency and identification codes For information, see the back.
> E] l I l I I Fecon Pour obtenir des renseignements,
Devises étrangéres Numéro de compte du bénéficiaire lisez le verso.
23

Ts0n




Date RecerveaDon regy o
. Dato IssuocRoc 2017/12/12
|77 Parkinson Canada P of esuaa & maion. Tororks, ON

——

w0
s
Receipt No/Numéro du requ: L 100032616
$100.00
Jane Cosan Donation Amount/Montant du don
12 Main St

;"u 1A2 g ‘ W]é"“{"“

ALNONZOC SN0 SIGNINI0 BANCFBO0

Tha is a0 oMicial tax recet for Incoma fax PUrDOSes | Recu officiel aux fine de Mmoot
Canaca Reverve AQercy wwm C7 O CALAAE0 34N WG
AGerce Oy revers, 0. Canaca www C7B-a% G CATATS-gvrg meny Fa nem

With these slips you are ready to proceed.

T1013

As a professional tax preparer, you will want all new clients to complete and sign CRA’s T1013 authorization
form. Think of a T1013 as your T1 Launchpad. With it you can access CRA’s website and obtain your clients’ tax
information. The information that a T1013 provides will include: Notices of Assessments, client data summary,

account balances, as well as information slips such as T3, T4, TS5 and RRSP slips. Here’s how you complete and
filea T1013

e C(Create a new tax return in ProFile and fill out the Personal Information page. Here’s an excerpt of
Jane’s information page

/42017 T1/TP1: Cosan, Jane - Personal information F=mter |

@ 1.Info |,;2‘T4‘ + |

e 2017 Personal information 8

Taxpayer personal information Marital status

SIN 888 888 880 Indicate your marital status on December 31, 2017

Title Ms 1[X] Married 2[] Living common-aw 3 [] Widowed

Firstname ___ Jane 4[] Divorced 5[] Separated 6[]single

Last name Cosan

7“51 name changed in 20172 |:| Yes No If status changed in 2017, enter date of change mm-dd

Do you want to change your address? [WYes No | Were youmarried or living common-law at any

Care of time in this tax year? ﬂ Yes |:| No

Street address 12 Main St Apt# Residenc

P.0.Box IRR . -

Ci Anviown Province of residence

P—"’,— ONyt°‘” on2017/12/31 Ontario

IUVINGERN Province of self-employment

Postalcode _ M4A 1A2 If you became or ceased to be a Canadian resident in

Primary phone _ (416) 555-5555 2017, enter date of: entry mm-dd

Birth date 1971-05-19 HAge 46 ordeparture  mm-dd

Date of Death _yyyy-mm-dd

Gender [OmMale []Eemale

Province or territory where taxpayer resides if different from mailing Are you a non-resident? [Yes No

address: - -

Residency status Resident

CRA online mail [] Atready registered [ ] Yes []No | Country (other than Canada)

Eailachess cosan@csn cc Did you dispose of a property (or properties) in 2017 for which you are
- ) ) | claiming a principal residence exemption? Yes [X]No

By providing your email address or updating an already registered email

address, | understand | am registering for online mail and )

accept the terms and conditions that are set out on page 2 of the form Use preparer address for

T183. Paper notices will not be mailed to me from the CRA. Nothing [ ] Notice of Assessmentand Refund [N of A

Do you want preparer to get [] 11 mailing address

Electronic Notice of Assessment? D Yes No
By checking yes on the box above, | am allowing the CRA to electronically
provide my assessment results and my notices of assessment and
reassessment to the electronic filer (including a discounter) named in Part
C of T183. I will now receive a copy of my notices of and v

o To enter Javier’s spousal information, just scroll to the bottom of Jane’s Personal Information page



/412017 T1/TP1: Cosan, Jane - Personal information

[

01.|mo|~;;_14\ ol
Spousal information Additional contact information ~
SIN 222 222 226 Work phone number « ) - ext.
Title M Fax number « ) -
First name Javier Secondaryphone () -
(L:asma[LCosan -| Mailing label
are of -
Streetaddress 12 Main St I Apt# Joint names Jane and Javier Cosan
SBE Address
B ERR 12 Main St
e Anytown P.0. Box ERR
N ON City Anytown
Postal code M4A 1A2 B ON
Primary phone _ (416) 555-5555 Postal cod MAA 1A2
Birth date 1969-05-18 BAce ostalcode
Net income 117,571.22 | Joint Salutation Dear Ms and M Cosan
Spouse's province of residence Client Salutation Dear Ms Cosan
0n2017/12/31 _ Ontario
Is spouse’s net income zero? ﬂ Yes No S s Joint !
5 s ?
Spouse self-employed in 20172 [ﬂ Yes No e Yes [. bo.
If spouse became or ceased to be a Canadian resident in
2017, enter date of: entry mm-dd
ordeparture mm-dd

e After entering Javier’s information, press F5, or click the toolbar’s Spouse toggle icon

e ProFile will ask if you want to open or create a tax return. Because Jane and Javier are new clients,

select Create a new return for spouse

Couple Returns X

@ Create a new retumn for spouse
() Open an existing return

Cancel

e Once you enter Jane and Javier’s Personal Information page, press F4 to open ProFile’s Form Explorer

and, in the Search field, enter 71013

e On the T1013, check the Authorize a representative box and ensure that the information--including the
clients’ names and social insurance numbers, your CRA representative information as well as the

authorization level—are all accurate
e  Submit the T1013 to your client for signature

I* et s Authorizing or Cancelling a Representative =)

The purpose of this form is to:
Authorize a representative

X OR [] Notapplicable
D Cancel a representative OR |:| Cancel the consent(s) given for the individual

® You can view, add, modify, or cancel your authorized representatives online using My Account at canada.cals int. Your

will have instant access to your information and online services to easily manage your account. To immediately cancel a representative, call us at
1-800-959-8281.

|® If you recently moved, you can update your address and contact information online using My Account, by telephone at 1-800-959-8281, or in writing.
'® Complete a separate Form T1013 for each account (Part 1) and representative (Part 2).

'* Do not complete a new form every year if there are no changes.

|® See the attached information sheet if you need help completing this form.

- Part 1 — Taxp

y
Complete the line that applies.
SIN, TTN or ITN First name Last name
888 838 880 | Jane Cosan
‘Trust account number ‘Trus( name |
T

r Part 2 — Representative information and authorization
Complete section A or B, as applicable.
To grant an individual online access, enter his or her RepID.
To grant a group online access, enter its GroupID.
[] 1o grant a business online access, enter its Business Number (BN).

A. Authorize online access for all tax years (including access by telephone and in writing)

RepID
First name ] Last name | |
GrouplD
G19191 I Group name: Ace Tax Prepars l
Business Number (BN)
name: | |

Level of authorization (level 1 or 2)
Notes
A representative of a trust account will have access to all tax years with no online access.

If you have a "care of" address on your account, we will send you a letter asking you to call the CRA to authorize the online access.

e [tis very important that your clients sign their T1013 before you submit them to CRA. Once signed,

click EFILE > EFILE the T1013 for this taxpayer




m Options EFILE Online Training Window Help

) H EFILE/ReFILE this return... c+F11 o | B g

4207 T1/  EFILE the T1013 for this taxpayer...
®1In 11135
Build T1 EFILE Online Batch...
L’;":'t:;‘ EFILE Online Batch
Arepre Build TP1 Netfile... o online access.
If you he TP1 Connect... asking you to call the C|
B. Authc Reports >
Ifyo Print All ACKs ime in the appropriate
Ifyo View Notice of Assessment (ENOA) iss in the appropriate b
Ifyo  Set EFILE Password er the individual's full na
the .
First nar. Options... tIAME
name:
- BExt Fax_ - - E
oA < AL AV L aae -

e Once CRA authorizes access, log into CRA’s Represent a Client portal at www.canada.ca (select the
Income Tax dropdown)

e Choose CRA login and enter your CRA Represent a Client credentials

Represent a Client

Continue to Sign-in Partner

oniine banking)
= Nono of your information wil be shared with CRA. Your Sign-In Partner wil not
Know which government service you are using.
= You wil temporariy leave the CRA website to use your Sign-In Partner.

> View the full st of Sign-In Partners

CRA Login

|* User ID: (required)

AlTaxPrep
Eorgot your user ID?

Eorgot your password?

For more information on how your privacy s protected, refer to our Personal Information Collection Statement
Ext
Register f you are a new user.

To revoke or change your CRA user ID or password, or fo manage your security Questions and answers, you must first logn.

e  Enter Jane’s social insurance number and click Access SIN

Access Client Information

To access information on behalf of clients, the CRA must have authorizations on file from these clients granting online
access.

Enter the Social Insurance Number (SIN) or the Business Number (BN) of the account you want to access:
SIN (no spaces or dashes)

444444442

Access SIN

BN (no spaces or dashes)

Access BN

e You are now at Jane’s Information page. Note the tabs at the top of the page that give you access to
CRA’s tax information for that client



e —me—

< Home Tax returns Accounts and payments Benefits and credits RRSP and TFSA Client@

Welcome, A1 Tax Preparers

We have the following information on file for Jane Cosan

© View mail

YYou have 3 unread items

Important information

The 2015 return was assessed and a refund of $260.55 was deposited directly into your client's bank account
on May 12, 2016.
o View your 2015 Notice of Assessment

The 2014 return was assessed and a refund of $860.69 was deposited directly into your client's bank account
on May 26, 2015.
o View your 2014 Notice of Assessment

View your T4 and other tax slip information.

Entering tax data
With Jane’s tax return open in ProFile, use Form Explorer to open the forms and schedules that you need to
record Jane’s slip information.

e Press F4 to open Form Explorer, and, in the Search field, enter 74. Record the slip information on
Jane’s T4 form. Press F'5 to toggle to Javier’s return. Enter Javier’s T4 information as well

vi R [E@lE]
ol.lnm\ g.nmz\ﬁl;n .;514‘ . |
T4 - ~
Statement of Remuneration Paid T4 Sli P
Box Slip #1 Slip #2 Slip #3 Slip #4 Total
Description HiTest
Resources
Province of employment | 10 [ontario
Employment income: [14 | 102911.00 0.00 0.00 0.00 102,911.00
Employee's contributions | CPP 16| 2,564.10 000 000 aon 4
QPP 7 0.00 ||, /2017 T1/TP1: Cosan, Javier - Statement of remuneration paid E=REER X"
Epeemums 18 | 830191 @ Linto |@2T1| @351 54 T4 |15 Dependnt | : 6 T2125#1 | 3 7, T2125CCASummany#1 |+ B To125Assets1 | & 2 Busautom |, |
Exempt CPPIQPP__| 28 [No T4
El No Statement of Remuneration Paid
PPIP No
Employment code 29 Box Slip #1 Slip #2 Slip #3 Slip #4 Total
RPP 20 0.00 . K
Pension adjustment 52 0.00 | Description HiTest
Income tax deducted 22 24,312.44 | Resources
El insurable eamings 24 51,300.00 | |
CPPIQPP mings 26 55,300.00 | Province of 0 |Ontario
PPIP insurable earnings 56 0.00 income 101,010.01 0.00 0.00 0.00 101,010.01
Union dues a4 448.00 cPP 2,564.10 0.00 0.00 0.00 2,564.10
Charitable donafions 46 125.00 QPP 0.00 0.00 0.00 0.00 0.00
Elpremums 5619 000 000 000 &6.19
Clergy ince 0.00 PPIP 000 0.00 0.00 0.00 0.00
ransfer allowance to T12237 Exempt CPPIQPP No No No No
oard and lodging 30 00 El No Eu Eo No
Special work site 31 00 PPIP No No No No
one 00 | Employment code 29
fedical 33 00| RPP 20 0.00 00 00 00 0.00
Home iction 37 00 | Pension adjustment 52 0.00 00 00 00 0.00
Other taxable benefits 00 | Income tax deducted 22 22,884.88 00 00 00 22,884.88 |
‘Stock option deduction }Mﬂ(d) 39 0.00 | Elinsurable eamings 24 51,300.00 00 00 00 51,300.00 |
1001 d 1) | 41 0.00| CPPIQPP 2 55,300.00 00 00 00 55,300.00 | v

e Return to Jane’s T1 by pressing F'5 again, and press F4 to find the TS form and record that slip’s
information

e Because you decided to allocate 50% of the investment earnings to each spouse, enter “50” on the line

that reads, “% reported by spouse”




n 2017 T1/TP1: Cosan, Jane - Statement of investment income
©Linfo| 271013 |@3.T1| &4T4 as,rs| . |
5 H
Statement of Investment Income T5 S I I p
« o
Description HighFlying [ ]
Investments
% reported by spouse 50.0 0.0 0.0 0.0
% reported by taxpayer 50.0 0.0 0.0 0.0
Currency
Exchange rate to convert to Cdn $ 0 0 0 0
Eligible dividends Actual Amount 24 0.00 0.00 0.00 0.00 0.00
Taxable Amount 25 0.00 0.00 0.00 0.00 0.00
Interest from Canadian sources 13 2,400.00 0.00 0.00 0.00 2,400.00
Source of Box 13 interest (for EFILE) | |1/Bank 1/Bank 1/Bank 1/Bank
Capital gains dividends 0.00 0.00 0.00 0.00 0.00
Dividends Actual Amount 2,240.00 0.00 0.00 0.00 2,240.00
Taxable Amount 2,620.80 0.00 0.00 0.00 2,620.80
Other income from Canadian sources 14 0.00 0.00 0.00 0.00 0.00
Name of foreign country L
Foreign income 15 0.00 0.00 0.00 0.00 0.00
Foreign tax paid 16 0.00 0.00 0.00 0.00 0.00
Royalties ‘Work or invention 17 0.00 0.00 0.00 0.00 0.00
Other 0.00 0.00 0.00 0.00 0.00
Accrued income: Annuities 19 0.00 0.00 0.00 0.00 0.00
Box 19 received due to death of spouse? No No No No
Equity linked notes | Current year 30 0.00 0.00 0.00 0.00
interest Prior years 0.00 0.00 0.00 0.00

e Press F4 and enter DON in the Search field to open the Charitable Donations form. Record that slip’s
amount as indicated below

/412017 T1/TP1: Cosan, Jane - Charitable donations
o1 Infol 2.T1013 \ @an | \;5.74| 575 D 6. Donations ‘ . |

Donations Charitable donations

Charitable donations details

Name of organization Amount paid
[Parkinson Canada 100(00
0/00
Reported on slips Claim: Own and spouse’s slips # 575/00 |
Total current year donations 675/00

Donations to U.S. organizations
Name of organization Amount paid
0[00
| Total current year donations | )

Donations made to government entities 0. \00
Donations made to prescribed universities outside Canada. OJOO
Donations made to the United Nations, its agencies, and

certain charitable organizations outside Canada. 0]00
Donations made to a registered museum or cultural organization. 0]00
‘Community Food Program Donation (Farmers) OJDO

Charitable donations summa

Wrapping things up
Before finalizing things, you’ll want to double-check the tax returns. As discussed earlier, ProFile’s auditor is a
powerful tool that alerts you about any errors or missing information. In addition to the auditor, you will also want
to refer to the Slip Summary form. This form lists, on a single page, the information from every slip used on a T1.
e Press F4 to find Jane’s Slip Summary form. Use it to confirm the T4 and other slip amounts
e Press F5 to toggle to Javier’s T1 and to access his Slip Summary form as well



42017 T1/1P1: Cosan, Jane - Slip Summary
01,|nfo\ 2,11013|ﬁ3.n | @5.T4| \95,T5| O 6. Donations B 7. Slips| o |
2017 Slip Summary A
NAME: Cosan, Jane SIN: 888888880
T3 slips - Feuillets T3 1 Total
Description ABC Family
Trust
% reported by tavpayer 1000
Taxable amount of dividends 32 731250 7312.50 |y 42017 T1/TP1: Cosan, Javier - Slip Summary @
T4 Slips - Feuillets T4 1 Total @ 1.Info | @am | ©3.51 | (54,74 O Slips | #% 5. Dependant | 2 6. T2125#1 | HZT21 4
Description HiTest .
R e oces 2017 Slip Summary X
Province of employment Ontario 5 : )
Employment income 14 10291100 102911.00 {AME: Cosan, Javier
CPP contributions 16 2,564.10 2,564.10
El premiums 18 836.19 836.19 *4 Slips - Feuillets T4 1 Total
Income tax deducted 22 2431244 2431244 lescription HiTest
Elinsurable eamings 24 51,300.00 51,300.00 Resources
CPP/QPP pensionable eamings 26 55300.00 55,300.00
Union dues 44 44800 44800 rovince of employment Ontario
Charitable donations 46 125.00 12500 mployment income 1 101,010.01 101,010.01
PP contributions 16 2,564.10 2,564.10
T5 Slips - Feuillets TS 1 Total I premiums 18 83619 836.19
Dt HighFlying 1come tax deducted 22 2288488 2288488
Investments Linsurable eamings 24 51,300.00 51,300.00
PP/QPP pensionable eamings 26 55300.00 55,300.00
Smponiod by spoume 500 fnion dues 44 44848 44848
Kreported by fnpayer 500 ‘haritable donations 46 45000 45000
Interest from Canadian sources 13 2,400.00 2,40000
Taxable amount of dividends 1 262080 262080
RRSP Contributions - Cotisation versée au REER 1 Total
Description DW
Contribution to own RRSP 8,000.00 3,000.00
Modified EFILE: Not eligible |Balance/Refund
v
< >
Modified EFILE.  Not eligible |Balance/Refu 7,925.54 |GST Credit 0.00 |Combined..8657.23 +

® You can also use ProFile’s Sign-offs Review Marks to indicate, on each form, that you have verified
and confirmed all entered amounts

|/ 412017 T1/TP1: Cosan, Jane - Statement of remuneration paid =
o1 |nfo\ 2,71013\311 5474 |5 Ts\ g6 Donaxions\ ozsips| . |

T4
Statement of Remuneration Paid

‘ »
Description HiTest [ 4
Resources
Province of employment Ontario d
income 4 102,911.00 B 0.00 0.00 0.00 102,911.00
i cPP 2,564.10 0C 00 0.00 2,564.10
QPP 0.00 0 .00 0.00 0.00
Elpremiums | 18 836.19 .0 .00 0.00 836.19
PPIP 55 0.00 0 0 0.00 0.00
Exempt CPP/QPP 28 |No No No No
El No No No No
PPIP No | ) | [ | [
Employment code 29 .| .| .|
RPP contributions 20 000 i 000 i 000 i 0.00 0.00
Pension adjustment | 52 0.00 0.00 0.00 0.00 0.00
Income tax deducted 22 24,312.44 0.00 0.00 0.00 24,312.44
Elinsurable eamings 24 51,300.00 0.00 0.00 0.00 51,300.00
CPPIQPP pensionable eamings 26 55,300.00 ¢ 000l 000l 0.00 55,300.00
PPIP insurable earnings 56 000 i 000l 000l 0.00 0.00
Union dues 44 44300 @ 000 i 0.00 0.00 448.00
Charitable donations 46 125.00 0.00 0.00 0.00 125.00
Other information
Clergy housing allowance 0.00 0.00 0.00 0.00 0.00
Transfer allowance to T1223? .|
Board and lodging 30 000 i 000 i 000 i 000l 0.00
| Special work site 31 0.00 0.00 0.00 0.00 0.00
Travel in prescribed zone 32 0.00 0.00 0.00 0.00 0.00

Using the auditor

e Press CTRLAF9 to consult ProFile’s Auditor for errors, omissions and suggestions

e Double-click an audit message to jump to the related form
e Use a sign-off to clear the audit message




412017 T1/TP1: Cosan, Jane - T1 jacket
o1 Info‘ 271013 @W3T ‘\9&14 | 9§r1sa| ai.T5| U6 Donations| 0z Sllpsl . |
Protected B when completed ~

T T1 GENERAL 2017

Income Tax and Benefit Return

Step 1 - Identification and other information

Identification Information about you
Print your name and address below. Enter your social insurance number (SIN) |888 888 830
SIIS( name and initial Year/Month/Day
ane Enter your date of birth: 1971-05-19

Last name
Cosan ‘Your language of correspondence: English Francais
Mailing address: Apt No — Street No Street name Votre langue de correspondance é]
12 Main St i
PO Box RR Is this return for a deceased person?

i If this return is for a deceased ‘Year/Month/D:
City Prov./Terr. Postal Code person, enter the date of death: yyyy-mm-dd
Anytown o § vaa 12 ]

T1-2017 1t of Inv 1t Income Schedule 4

Email address
 understand that by providing an email address, | am registering for oniine mail. |
have read and | accept the terms and conditions on page 17 of the guide.

2 D o State the names of the payers below, and attach any information slips you received. Attach a separate sheet of
1 paper if you need more space. Attach a copy of this schedule to your return.

S D Sepf 1-  Taxable amount of dividends (eligible and other than eligible) from taxable Canadian corporations
Taxable amount of dividends other than eligible dividends (specify):

1 [X] Married

Enter an email address: cosan@csn.cc i 4[] oivorced

Information about your residence
Enter your province or territory of -

HighFlying (50.0% of 2620.80) 1,310/40
ABC Family Trust 7.312[50
A Summary ® Warnings X Notices + Sign-offs X Issues | Overrides [0
A Notice T1 Tax owing must be remitted to CRA by April 30th to avoid penalties. Enter this amount on line 180 of your return. 180 8,622190
' Notice T1 This return should be filed by June 15th to avoid late filing penalties. Taxable amount of eligible dividends (specify)
0 e ome. Are there g charge a be ded ooo §
‘ Enter this amount on line 120 of your return. 120| 8,622(90
Modified G 4 Eligible [Balance/Refund 73169 [GST Credit Il-  Interestand other investment income
Specify:
HighFlying (50.0% of 2400.00) 1,200/00

Income from foreign sources (specify):

0/00 I
Enter this amount on line 121 of your return. 121 1,200/00

- Carrying charges and interest expenses
Accountit 0
Management or safe custody fees 0
Investment counsel fees 0
Reported on T5013 slips 0|
0
0
0

Legal fees paid to collect, establish or increase the amount of support payments
Interest on money borrowed to earn interest, dividend, and royalty income

Interest on money borrowed to acquire an interest in a limited partnership or a partnership in which you are not an

888888

Resource property

Enter this amount on line 221 of your return.

Out the door

You’ll need to provide to your clients a copy of their tax returns. You can, of course, print the return or, as is
becoming increasing popular, provide a PDF copy. In either case, in order to EFILE the returns, you will want
your clients to sign CRA’s T183 form.

e To print the return, click the toolbar’s Print icon

e ProFile will open the Print Selection window—ready to print only those forms that you selected under
Options>Print Selection

4l 2017 T1/TP1 Print Selection ? X
Print Job 1. Cosan, Jane [7] 2 Cosan, Javier [7] 3. Cosan, Maria
Allow mliple jobs Pk Detede
T1 Paper N
Hﬂ[ prE. B Print these sets
ady Business
. TEE Arcive these sets (PDF)
TP1EDI
Alftes pinting ™ Duplex sets
| Wi ™ Review marks
Change the status to _
— o FFEEE spepe
[TEIT M S S Language
Options
[[JKeep selections Find Form: ‘ o
Pt |AlPages o 2] T183-1 Infarmation return for electronic filing - pages 1 ~
Dels in headh a = T183-2 Information return for electronic filing - pages 2
LoD Q= RC71-1 Discounting transaction - pages 1
D ey a = RC71-2 Discounting transaction - pages 2
LEmepiiees ] TI1.2 T1 jacket- pages 1.2
[[] Show only Selected a = =@ T1-345 T1jacket- pages 3.45
Piining Tips a = S1 Federal Tax
Printin BEHEHEB S Amounts transferred from your spouse
¥ BydelasllF'wFllemllplinllhe BEEE s Capital gains (or losses)
" required forms to be sent to a = 54 Statement of investment income
1 2 M etails of Dependant
B = B s5 Details of Depend ©
- - o o o - -
Simplied Setup.. | | SetDefauts | | Cancel Help




e Ifyou’d rather email a PDF, first enter the client’s email address on the Personal Information form,
then click Print / Email PDF

In the eReview Print Selection window, ProFile enters the email address for you
e After confirming the address, 0

o Click Email to send the tax file B

4 2017 T1/TP1 eReview Print Selection ? X
Print Job 1. Cosan, Jane 2. Cosan, Javier 3. Cosan, Maria
|Allow muiple jobs Piint Details
211 EFILE ~
TE1EN v T B [T [T [ Emaithese sets (PDF)
After Build PDF/Email
[] Take snapshot [ B [E E Reviewmaks
Change the status to COTSE T Language
U d
pcharge v Find Form [ |©
Options B - BB Information return for electronic filing - pages 1
[ Keep selections B = = Information retum for electronic filing - pages 2
[] Date in heading D B E Discounting transaction - pages 1
[/] Merge print sets B G E Discounting transaction - pages 2
[ Show oniy Selected | - = T1 jacket-pages 1.2
[]elete POF o | = = T1jacket-pages 3.45
@ = E st Federal Tax
Resolution | 300 DPI e DEE B s2 Amounts transferred from your spouse
Emai Template @ EE E S3 Capital gains (or losses)
<none> ~ @ B E sS4 Statement of investment income
Pinting Tips @ EE 5 S5 Details of Dependant
Pant B EEEE S Working Income Tex Benefit
L) moEm Q7 DDED and DEDD | lninn A Pontribugions Trancfarn
L Youcan diag and diop the
= torm list rows to change their
display order. Emai address for Cosan, Jane
[oonomes a
Simpliied Preview Cancel Help

EFILE it
The very last step is to EFILE the return. EFILE is CRA’s electronic-filing portal that all professional tax
preparers are required to use.

Before a preparer can EFILE a tax return, she will need the client’s signature on CRA Form T183. Here are a few
additional need-to-know items regarding the T183:

e Ensure that your client signs where required

e Consider checking the box that reads How do you want to receive your notices of assessment and
reassessment?
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/42017 T1/TP1: Cosan, Jane - Information return for electronic filing
@ Linfo| 271013 |@3.T1| ©9.54| 54 T4 281183 |‘;§_TS| 0 6. Donations | € Z.Slips| ;|
I *l Canada Revenue Aq%me du revenu Information Return for Electronic Filing of Protected B
Gosi e an Individual's Income Tax and Benefit Return when completed
Tax Year : 2017

*  The information found on this form corresponds to the tax year indicated on the right
«  Before you il outthis form, read the information and instructions on page 2 of this form.

e PartD must be signed by the individual identified in Part A or by 's legal Your mustfill out Parts C (prior to your retur being submitted) and Part
E (once your retum has been submited),
this form to your Yourself.

Pnrl A - Identification and address as shown on your return (mandatory)

First name Last name Social insurance number
Jane Cosan 888 888 880

Mailing address: Apt no — Street no Street name PO Box RR City Prov./Terr | Postal code
12 Main St | Anytown ION M4A 1A2

Part B - Declaration of amounts from your General Income Tax and Benefit Return (mandatory)
Enter the following amounts from your return, if applicable:

Total income (ine 150) 112,733[90 J§

Taxable income (line 260) 104,285(90 [f Refund (ine 484) oloo |
or

Total federal non-refundable tax credits (line 350 of Schedule 1 2,509(74 i Balance owing (line 485) 731/69 i

Part C - Electronic filer identification (mandatory)
By signing Part D below, | declare that the following person or firm is elecronically filing the T1 return or the amended T1 retum of the person named in Part A. Part D must be signed before
the return is electronically transmitted.

Name of person or firm: ACE TAX PREPARERS 1 number: D9331 1

Part D - Declaration and authorization (mandatory)
T L
is filing my return. | allow this electronic filer to communicate with the CRA to correct any errors or

omissions.
2018-11-26
Signature (individual identified in Part A or Name and title of legal Year Month Day
Part E - Document control number (mandatory)
Enter control number for the ind
D93311769KT1N | |

Part F - Delivery of your notices of assessment and reassessment (a selection must be made)
How do you want to receive your notices of assessment and reassessment?
Select one or mare of the following electronic options:

B8 T3 siready reqisiered for online miall 310 Cn e 370 SECESS T ROUCES Of 35585 SENt 3nd T635SESSMERToRIAg]

Sign up for online mail!

my notices online anytime. | will sign up for online mail by providing my email address below.

e To EFILE the T1 return, just click the EFILE menu and select EFILE/ReFILE this return

Ctrl+F11

s taxpayer...
EFILE the T1013 for this taxpayer...

EFILE the T1135...

Build T1 EFILE Online Batch...

EFILE Online Batch

Build TP1 NetFile...

TP1 Connect...

Reports >
Print All ACKs

View Notice of Assessment (ENOA)

Set EFILE Password

Options...

And that’s it. Job done!



Chapter 4 Quiz

Question 1: Tax preparers use the term “T1” to describe:

The form an employer sends to an employee at year-end
A statement that a bank sends to investors

A corporate tax return

A personal tax return

COowp

Question 2: True or False: You record all income and deductions directly onto ProFile’s T1 jacket

Question 3: ProFile’s Info page is used to:

Enter all amounts earned during the year

Enter the names of employers, banks and investments houses
Indicate which forms and schedules you want to use on a T1
Enter the name, address and other personal information

COowp

Question 4: True or False: Each type of income (T4, T3, etc.) is recorded on a dedicated form or Schedule in
ProFile

Question 5: True or False: The T2202 Form is used to enter tuition amounts paid to a learning institution

Question 6: A signed T1013 form is used to:

Get a client’s sign-off on a completed T1

Record deductions and credits

Ensure that there are no CRA omissions

Access CRA’s website and obtain a client’s tax information

COowp

Question 7: True or False: There is an icon on ProFile’s toolbar to toggle between spouses’ T1s

Question 8: True or False: You use the Slip Summary form to verify the amounts from all slips
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Question 9: A signed T183 is used to:

Record the amount of tax deducted on a T4 slip
Get a client’s authorization to EFILE a T1
Change an error on a filed T1

All the above

COowp

Question 10: True or False: ProFile cannot EFILE a T1. You can only do so from CRA’s website
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