Learning About Tax with Intuit Profile

Chapter 4

A Basic 11

Learning Objectives

At this chapter’s end
students will understand:

= How to prepare an individual’s basic T1
tax return

« How to prepare a T1 for a married couple
= The Ato Z of preparing a T1 for a client
» How to use CRA's EFILE system

Additional Resources

This document provides numerous
resources to accounting professionals.
Refer to these sites to explore additional
training opportunities

Professional Accounting Software

Tax Preparation & efiling
Return Software

Professional Tax Software Training


http://accountant.intuit.ca/professional-accounting/index.jsp
http://profile.intuit.ca/professional-tax-software/index.jsp
https://profile.intuit.ca/support/training/
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Introduction

Intuit ProFile Tax software is reliable and easy-to-use, and it offers sophisticated features that help tax preparers
experience a more productive tax season. The following paragraphs summarize the key components of Intuit
ProFile Professional Tax software

ProFile T1 imports and converts data created by competing software products. Whether you carry files forward
individually or in batches, you will find the process quick and convenient. Using ProFile’s WYSIWYG (what you
see is what you get) forms, you can view and edit federal T1 and Québec TP1 forms in either French or English.
You can also print all tax forms in either language at the click of a button.

ProFile T2 is designed for professional preparation of corporate tax returns in all provinces and territories. ProFile
T2 includes:
o Federal T2 returns, including T2 RSI (for 2006-2009 and earlier) and Corporation Internet Filing
e Provincial corporate tax returns for Alberta (including AT1 RSI), for Ontario returns with taxation
years ending prior to January 1, 2009 (including CT23 disk filing) and for Quebec (CO-17).
e Provincial capital tax returns for Manitoba, Saskatchewan and British Columbia

ProFile T3 prepares Trust income tax returns and supporting schedules, including T3 and T5 slips that the trust
receives. Simply enter slip information on intuitive income-reporting screens and ProFile T3 automatically
transfers the amounts to the appropriate forms. ProFile T3 also integrates business and rental income statements.
In addition to T3 slips, the software allows you to prepare NR4 slips for non-resident taxpayers (including the
NR4 summary).

ProFile FX (Forms Expert) gives you more than 80 of the most commonly-used CRA forms which supplement
the form-sets in Intuit’s other tax applications. Here are a few highlights of ProFile FX:

Customizable options help you complete and file the forms you need.

Automatic form selection facilitates form printing.

Audit and review features help pinpoint potential errors

Forms flexibility lets you print facsimile forms on plain paper or directly onto pre-printed CRA forms.
ProFile FX also prepares magnetic media files for T4, T4A, T5, T5018 and NR4 slips, as well as for the
RL1, RL2, RL3 and RL4.

¢ Import identification from an existing ProFile T1 or T2 data file minimizes potential data entry errors.




Benefits of Using ProFile

ProFile is powerful, efficient and secure tax software that helps you get your work done fast and efficiently.
Here’s how you benefit by using Profile:

¢ With phone, email or in-product live chat support, you have year-round access to knowledgeable
Canadian technical experts

e With its comprehensive set of forms and schedules, ProFile lets you handle just about every tax
scenario in any jurisdiction, including Québec

e With a built-in auditor that runs up to 2,800 diagnostic checks of your tax returns, ProFile has your
back

o Flexible Licensing means you can install ProFile on more than one personal computer without having
to pay additional licensing fees

o Work with QuickBooks? So does ProFile! There’s no need for manual data entry because you can now
export data from QuickBooks directly into ProFile

Plus, with ProFile you enjoy a consistent level of advanced features that include:

e Customizable client correspondence
e Database queries and reporting
e Online tools to quickly and easily stay in touch with your clients



Chapter 4: A Basic T1

T1BAsICS

First of all, professional tax preparers rarely, if ever, use the term “tax return.” Most will distinguish a tax return
by its type. Rather than say “tax return,” tax preparers will simply call a personal tax returna “T1.” Likewise, a
corporate tax return is a “T2,” and a trust return, a “T3.”

In this section, we will explore the differences between a manually prepared T1 and one prepared in ProFile.

Paper versus ProFile

Chapter 1 introduced a sample page of a hand-written T1. Let’s explore how you would manually prepare a full
T1 tax return using CRA’s downloaded forms and schedules.

e Assume that Johnny Carsonn was a student during the tax year and that he also worked part-time. Here
is the T4 slip—statement of remuneration—that Johnny received from his employer:

ey —— 1Y Bl ] T4
Year [~ Statement of Remuneration Paid
Supenmiiiat Annse | 2018 ‘ Etat de la rémunération payée
1 Oak Street —-

Anytown ON

s.{m.,..m,.w. Tt 0 coms 1 Toreiores

Employee's name and address - Nom et adresse de [employé

r{cmsom Johany ]

1010 Main Street
Anytown ON CAN

8o o v .
Other information [~ | ‘ 1 [
(soe over) ]

Bos - Cane Amount - Morsare Bou - Cane

S [ ] [ 1Ll

Protected B when completed / Protégé B une fois rempli

T4 (14)

RC-14-500 9

e Because Johnny was a full-time university student, he also received the following tuition slip

.*. Agence du reveny  Canada Revenue Protected B when completed

% aesee Tuition and Enrolment Certificate o ksdeet

© Issue this certiicate 1o a student who was enrolled during the calendar year in a qualitying educational program of a speciied at a post-
institution, such as a college or university, or at an institution certified by Employment and Social Development Canada (ESOC).

« Tuition fees paid in respect of the calendar year 1o any one institution have 1o be more than $100. Fees paid 1o an institution certified by ESDC or fo a post-secondary
‘educational institution in Canada for courses that are not at a post-secondary school level, have to be for courses taken to get or improve skills in an occupation, and the
student has 1o be 16 years of age or older before the end of the year.

« Students calculate their provincial or territorial education amounts (if applicable) based on the number of months indicated in Box B or C below.

"Name of program of course Student number
Fine Arts 1010101
Name and address of student A
Johnny Carsonn Session periods, part-time and full-time | Eligible tuition m::es [Number of months for
1010 Main Street = = ubime sessions 5 =
0 W 7 W Part-time | Full-time
Anytown ON  MSA1A1  CAN 7078 [ o1 | 2018 ] 12 76159 0 [
0 0
CONCORDIA UNIVERSITY T 0
1455 De Maisonneuve 0 0
Montréal QC Totals 7ET5Y 0 3
H3G 1M8 Name and address of educational insttution
1
Information for students: See the back of slip 1. If you want to transfer all or part of your tuiion amount, complete the back of slip 2
T2202A E (18)




To manually prepare a T1, first obtain a copy of CRA’s T1 General, Income Tax and Benefit Return. You can
download a fillable PDF from CRA’s website, or a hard copy from any Canada Post outlet.

e Start with Page 1 of the tax return (the T1 Jacket) and begin entering your name, address and other
contact info

Protected B when compieted

Canada Rawenua IN0E Ol MevarL
I+l 52 o Carada 2018
Income Tax and Benefit Return
Step 1 - Identification and other information o
Identification
Print your name and adress below. Erter your social msurance

number (SIN): 4,8, 7T|4,8,7|8,8,9

First name and initial Year Day

Johnny Enter your date of birth: 1,8,9,8|0,1]|0,1

Last name

e Your language of comespondence: English Frangais
W -

Mailing address. Apt Mo, - Sirest No. Street name e

10110 Main St

PO Bax AR

ity Prov.Tem Posial cade

Anytown oN| |y s aligag]

Email address
By providing an email address, you are registering io recsive email nolifications
from the CRA and agree o the Terms of use under Step 1 n the guide.
Enter an email address
Information about your spouse or
common-law partner (if you scked box 1 2al
Information about your residence
Enier your province or tesrilory of Enter Sair S0 | B
residence on M, 2018 Ontario
Eniles the province or termtary whers Enter thelr s namne:
5’“"“‘"‘""'":“‘ ::"‘“":u Entter their net income for 2018
same 8 yaur mading Address A — | | 1o claim certain credits R [
It you were sell-empicyed in 2018,
enles e provinge ar lermiory where Enter the ameunt of unsersal child care
your business had a permanent benefit (UCCE) from line 117
estabiishment | |etmeirrem JER
If you became or coased 1o be a resident of Canada for income tax purposes Erter the amcunt of UCCB repayment
i 2018, enter the date of from line 213 of thesr retum R
Monh  Dey Menh Dey Tick thes o o they were self-emgioyed in 2018 1
entry ar departure | | 4 |

[ Do not use this area | 1 1 1 1 ]
m Elections Canada (For more information, see “Elections Canada® under Step 1, in the guide.)
A) Do you have Canadian citizenship? ves[#]1 No| |2

If yes, go 1o question B. If no, skip question B
B) As a Canadian citizen, do you authorize the Canada Revenue Agency 1o give your name,

address. date of birth, and citzenship to Elections Canada to update the National Register of Electors? ves[v]1 Mol |2
Your authonzation is valid untl you file your next tax return. Your information will only be used for purposes permitted under the Canada

Elections Act, which include shanng the information with provincialfterritonal election agencies, members of Parllament, registered
poltical parties. and candidates at election time

S I —— I I I ]
[ [ 72 ———— ™ | | [ I ]

80008 Page 1

e On Page 2, enter the employment income amount as indicated on your employer’s T4



Protected B wren comietess

Step 1 - Identification and other information (continued)

Please answer the following question:

Did you own or hold specified foreign property where the total cost amount of all such property, .
&t any time in 2018, was more than CANS100.0007 . ... ........................... BEdves[ 11 mox)2
If yes, get and complete Form T1135, Foreign Income There are penalties for not completing

and filing Form T1135 by the due date. For more information, see Form T1135.

Step 2 - Total income

As a resident of Canada, you have o report your income from all sources both inside and outside Canada.
The Income Tax and Benefit Guide may have additional information for certain lines.

E income (box 14 of all T4 slips) 101 sass | 12
Commissions included on ine 101 (box 42 of all T4 slips) 102 Lk
Wage loss replacement contributions
(See line 101 in the guide ) 103
Other income 104 +
Oid age security pension (bax 18 of the T4A{OAS) slip) Mis
PP or QPP beneits (box 20 of the T4AIP) sip) m+
Disability benefits inchuded on line 114
{box 16 of the TAA(P) siip) 152 |
Other pensions and superannuation (See ine 115 in the guide and complete the
Worksheet for Schadule 1 for line 314.) 15+
Elected spiit-pension amount (Get and complete Form T1032 ) 116 +
Universal child care benefit (UCCB) (See the RCE2 shp.) "7+
UCCB amount designated 1o & dependant 185 |
Employment insurance and other benefits (box 14 of the T4E slip) 19+
Taxable amount of avidends (eligible and ofher than eligible) from taxable
Canadian (Complets the for the returm.) 120 +
Taxable amount of drvidends other than eligible dvidends,
Included on line 120, from taxable Canadian corporations 180
Inieresi and other invesiment income (Compiete e Worksneet for the reium ) 121+
Met parmership income: imited or nON-acive parners only 122+
Registered disability sa income (box 131 of the T4A sl 125+
Rental income Gross 180 Net 126 +
Taxable capital gains (Compiets Schedule 3.) 127 +
Support payments recenved Total 156 Taxable amount 128 +_
RRSP income (from all TARSP shps) 129+
Other income Specify 130 +
Salf-amployment Income
Business income Gross 182 Net 135 +
Professional income Gross 184 MNet 137 +
Commission income Gross 186 Net 139 +
Farming income Gross 168 Net 141+
Fighing income Gross 170 Net 143 +
Workers' compensation benefits (bax 10 of the TS007 slip) 144 |
Soclal assistance payrents 145 +
Net federal supplements (box 21 of the TAA(OAS) sip) uo +
Add lines 144, 145, and 146. (See line 250 on this return.) BT
Add lines 101, 104 1o 143, and 147 This is your total income. 150[= - j
BO06-R Page 2

¢ Find Schedule 11 and use the T2202 issued by your learning institution to calculate your eligible tuition
credits

Protected B when completed

T1-2018 Federal Tuition, Education, and Textbook Amounts Schedule 11
Only the student must complete this schedule and attach it to their return. The person claiming the transfer should not attach this
schedule to their return. Use your completed designated forms (T2202A. TL11A, TL11B, and/or TL11C) or other official tuition tax
receipts, to complete this schedule to determine:

+ your tuition, education, and textbook amounts

* the tuition amount you can transfer to a designated individual

* the unused amount, if any, you can carry forward to a future year

For more information, see Guide P105, Students and Income Tax

Tuition, ed ion, and textbool laimed by the student for 2018
Unused federal tuition, education, and textbook amounts from your 2017 natice of assessment or notice of
reassessment. 1
Eligible tuition fees paid for 2018 from the forms noted above or your umdalmon tax receipts. To qualriy the leuyou 7615 o7

paid to attend each institution must be more than $100. Also complete the m+ 2
Add lines 1 and 2. Total available tuition, educalloﬂ. and textbook amounts for 2018 = 3
Enter the amount of your taxable income from line 260 of your return if it is $46.605 or less. R

Otherwise, complete Step B of Schedule 1 and enter the result of the following calculation: 8

amount from line 43 of your Schedule 1 divided by 15%. |

Total of lines 1 to 20 of your Schedule 1 - 1347922
Line 4 minus line 5 (if negative, enter "0"). =

Unused tuition, education, and textbook amount you are claiming for 2018.

Amount from line 1 or line B, whichever is less. -
Line 6 minus line 7. = )
2018 tuition amount you are claiming for 2018. .
Enter the amount from line 2 or line 8, whichever is less. + 9

Add lines 7 and 9. Total tuition, education, and textbook 0
Enter this amount on line 323 of Schedule 1. amounts claimed by the student for 2018 = 10

o oo
=
~

¢ You will also need to find Schedule 1 and enter the basic personal amount at line 300, the Canada
employment amount at line 363, and the CPP and EI amounts from your T4 slip at lines 308 and 312.
Finally, transfer the amount from line 17 of Schedule 11 to line 323 of Schedule 1




Protected B when completed
T1-2018 Federal Tax Schedule 1

This schedule represents Step 5 in completing your retum. Complete this schedule and attach it to your retumn.
Claim only the credits that apply to you.
The Income Tax and Benefit Guide may have additional information for certain lines,

Step A - Federal non-refundable tax credits

Basic personal amount claim $11,809 11809 00
Age amount (if you were born in 1953 or earlier) (Complete the Worksheet for Schedule 1.) (maximum $7,333
Spouse or common-law partner amount (Complete Schedule 5.) +
Mwmwamlhwwamm or eligible dependant age 18 or older

(Complete Schedule 5.)

Amount for an eligible (Complete Schedule 5.)

Canada amount for other infirm 18 or older Schedule 5.)
Canada caregiver amount for infirm children under 18 years of age

Enter the number of children for whom you are claiming this amount x$2182 = i+ 7
CPP or QPP contributions:

through employment from box 16 and box 17 of all T4 slips 314 58
(Complete Schedule 8 or get and complete Form RC381, whichever applies.) 3

on self-employment and other eamings

(Enter the amount from line 222 of your return.)
Employment insurance premiums:

through employment from box 18 and box 55 of all T4 slips
on self-employment and other eligible eamings (Complete Schedule 13.)
Volunteer igh amount

Search and rescue volunteers’ amount

Canada employment amount (Enter $1,195 or the total of your employment income you reported on
mammummmnenmm less.)

wN -

-~

1195 00

(maximum $10,000) <&

Pension income amount (Complete the Worksheet for Schedule 1.)
Disability amount (for self)
(Claim $8.235 or if you were under 18 years of age, complete the Worksheet for Schedule 1.)
Disability amount transferred from a dependant (Complete the Worksheet for Schedule 1.)
Interest paid on your student loans (See Guide P105.)
Your tuition, and textbook amounts (Complete Schedule 11.)
Tuition amount transferred from a child
Amounts transferred from or common-law [{ Schedule 2.)
Medical expenses for self, spouse or common-law partner, and your
dependent children born in 2001 or later

Enter $2.302 or 3% of line 236 of your return, is less. -

Line 25 minus line 26 (if negative. enter "0%) -

Add lines 1 to 24, and line 29.
Federal non-refundable tax credit rate x
M line 30 by line 31. = 2021] 88 32

Paper Observations

As the example above illustrates, manually preparing a T1 is a protracted and complex affair. The need for
complicated calculations, the risk of omitting a schedule or form, or of not transferring the proper amounts to the
right forms, all mean that the probability of errors and omissions is quite high.



Once again, in ProFile

Let’s now explore how we prepare the same T1 in Profile:

e Launch ProFile and go to File > New > 2017 T1

e After ProFile opens the Info page, enter the individual’s name, social insurance number, date of birth
and other relevant information

e The Info page should look like the image below

d 2018 T1/TP1: Carsonn, Johnny - Personal infarmation
File Edit Audit Goto Form Window

1~ B # f v Ad
@ 1.Info (@2 T1

Q=B avvyR? R

+3.T4 ‘g.rzzuzmn‘-"znsq - |

2018 Personal information

Marital status
Indicate your marital status on December 31, 2018

Taxpayer personal information

SIN 487 487 589

Title Mr 1[] Married 2] Living common-law 3 [ ] Widowed
First name Jahnny 4[] Divorced 5[] Separated &X] Single

Last name Carsonn

e It in 2018, t /i
Last name changed in 20187 D Yes E No status changed in 2018, enter date of change mm/dd
Do you want to change your address? [l Yes No | Were you married or living common-law at any

T - time in this tax year? [IYes [Ine
Streetaddress 1010 Main St Apt#

P_OEm‘i Irr Pravince of residence

Sl Anytown on 2018/12/31 Ontario

Province ON Province of self-employment

Postal code M5A 1A1 1f you became or ceased to be a Canadian resident in

Primary phone _ (909) 809-1000 2018, enter date of: entry mm/idd

Birth date 1888/01/01 B Ace 19 or departure  mm/dd
Date of Death _yyyy/mm/dd

Gender E Male E Female

Province or territory where taxpayer resides if different from mailing Are you a non-resident? [Tyes [N

e Residency status Resident

Country (other than Canada)

Did you dispose of a property (or properties) in 2018 for which you are

CRA online mail: [] Already registered [ | Yes

X ne

Email address: Yes No

By providing your email address or updating an already registered email
address, | understand | am registering for online mail and

accept the terms and conditions that are set cut on page 2 of the farm
T183. Paper notices will not be mailed to me from the CRA

claiming a principal residence sxemption?

Use preparer address for:
[¥] Nothing [ | Natice of Assessment and Refund

[ 71 mailing address

[Inoia

Do you want preparer to get
Electronic Nofice of Assessment?

[¥es Ko

e Once again, here is Johnny’s T4 slip

Tmetorers rme - Hom 60 Tomptorew (T i T4
Year Statement of Remuneration Paid

Corner Supermarket Année | 2018 Etat de la rémunération payée

1 Oak Street - 01 - r

Anytown ON
é (B Ermorers st s s o comete o romcior:
e
2 =
2 Noumro
g (2] 487 487 589
@
§n Employee's name and address - Nom et adresse de lemployé
3 R Tap—
e b{ CARSONN Johany
2
E "
8|  1010mansreat 5| o
E Anytown ON CAN | G 1
@ |
3 L
2 Bou - Cane Py - [rT—— Box - Coue r—
s Other information [ (. T T
& [eooer | L
gy P Box - Cane Aot st Box - Came Amourt - Mosdant__ Box - Cane Aot - Mot
T [romeigremens [
5 |tvor suverso) | | -

e To record the T4 slip in ProFile, press the F4 key to open Form Explorer and then, in the Search field,
type T4. Double-click the T4 line in the right pane of the Form Explorer window, and ProFile will open

that form




vi

B Carsonn Johnr “ - . E o G By
Foern |14 ren Un Do o L

Descripton
1idscson Fo .
250

3 imom

4 Onbctors
A
P
2Fwa

v Surirvary
Tution and education cred.
Statement of trust income
Statement of rerunerafion
Statement of pension, ann

B O
19 Statement of Did Age Secu
4 oed Statement of Canads Persi
Y — Statemer
[ Loty

o0
T4 Statement of remuneration paid

o Enter the data on the T4 Slip form line by line
e And ProFile will transfer the T4 amounts to the corresponding line on the T1 return itself (the T1
Jacket)

Description Carner
Supermarket
Province of amployment 10 Ontarie:
Employment income 14 9,855.12 0.00 0.00 0.00 9.855.12
Employee's contributions CPP 16 458 0.00 0.00 0.00 314.5
i 17 b 00 0.00 a.00 0.00 0.04 Ll
El premiums 18 50.64 0.00 0.00 0.00 160.64
E :;rropp :: m 0.00 0006 from all sources both inside and outside Canada.
aET o o information for certain lines.
PPIP
Employment code 29
RPF contributions 20 0.00 0.00
Pension adjustment 0.00 0.00 0.00 0.00 .09 [103]

Income tax deducted

El insurable eamnings
CPP/QPP pensionable eamings
PPIP insurable earnings

Union dues

99.00 0.00 0.00 0.00 99.01
9,85512 0.00 0.00 0.00 9,855.12
9,855.12 0.00 0.00 0.00 9,855.1

0.00 0.00 0.00 0.00
0.00 0.00 0.00 0.00

Charitable denations. . 0.00 0.00 A5 oloo i
Elected spit-pension amount (Get and compiets Fa 116 0/00
Universal child care benefit (UCCB) (See L Ship.) 17 0/00
UCCE amount designated to & deg 185 oloo §
[Employment insurance an #hafits (box 14 of the T4E siip) 119 0/00
Tasable amount of d lgibie and oiher than eligibie) from taxable Canadian (|
& Worksheet for the return.) 120 000
8 drvdends oiher than eligible didends,
BN lne 120, from taxable Canadian corporations 180 oloo §
erest and other invastment incoma (Completa the Workshest for the return ) 121 0,00
Net partnership income: limAad of RON-aCive parners only 122 000
Registerad disability savings plan income (box 131 of the T4A slip) 125 0/00
Rental income Gross [160] ooo | Het 126 0/00
Tasabie capital gains (Complete Schedule 3.) 127 0jo0
. . . . I .
e Here, again, is Johnny’s tuition slip
Agence du reveny  Canada Revenue Protected B when completed
B*l 2205 ooy
Tuition and Enrolment Certificate £
o student
© Issue this certiicate to a student who was enrolled during the calendar year in a qualitying educational program or a speciied educational program at a post-secondary
institution, such as a college or university, or at an institution certified by Employment and Social Development Canada (ESOC).
« Tuition fees paid in respect of the calendar year 1o any one institution have 1o be more than $100. Fees paid o an institution certfied by ESDC o fo a post-secondary
‘educational institution in Canada for courses that are not at a post-secondary school level, have to be for courses taken to get or improve skills in an occupation, and the
student has 1o be 16 years of age or older before the end of the year.
« Students calculate their provincial or territorial education amounts (if applicable) based on the number of months indicated in Box B or C below.
'Name of program of course Student number
Fine Arts 1010101
‘Name and address of student A
Johnny Carsonn Session periods, part-time and full-time | Elgible tuition fees, [Number of months for
1010 Main Street From To full-time sessions B T
Y W Y W Part-time | Full-time
Anytown ON  MSA1At  CAN 2078 [o1 | 2018 ] 12 761597 0 [
0 0
CONCORDIA UNIVERSITY 0 0
1455 De Maisonneuve 0 0
Montréal QC Totals 7515971 0 8
H3G 1M8 Name and address of educational institution
1
Inkormation forstudents: See the back of s 1. I you want o ransfer all o patof your tiion amourt, complte the back of sip 2
2202 )

e Use Form Explorer to find and open the T2202 tuition form. Record the slip information on that form
ProFile will transfer those amounts to the Schedule 11. Note that because Johnny didn’t have sufficient
income, ProFile applied no tuition credit at line 10 of Schedule 11.



Tuition Slips

Iy

Concordia U

Protected B - when completed
T2202A, TL11A, TL11B, TL11C ion, and Textbook Amounts Schedule 11
Tuition fees paid LA 781597 0.00 0.00 0.00 7 . The person claiming the transfer should not attach this schedule to their
Number of months in part-time enrolment B 0 0 0 0 0B, andlor TL11C slips) or other official tuition tax receipts, to complete this
Number of months in full-time enrolment | ¢ 8 0 0 0 8
| .00 0.00 0.00
Charitable donations 0
3tion, see Gu 3
Tuition, ion, and book claimed by the student for 2018
Unused federal tuition, education, and textbook amounts from your 2017 notice of
or notice of 000 jf 1
Eligible tuition fees paid for 2018 761597 )l 2
/Add lines 1and 2 Total available tuition, education, and textbook amounts 761597 3
Enter the amount of your taxable income from fine 260 of your retun if it is $46,605 or less.
(Othervise, complete Step B of Schedule 1 and enter instead the result of the
following calculation: amount from line 43 of your Schedule 1 divided by 15%. 985512 4
|Amount from Line 8A of Form T1206
[Total of lines 1 to 20 of your Schedule 1 5
Line 4 minus line 5 (if negative, enter "0") 6
Unused tuition, education, and textbog ‘claiming for 2018 I
Amount from line 1 or lipad oo fi» oloo j§ 7
[ellele] K:)
2018 tuition amount you are claiming for 2018
Enter amount from line 2 o line 8, whichever is less ooofle
|Add fines 7 and 9. Total tuition, education, and textbook
Enter this amount on line 323 of Schedule 1 amounts claimed for 2018 000 jf 10

o ProFile will then transfer all available amounts to the Schedule 1 and, ultimately, to the T1 Jacket itself.

Protected B when completed
T1-2018 Federal Tax Schedule 1

This scheduls represents Step 5 in completing your retum. Complete this schedule and attach it to your return
Claim only the credits that apply to you.

The Income Tax and Benefit Guide may have additional information for certain lines.

Step A - Federal non-refundable tax credits

Basic personal amount claim $11,809 11.809/00 g 1
Age amount (if you were bor in 1953 or earier) (Complete the Worksheet for Schedule 1) (maximum §7,333) KWl ojoo | 2
Spouse or common-law pariner amount (Complete Schedule 5) oo 3
Canada caregiver amount for spouse or common-law partner, or eligible dependant age 18 or older
(Complete Schedule 5) ojoo g4
|amount for an eligible dependant (Complete schedule 5) oloo g 5
Canada caregiver amount for other infirm dependants age 18 or older (Complete Schedule 5) ojoo g 6
Canada caregiver amount for infirm children under 18 years of age

Enter the number of children born for whom you are claiming

this amount EFF] ofixs 2182 = opog7
ICPP or QPP confributions.

through employment from box 16 and box 17 of all T4 slips

(Complete Schedlule 8 or gat and complete Form RC381, whichever applies.) 314/558 fl 8

on self- and other earnings (Enter the amount from line 222 of your retum ) 0j00 |f *9
Employment Insurance premiums:

through employment from box 18 and box 55 of all T4 slips $856.22) [ZF) 160[64 [ =10

on self 1t and other sligible samings (Complets Schedule 13) ofoo |f =11
Volunteer firefighters’ amount 0|00 g 12
Search and rescue volunteers' amount 0j00 @ 13
Canada employment amount
(Enter $1,195 or the total of your employment income you reported on
ines 101 and 104 of your retumn, whichever Is less.) $1,195) 00§ 14
Home (Complete the for Schedule 1.) (maximum $10,000) |00y 15
Home buyers' amount 16
{Adoglign expensgs 17

e Because Johnny had no other slips or additional information to record, here is snapshot of his tax return
e Note that the last page of the tax return indicates that Johnny is receiving a refund of $253.00

11



Protected B when completed
Carada Revenie Tgence durewn
I*I Agency du Canata 2018
Income Tax and Benefit Return
Step 1 - Identification and other information
o
Print your name and address below. Enter your socis insurance number (SIN) l487 487 589
First ngma and inital
Johnny
Last name: Step 2 - Total income
Carsonn |As a resident of Canada, you have to report your income from all sources both inside and outside Canada.
Mailing address Apt No. — Eireet Mo Sireel of The Income Tax and Benefit Guide may have additional information for certain lines.
1010 Main St
PO Box W incoms ibox 14 of al T4 slips) 101 9.85512 ff
|Commissions included an line 101 (bax 42 of o T4 sips) 102 ofoo
Gity ProyfWage loss replacement conlributiors i}
Anytown i Ontsee ime 101 in the guice ) 103 oloo §
|othes emplogment income 104 oloo |§
|0 age security pension (box 18 of the TAA(DAS) siip) 113 oloo
B . 400 are "eG3lCPP or GPP bensfis (box 20 of tha TAAP) sip) 114 oo
o Disabilty benafits incuded on e 114 Protected B when completed
Entar an email address: l{bax 16 of tha T4A(P) siip) "
[Other pensions ana superannuaton (sae e 115 mme sl otep 3 = Net
[Workshast for Schedul 1 for line 314 ) Enter your trom line 150 150 985512 ]
Entar your prowince or feritary of Elected spit-pension amaunt (Get and compiete Form T10|pension adjustment
resience on December 31, 2018 |universal chid care benefit (UCCE) (See the RCE2 skp.) |(box 52 of all T4 siips and box 034 of &l T4A slips) 208 oloo §
UCCB amount designated to a dapandant
Enter tha province or taritory whara Employment insuranca and oiher benatits (box 14 of tha T|Registered pension plan deduction (box 20 of all T4 slips and bax 032 of all T4A slips) 207| oloo §
‘you currently reside (f & & ol the 'r—rjawuo amounl of diidends (shgible and ofher than elgib| RSP and potied registered pension flan (PRPP) deolcson TompE
e e |corporations (Complete the Warksheet for the refum. ) |(See Schedule 7 and attach receipts.) Step 7 - Refund or balance owing
ezl ot of drocands fhar hen atgble divdends, |Pooled regeiere penion pian (FREF) smployer coririufons Nat fodaral tax: entar tha amount from lins 61 of Scheduks 1 (Afiach Schodulo 1, ave if the result is 0" ) 420 oloo
included on ine 120, from taxable Canadian corporations |(emaunt fram your PRPP =
2 payati on playment and olher oarmi
Interest and ather invesiment (Complete fe Work:
ooyt and oliwr | incomie Decuction for eisched spit- ot (Get onm 71| (ComBlete Schedule & ar get and complete Fomm RC381, whichever applies.) 421 Qoo
insurance premiums payable on sell-employment and other eligible eamings (Complete Schedule 13 ) 430 0/00
Inat. o it or pon-acive . e T e e 422 ojoo |
iserad disabilty saings plan incoe (bax 131 of e {2728 1. professiona,or o dues (receipts on of 81 T4 350c1d benaits repayment (amount from line 235)
e R—— [Provincial or territorial tax (Atach Form 428, evan d the rasut is "0" ) 428 ojon
[Rantad incoma Gross[16 cor® benolt regayment (box 12 0l a hpe) lines 430, 421, 430, 422, and 428 This is your total payable. [435] oloo i+
‘gains (Comploto Schodue 3) Lm'ﬂn”:" == 1Getann compete Form ”;E;“ Tolal incoma tax deductod (amounts from ol Ganadisn sigs) a7 6[00 Jj~
o R BT s O6tucbin (501 609 ompise [ 0o T329 ) Quetiar abetemart (See bna 440 in e quida ) 40| oo -
upport payments recene o
PP Seel he quid 448, ojoo g
[RRSP income (from all TARSP sigps) e R TR Gross [228] . 1588 e J08 0 the Gude } — e JooR-
IMoving axperses (Get and compiete Form T1-M.) ety sl Sk
(Cimats acton incaniive (Complets Scheduls 14.) 43| 154/00 g
mese Teto) 230 Refundabie madical omplete the e retum ) 452 oloo g+
(Carrying charges and ineres! expenses (Complete the [Working income tax benafit (WITE) (Campiste Scheduie 6 ) 453| oloo jf+
Deduction for CPP ar QPP confributions an self-amployment and otherdRgrund of imestimant tax credl (Gel Form T2038(IND).) 454 /oo g
(Complete Schedule 8 or get and complete Form RCIE, WhEheV=t 8016, )1 3 iy s croxdit (bos 38 of o T3 slips and box 208 af all TSO13 sips) 456 ojoo -
Exploration 810 developmwee epenses (Gel and compits Form T1779
|Other employment expanses |[Employee snd partner GET/HST rebate (Get and compiete Form GST370.) 457| 0,00 =
|Clargy residence deducton (Get and complata Form T1223 ) |Eligibla educalor school supply tax cradit
Fregr— Specity. | Supplies axpenses. (maximum $1000) (468| ool x 150 fl% = 469 0jo0 fJ«
|Add s 207 1o 224, 229, 231, and 232 SR N 478 0joo g«
Line 50 minus ina 230 (1 nagaive, eatar 7} [Pravineial or territorial eredits (Complete Form 479, 1 1 apples ) 479) oloo e
" " P |Add lines 437 to 457, and 469 o 479. These are your total credits. 482 253/00 f» 253/00
Line 435 minus Ime 462 This s your Fefund or balance owing (253]00)]
T ihe resull s negaive, you have a refund_ 1f e fesull is posAve, yoli Mave & balance owing
Enlor Ihes amount beow on whichevar line apgies|
Generally, we 60 ot Charge or refund  drfference of §2 of less
Refund 484 25300 [+ Balance owing [485] oloo i+
For mare information Gn Now 1o meke your payment, e ine 185 In te guide or o
o canada. “Your payment is dua na latar than April 30, 2019

Conclusion

ProFile provides guided tax preparation that requires you to simply enter information on the required forms and
slip (in the above example, T4 and T2202) and ProFile then completes the T1 based on those entries.

Contrast that with the same hand-written example, and the benefits gained by using tax-preparation software are
immediately evident.

A TAX PRACTITIONER APPROACH

Preparing a T1 for a Married Couple

This section explores how a tax preparer works with a client. In this example, a married couple named Angela
Carsonn and Martin St-Pierre have asked you to file their T1 returns. So that you can proceed, they provide you
with the following tax slips:

e T4 slips that itemize each spouse’s employment earnings



l.l Canada Revenue ‘lmmmm

‘Employers name - Nom de femployeur _—
ProFile 2020 Tour Year Wl Statement of Remuneration Pald
1000 Main St Année Etat de la rémunération payée

T4

Protected B when completed / Protégé B une fois rempli

T4(18)

Anytown  ON  MdA 0A1 oo dunpit K 101 gk ot o roven et g 457
L 52,200/00 2 8,179/00

il e g

|_|'° on | [e] 2_410]65 ] (2¢] 5170400 |

Mimae Tasewance socule w EI mv Employee's QPP CPPIOPP

EW——I 29‘=°°'WW Cl“‘mwwwwmlo m:T é{mmm ;;::im ml

RPCRAQ AE  RPAP

coETployes's €1 promiume _ ine 312 Union dues - ine 212
Employee's name and address ~ Nom et adresse de I'employé “’"W”AE Sgne 312 Cotisations syndicales - ligne 212
Last name (in capial letters) ~ Nom de tamile (en letires moues) First name ~Prénom  inital - Infsale !EI 858[22 l [ﬁl r ]
-] Carsom Angela | | e Seamame s,
4 = R [ ]
1010 Main St Pension adustment — ine 206 RPP or DPSP r
Facteur déquivalence — ligne 206 N Gogrement cun FPA o Gn APOB
Anytown ON CAN M5A 1A1 Ql l I lﬂ{ ]
mm%“:"-ﬂp’mﬁhm Gt avsrabies o BEAP
=] || & [ ]

-l | s s | s | —

Autres Box - Case - Box - Case Amount - Montant Box - Case Amount - Montant
e [ ] [ 10 ] [ ][ ]I [ ]
;m'zng;o-‘l":ﬂu:' R .‘{:avl % o mm Statement of Hl.:unenﬂon Paid

1000 Main St Année | 2018 Etat de la rémunération payée

Employment income — ine 101 Income tax deducted — line 437
Revenus d'empioi - igne 101 Impot sur le revenu retenu - igne 437

(4] s2,0000 |[Z2] ggsia |

Anytown ON  M4A 0A1

4 Iﬁ"“””""“"""‘"”"‘"“‘““‘“’"'“‘""’“”" ’ v Gumpa " Cotesbons da amhopt PG - K 08 Gans assiablos THE

Pl o] B e | E oo ]

'g EIW ow-amw cmmmr-m iy 308 G-uwwam roit & pension —

: RPCARQ AE  RPAP (—t_l ‘1—7] I I [_1 521°d'°° I

§ Employee's name and address ~ Nom et adresse de I'employé Cot @’m”“ ‘9"!3‘2 m“ n":'zﬁl”z

E ' Jettors) - Nom de : First name - Prénom _ infial - Intale [El 353I22 ] [_] | |

s —’{ St-Pierre Martin I RPP mmgi_m;‘z‘u;n : Crartatle donatins - n:;" 9

20 46
L 1010 Main St Ll Pension adjust Alquoe J l_l PP orOPS no[nmmm I
Facteur déquivalence - ligne 206 dagrément dun RPA ou dun RPDB

- Anytown ON CAN MS5A 1A1 @l | I u I

'S cwulmsuruw::'u"ag:? ok s Vers0 mmmn AP

5 | [ | & [ ]
Box- Case Amount - Montant Box- Case Amount - Montant Box- Case Amount - Montant

8 [ [ [ 1[I l IC]:I:

- Amount - Montant Box - Case Amount - Montant Box- Case

: [ | [ T[] [ ][]

e There is also a charitable donation receipt and a T5 slip issued by a bank or other financial institution
that lists the amount of investment income earned in the tax year. Assume that the investment income
was shared equally by each spouse




Yoar
l*. Canada Revenue ;??.‘:‘:;:Ja reveny T5 Séluhmenl of Invul|mur|l Income Protected B/ Protégé B

tal des revenus de p 2018

when completed / une fois rempli
Dradends rom Canadan corportns — Drvdende s de soa01es canadennes Fodoral crodl  Crod lederal Année
ﬂ] ‘Adusl amount of sligile Gridends EJ Taxabie amount of sighle dvidends ij Ohvidund laxc ol or elgle 13 | Interest from Canadian sources 18|  Capital gains dividends
1,985.01
Montant reei as avenses detemnes Montant imposstis dos didendes | Crackt dimpdt pour dnidendes déterminds | inugedis de source canadienne Dhidendes sur gains en oapital
Aol i P dend Lax o '
[1o]  ameiiemvama || e haegmedwdmds  |12] oo o sagen sudenss. |21 Report Code [22] Recpient dentication number [23] Recipient type
0 245 243 241 1
i S e Sins | miee e e thetes seamits | aw Crddt dimplt pous dhvdendes o | CO08 du fouiliet |  Numéeo didenstication du béndtcim | Type oe béndciaire
Other information
o] C 1 I — ] L ]
Autres rensaignements
(voir au verso) Box / Case Amount / Montant Box / Case Amount / Montant Box /Case Amount / Montant
Recipient's name (last name first) and address — Nom, prénom et adresse du bénéficiaire

Payer's name and address - Norr el adresse du payeur

ST-PIERRE MARTIN High-Fling Investments Inc
2 Front Street
1010 MAIN ST Anytown, ON M1M 1M1

ANYTOWN ON CAN M5A 1A1

Date Recerved Don regu o

. locenedDon % ® Nov 18, 2018
{77 Parkinson Canada G S o

Vorge Mrwer Comews ON MOP JAS
T 416237 700 ’

0 470 06227 - e e
P Dun e N N

~
Coper aw On b e e wvmgers ROV 1 T8 WA

Receipt No Numéro du regu: L 100032818
Angela Carsonn

1010 Main St
Anytown, ON M5A 1A1

ntant du don: $100 00

w.\’oovt’ lé'dﬁv

X
AUNOTOC SO0 SgNatre BOrE60
Tha 18 an oM@l tan rece et for Mcome tas DUrPOses | Recy 0@l sua fine de [ oot
Caraca Reverve AGercy wew Cra g CATP artwisandy wg
Agerce O, revers. 0. Caraca wwe CB &% 0 CATITE Vg meny S e

With these slips you are ready to proceed.

T1013

As a professional tax preparer, you will want all new clients to complete and sign CRA’s T1013 authorization
form. Think of a T1013 as your T1 Launchpad. With it you can access CRA’s website and obtain your clients’ tax
information. The information that a T1013 provides will include: Notices of Assessments, client data summary,

account balances, as well as information slips such as T3, T4, T5 and RRSP slips. Here’s how you complete and
filea T1013

e Create a new tax return in ProFile and fill out the Personal Information page. Here’s an excerpt of

Angela’s information page



\ #2018 T1/TP1: Carsonn, Angela - Personal information = |3
@1 Info |=6 ra‘ N |

info 8 Personal information |8

Taxpayer personal information Marital status
Indicate your marital status on December 31, 2018

SIN 453545 121 ice
Title Ms 1 X| Married 2[] Living common-aw 3 | Widowed
First name Angela 4[] Divorced 5[] Separated 6[]single

Last name Carsonn )

Last name changed in 20187 [lyes KNo If status changed in 2018, enter date of change mm/dd
Do you want to change your address? |_l Yes No ‘Were you married or living common-law at any

Care of time in this tax year? []Yes |:| No
Street address 1010 Main St Apt#

F’_OL I RR. Province of residence

Cty  Anytown on 2018/12/31 Ontario

Province  ON Province of self-employment

Postal code MS5A 1A1
Primary phone  (909) 909-8099

If you became or ceased to be a Canadian resident in
2018, enter date of: entry mm/dd

Birth date 19741212 l Age 44 or departure  mm/dd

Date of Death  yyyy/mm/dd

Gender |:| Male E Female

Province or territory where taxpayer resides if different from mailing Are you a non-resident? []ves El No

address: Residency status Resident

CRA online mail: [] Already registered [ |Yes [X]Na | Country (other than Canada) 7

T D|q ygu dlspgsg ofa prcpany (or prc:{ames) in 2018 for which you are
claiming a principal residence exemption? Yes No

By providing your email address or updating an already registered email
address, | understand | am registering for online mail and Use preparer address for:

accept the terms and conditions that are set out on page 2 of the form . .
T183. Paper notices will not be mailed to me from the CRA. E Nothing L = e D Nofa

r T1 mailing address

e To enter Martin’s spousal information, scroll to the bottom of Angela’s Personal Information page

\r 112018 T1/TP1: Carsonn, Angela - Personal information E=REER
@ 1. Info .§Ta| N ‘
~

pousal information Additional contact information
SIN 245 243 241 Work phone number () - ext.
Title M Fax number { ) -
First name Martin Secondary phone (
Last name St-Pierre
Care of -
Streetaddress 1010 Main St I Apt# Joint names Angela Carsonn and Martin St-Pierre
P.0. Box | (X Address
Ciy  Anytown 1010 Main St
Province ON B — I R
Postal code M5A 1A1 Gty  Anytown
Primary phone__ (909) 909-9099 Eic SN ON
Birth date 197410110 | 5 44 [f | Postalcods  MSA1A1
Date of Death _yyyy/mm/dd Joint Salutation Dear Ms Carsonn and M St-Pierre:
Netincome 52,722.61 Client Salutation _ Dear Ms Carsonn:
Spouse's province of residence
on 2018/12/31  Ontario ! C\ier!t !eﬂer type
Is spouse’s net income zero? [1¥es E No Use joint invoice?
Spouse self-employed in 20187 |_| Yes Neo
If spouse became or ceased to be a Canadian resident in
2018, enter date of: entry mm/dd

or departure mm/dd
Was spouse confined to a prison or similar institution:
- for a period of 80 days or more during the year?

Schedule 6) [Ives KnNo

e After entering Angela’s information, press F5, or click the toolbar’s Spouse toggle icon
e ProFile will ask if you want to open or create a tax return. Because they are new clients, select Create a
new return for spouse

Couple Returns x

(®) Create a new retum for spouse

(Z) Open an existing return

15



e Once you enter your clients’ Personal Information page, press F4 to open ProFile’s Form Explorer and,
in the Search field, enter T1013

e Onthe T1013, check the Authorize a representative box and ensure that the information--including the
clients’ names and social insurance numbers, your CRA representative information as well as the
authorization level—are all accurate

e Submit the T1013 to your client for signature

i T f i e P = [ =
@iinfo ~2T1013 |e6T4| , |
Authorizing or Cancelling a Representative A
The purpose of this form is to
[Authorize a representativel
E futherize a representative - OR |:| Not applicable
] Cancel a representative OR |: Cancel the consent(s) given for the individual

You can view, add, modify, or cancel your authorized representatives online
using My Account at canada.ca/my-cra-account. Your representative will have
instant access to your information and online services to easily manage your
account. To immediately cancel a representative, call us at 1-800-959-8281

r Part 1 — Taxpayer account information
Complete the line that applies.

SIN, TTN or ITN First name Last name

453 545 121 i Angela Carsonn
ITmst account number [Trust name ‘
T

 Part 2 — Representative information and authorization
Complete section A or B, as applicable.

To grant an individual online access, enter his or her RepID.

To grant a group online access, enter its GroupiD.

To grant a business online access, enter its Business Number (BN).

A. Authorize online access for all tax years (including access by telephone and in writing)
Your live must be reaisterad with a Cliant to obtain online access I

e Itis very important that your clients sign their T1013 before you submit them to CRA. Once signed,
click EFILE > EFILE the T1013 for this taxpayer

Il PROFILE
File Edit Audit Gote Form Options EFILE Online Training Wi
EFILE/ReFILE this return... Ctrl+F11

EFILE Pre-authorized Debit for this taxpayer...
EFILE the T1013 for this taxpayer...

EFILE the T1135.

Build T1 EFILE Online Batch...

EFILE Online Batch

Build TP1 NetFile...

TP1 Connect... !
Reports >
Print All ACKs

View Notice of Assessment (ENOA)

Set EFILE Password

Options...

e Once CRA authorizes access, log into CRA’s Represent a Client portal at www.canada.ca (select the
Income Tax dropdown)
e Choose CRA login and enter your CRA Represent a Client credentials



Represent a Client
[T ———— o e ——
Choosa from ane of two warys 10 acoess Represent a Clien:
Q)
= Use the same sign in iformaian you use for oiher online Services (or sxame, e
onde baning B
= o of your inormain wi e shared wih CFA, Wour S Pariae il ok
knaw which govemmen senvice you are using $ns
+ Youwlimperary laave o CAA wobst oo our Sgn e Pariner:
» View the full st of Sign-in Partners Wiy
sum A
" four A s 10 e passmcrd o s # o o kv 3 CPA us 5 3 -
oot yous passwend or usee 07 CRA Login
= Enlibg your CBA securily code?
Usar 0: roquiree)

v

o0 how yaur, , ver 10 our Pavsonal . Statament

et
FuAGHStar 1 you 818 & new uses

o ok cr change your CRA user 1D or Gasswand, o 1o Manage your secuily Quesiions a0d angwers, you must frst login

e Enter Angela’s social insurance number and click Access SIN

Access Client Information

To access information on behalf of clients, the CRA must have authorizations on file from these clients granting online
access.

Enter the Social Insurance Number (SIN) or the Business Number (BN) of the account you want to access:
SIN (no spaces or dashes)
453 545 121

Access SIN

BN (no spaces or dashes)

Access BN

e You are now at Angela’s Information page. Note the tax information that CRA makes available
including: prior-year Notice of Assessment, Statements of Account, and RRSP and TFSA balances




Tax returns

The 2017 return was assessed on April 15, 2019.
* View your 2017 Notice of Assessment

Change my retumn

Go to Tax returns details ©

Accounts and payments Related services

Client data enquiry

.

Income tax balance: $0.00

.
o
5
=2
@
e
3
3
D

2

View statement of account Tax information slips (T4 and more)

.

Proof of income statement (option 'C' print)

Goto A and details © Audit enquiries

Register my formal dispute

Open a non-resident tax account

Benefits and credits

.

File a GST/HST rebate

Request CPP/EI ruling
No benefits and credits payments are currently expected.

Request a remittance voucher

Climate Action Incentive Payments

Go to Benefits and credits details ©

Request relief of penalties and interest

RRSP and TFSA

Your 2019 RRSP deduction limit: $22,050.00

Your 2019 TESA contribution room: $53,273.00 | 1¢sa- important information
As of January 1, 2019

Go to RRSP and TFSA details ©

Entering tax data
With the tax returns open in ProFile, use Form Explorer to open the forms and schedules that you need to record
Jane’s slip information.
e Press F4 to open Form Explorer, and, in the Search field, enter T4. Record the slip information on
Jane’s T4 form. Press F5 to toggle to Martin’s return. Enter his T4 information as well

—
Siip #1
Description ProFile Tour
2020

Province of employment 10 Ontario
Employment income 14 52,200.00 0.00 0.00 0.00 52,200.00
Employee's contributions | CPP 16 2,410.85 ann nan ann aasnas

app [z 000l i

El premiums | 18 858.22 File E . J orm Window

PPIP 55 0.00 - = =
Examet CPPIGPE | 28 MNo CL MRl | QEmEE sy vx?@

el No N @1.71| =2 S4Worksheet | € 3. Donations | @4,Info *8.T4 | - 5 Letter | 4 6 Dependant| »275| , |

PRIP No N —
Employment code 29 Box Slip #1 Slip #2 Slip #3 Slip #4 Total
RPP contributions. 20 0.00 . -
Pension adjustment 52 0.00 Description ProFile Tour
Income tax deducted 2 8.179.00 2020
El insurable eamings. 24 51,700.00
CPP/QPP pensionable eamings 26 52,200.00 Province of smployment 10 Ontario
PPIP insurable camings 56 0.00 | |Employment income 14 52,100.00 0.00 0.00 0.00 52,100.00
Union dues 44 0.00 | |Employee's contibutions | CPP 16 2,405.70 0.00 0.00 0.00 2,405.70
Cheritable donalions | 0.00 appP 17 0.00 0.00 0.00 0.00 0.00

El pramiums | 18 858.22 0.00 0.00 0.00 858.22

Clargy housing allowance 0.00 FPIP 55 0.00 0.00 0.00 0.00 0.00
Transfer allowance to T12237 Exempt CPP/QPP 28 No No No Mo
Board and lodging 30 0.00 El No No No No
Special work site M 0.00 PPIP No No No Mo
Travel in prescribed zone 32 0.00 Employment code 29
Medical travel assistance 33 0.00 RPP contributions 20 0.00 0.00 0.00 0.00 0.00
Other taxable benefits 40 000 S ottt = non non non oo "

e From Martin’s T, press F4 to find the T5 form and record that slip’s information
e Because you decided to allocate 50% of the investment earnings to each spouse, enter “50” on the line
that reads, “% reported by spouse”



T5
Statement of Investment Income

Box Slip #1 Slip #2 Slip #3

Description ProFile Tour
2020
% reported by spouse 50.0 0.0
% reported by taxpayer 50.0 0.0
Currency
Exchange rate to convert to Cdn $ | 0 0
Eligible dividends Actual Amount 24 0.00 0.00 0.00
Before March 28, 0.00 0.00 0.00
2018 (QC Only)
Taxable Amount 25 0.00 0.00 0.00 0.00 0.00
Interest from Canadian sources 13 1,885.01 0.00 0.00 0.00 1,985.01
Source of Box 13 interest (for EFILE) 1/Bank 1/Bank 1/Bank 1/Bank
Capital gains dividends 18 0.00 0.00 0.00 0.00 0.00
Dividends Actual Amount 10 0.00 0.00 0.00 0.00 0.00
Before March 28, 0.00 0.00 0.00 0.00 0.00
2018 (QC Only) _
| Taxable Amount 1m 0.00 0.00 0.00 0.00 0.00
Other income from Canadian sources 14 0.00 0.00 0.00 0.00 0.00
Name of foreign country
Foreign income 15 0.00 0.00 0.00 0.00
Foreign tax paid ) 16 0.00 0.00 0.00 0.00
Royalties Work or invention 17 0.00 0.00 0.00 0.00
Other 0.00 0.00 0.00 0.00
Accrued income: Annuities 19 0.00 0.00 0.00 0.00
Box 19 received due to death of spouse? No No No No
Equity linked notes | canadian 30 0.00 0.00 0.00 0.00
interest foreign source 0.00 0.00 0.00 0.00

e Press F5 to return to Angela’s return and then use Form Explorer to open the DON (Charitable
Donations) form. Record that slip’s amount as indicated below

Donations

Charitable donations

Charitable donations details

Name of organization Amount paid

Parkinson's Society

Reported on slips Claim: Own slips
Total current year donations ‘

Donations to U.S. organizations

Name of organization

Total current year donations | o0[oo
Other gifts

Donations made to government entities 0‘00
Donaticns made to prescribed universities outside Canada. 0‘00
Donations made to the United Nations, its agencies, and
kertain charitable organizations outside Canada. 000
Donations made to a registered museum or cultural organization. 000
ICommunity Food Program Donation (Farmers) 000

Wrapping things up
Before finalizing things, you’ll want to double-check the tax returns. As discussed earlier, ProFile’s auditor is a
powerful tool that alerts you about any errors or missing information. In addition to the auditor, you will also want
to refer to the Slip Summary form. This form lists, on a single page, the information from every slip used ona T1.
e Press F4 to open Form Explorer and find Angela’s Slip Summary form. Use it to confirm the T4 and
other slip amounts
e Press F5 to toggle to Martin’s T1 and to access his Slip Summary form as well

19



v

@ 1. Info 2.T1013 |5 3.T4|

NAME: Carsonn, Angela

T4 Slips - Feuillets T4
Descaiption

Province of employment
Employment income

CPP contributions

El premiums

Income tax deducted
Elinsurable easmings

CPP/QPP pensionable eamings

RRSP Contributions - Cotisation versée au REER
Description

Contribution period

Contribution to own RRSP

Modified 03:29:51 EFILE:

2018 Slip Summary

»4.T5| © 5. Donations E 6. Slips |

1 Total
ProFile Tour
2020
Ontasio
14 5220000 5220000
16 241065 241065
18 838, 85822
2 8,179.00 8,179.00
24 $1,70000 51,700.00
26 $2,20000 52,2000
1 Total
BancOne
January 1|
2019 to March
£,00000 00000

Eigible | Balance/Ref]

T:150: Total income.

53,192.50

v

SIN: 453545121

vi

1. T1 | = 2. S4Worksheet

NAME: St-Pierre, Martin

T4 Slips - Feuillets T4
Description

Province of employment
Employment income

CPP contributions

El premiums

Income tax deducted

El insurable eamings

CPP/QPP pensionable camings

T5 Slips - Feuillets TS
Desenption

<

Modified | 01:05:31 EFILE
T1:150: Total inc...53,092.50

= | @
U 3. Donations | @ 4. Info | »5.T4| = 6.T5 © 9.Slips
2018 Slip Summary
1 Total
ProFile Tour
200
Ontario
14 5210000 52,100.00
16 240570 240570
18 33822 85822
2 988124 988124
24 $1,700.00 1,700.00
26 5210000 $2,10000
1 Total
ProFile Tour

2020

Ehgible |Balance/Refund (1,742.07) GST Credit

&3

‘

s

»

-

e You can also use ProFile’s Sign-offs Review Marks to indicate, on each form, that you have verified
and confirmed all entered amounts
Box Slip #1 Slip #2
4
Description ProFile Tour i
2020

Province of employment 10 |Ontario ntario {
Employment income 14 52,200.00 0§
Employee's contributions CPP 16 2,410.65 Cf
QPP 17 0.00 o}
El premiums | 18 858.22 63
PPIP 55 0.00 4
Exempt CPP/QPP 28 No i
El No 2
PPIP No J
Employment code 29 \'.
RPP contributions 20 0.00 o
Pension adjustment 52 0.00 @
Income tax deducted 22 8,179.00 e}
El insurable earnings 24 51,700.00 0f
CPP/QPP pensionable earnings 26 52,200.00 (}’

WW"W% 0

Using the auditor
[ ]
[ )

Use a sign-off to clear the au

dit message

Press CTRL+F9 to consult ProFile’s Auditor for errors, omissions and suggestions
Double-click an audit message to jump to the related form



Agence du revens)
& Canada

— G R
Bl

Income Tax and Benefit Return

Protected B whon Compietd ~

2018

Print your name and address below.

First name and mitial

Angela

Last name

Carsonn

Mallng accress. Apt No.— Sireel No. Sireet name

1010 Main St

PO Box RR

City Prov.Terr Postal code
Anytown ON B msa1a1

Step 1 - Identification and other information

Enter an email address

By proviing an email address, you are registering to recens ema notifications from
the CRA and agree to the Terms of use under Step 1 i the quide

1453 545 121
Yoar/MonthDay
(874112112 |

Enter your social insurance number (SIN):

| Enter your date of birh

Your lenguage oo
Yok legres o) Enter this amount on ine 180 of your return. 180[ 0[00
Taxable amount of eligible dividends (specify)
oloo
Enter this amount on line 120 of your return, 120[ [

Interest and other investment income

Specil
ProFile Tour 2020 (50.0% of 1885.01) **

©
8

ol

88

Income from foreign sources (specify):

Information about you
Enter your province or tertory af

N otice

\ Summary  Warnings % Notices ¢ Sign-offs X Issues « Overrides < Memos  EFILE}
SdWorksheet Taxpayer has investment income. Are there carnying charges of interest ex

Enter this amount on line 121 of your retum

Carrying charges and interest expenses
Accounting fees

5

ment or safe custody fees

Out the door

You’ll need to provide to your clients a copy of their tax returns. You can, of course, print the return or, as is
becoming increasing popular, provide a PDF copy. In either case, in order to EFILE the returns, you will want

Investment counsel fees

Reported on T5013 slips

Legal fees to collect, establish or increase the amount of support payments

Interest on money borrowed to ear interest, dividend. and royalty income

Jﬁ;;g;g; !g

Interest on money borrowed to acqui in a limited hip or 8 pa

active partner:
Tax shelter

ip in which you are not an

Rental and leasing property

Resource property

Enter this amount on line 221 of your return.

Overrides

Memos % EFILE # T1135 ©

your clients to sign CRA’s T183 form.

e To print the return, click the toolbar’s Print icon

o ProFile will open the Print Selection window—ready to print only those forms that you selected under
Options>Print Selection

d 2018 T1/TP1 Print Selection

Opticris

|| Keep selections

Print All Pages i
M Date in heading

M Default panter

M Mesge prink sets

u Shiow only Selected

Printing Tips
Find Form

Upon finding a form, use the
- Tab key to select it.

ID0EDOEEEDO0O0E
1D0pNHDEEEEOBEE

idoEoEE®

Mext

Simpiified

=

EEEEEEEEE
[CIRERCIRCIRCI R T RCIRC)

Pririt Job N 1. Carsonn, Angela 2, St-Pienre, Martin
o e Print Detads
B B [T [T Printthese sets

T EF [T FE Achivethese sets (PDF)

MERHBEHME Duplex sets

T E E E B Reviewmaks
i pr g I E E H 4 per page
|| Take snapshot [CECECERENE Language
Change the status to Find Form: ‘ e

= Tes-2
= RC1-1

(=

RC71-2
RC72-1
RC72-2
T1-1.2
T1-3.45

S1

s2

53
Sdworksheet

= 85

(5 S6

a7

Selup...

Unchanged R i 51 T183-1 Information raturn for electronic filin... 94

Infarmation return for electronic filin..
Discounting transaction - pages 1
Discounting transaction - pages 2
Motice of the actual amountofthe r..
MNotice of the actual amount of the r.
T1 jacket- pages 1.2

T1 jacket- pages 345

Federal Tax

Amounts transterred from your spo
Capital gains {or losses)

Statement of investment income:
Details of Dependant

‘Woarking Income Tax Benefit
CDOD snd DODD | Inima A Canbrbag

v

Set Defaults Cancel Help
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e Ifyou’d rather email a PDF, first enter the client’s email address on the Personal Information form,
then click Print / Email PDF

In the eReview Print Selection window, ProFile enters the email address for you
e After confirming the address,

e Click Email to send the tax file E

3 1. Carsonn, Angela 2. StPierie, Mattin
e Print Dietais
T1 Paper
TP1 paper 2 M B T T F o Emalthese sets [PDF)
T1 Early Business
v
TP1EDI v EE E B E  Reviewmaks
i ROTEREEERE Lo
After Build PDF/Email . ‘ 7
|| Take snizpshot Find Fom:
Change the status to [FT | T1831 Infarmation return for electroniclin.. A
sy v - | T183-2 Information return for electronic filin
@ G RC71-1 Discounting transaction - pages 1
Optiors @ & RC71-2 Discaunting fransaction - pages 2
|| Keep selections & RC7e-1 Notice of the actual amount of the .
|| Date in heading @A RC7e2-2 Notice of the actual amount ofthe r.
|| Meige print sets E - | T1 jacket- pages 1,2
| Show only Selected JEO - | T1 jacket- pages 3,45
| Delets POF [y - | Federal Tax
@ & Amounts ransterred from your spo...
Hesohution S ETUE] ~ @ = Capital gains (of losses)
Emai Template - | Statement of investment income
<none> 2 = & Details of Dependant
Frving T @ EE=EEE S ‘Working Income Tax Benefit
e F'_:; . TEEEE S RRSP and PRPP Unused Contribu..
orm -
1l el @ (s th
Upon s a i S8 CPP on self-emalovment and other..
o Tabkeyto select it
- Email address for Carsonn, Angela
‘msp@cmadaca E
Simplified Preview Cancel Help

EFILE it

The very last step is to EFILE the return. EFILE is CRA’s electronic-filing portal that all professional tax
preparers are required to use.

Before a preparer can EFILE a tax return, she will need the client’s signature on CRA Form T183.

m Canada Revenue :eecmu revent Information Return for Electronic Filing of Protected B
Agency Y a an Individual's Income Tax and Benefit Return when completed

Tax Year : 2018

o The information found on this form comesponds to the tax year indicated on the right

l*  Before you fill out this form, read the information and instructions on page 2 of this form.

o Part D must be signed by the individual identified in Part A or by the individual's legal representative. Your electronic filer must fill out Parts C (prior to your return being submitted) and Part E
(once your retumn has been submitted).

o Give the signed original of this form to your electronic filer and keep a copy for yourself

Part A - Identification and address as shown on your return (mandatory)

First name Last name Social insurance number
Angela Carsonn 453 545 121

Mailing address: Apt no — Street no Street name PO Box RR City Prov./Terr Postal code
1010 Main St iAnytown ON dMSA 1A1

et your CRA mail electronically delivered in My Account at canada.ca/my-account (optional

mail address:
By providing an email address, | am registering to receive email notifications from the CRA and | agree to the Terms of use on 2 of this form.

Part B - Declaration of amounts from your General Income Tax and Benefit Return (mandatory)
Enter the following amounts from your retum, if applicable’

Total income (line 150) 53,192/50 f§

Taxable income (line 260) 45,192|50 [ Refund (ine 484) 2.429/00 f§
or

Total federal tax credis (line 350 of Schedule 1) 2,780|78 [ Balance owing (ine 485) ojoo il |

Part C - Electronic filer identification (mandatory)
By signing Part D below, | declare that the following person or firm is electronically filing the T1 return or the amended T1 retum of the person named in Part A_Part D must be signed before
retum s elecionically ransmitted

Here are a few additional need-to-know items regarding the T183:

e Ensure that your client signs where required



e Double-check that the correct method is selected for the Notice of Assessment

Part D - Declaration and authorization (mandatory)
1 declare that the information entered in Part A, B and C is correct and complete and fully discloses my income from all sources. | also declare that | have read the information
. on page 2 of this form, and that the electronic fier identified in Part C is filng my return. | allow this electronic fler to communicate with the CRA 1o correct any errors or
1

OMISSIONS.
2019/11/03 |
nature (individual identified in Part A or ] Name and title of representative Year Month Day

Part E - Document Control number (mandatory)

‘The document control number generated for my electronic record
D9339186IN3AT

Part F - Delivery of your notices of assessment and reassessment (a selection must be made)
How do you want to receive your notices of assessment and reassessment?
Select one of the following electronic options:
Ei | am registering (as indicated in Part A above) or | am already registered 10 receive email notfications from the CRA and can view and access my notices of assessment and
reassessment online.

[T 1 wouid tike my electronic flr to receive  one time natice of in their software and provide me with a copy
Provide your electronic filer with authorization by filing out Form T1013, Authorizing or Canceling a Representative
T understand that by ticking the box above (X), | am allowing the CRA o electronically provide my assessment results and my notices of assessment and reassessment o
e L T o e o T TR e et e et M F s s Faoh ke
see page 2 of this form
orR
[ X 1 wouid ke to receve paper notices of assessment and reassessment through Canada Post

Twill receive my notices of assessment and reassessment through Canada Post once my return or amended retum has been assessed. If | have already registered to receive email
notffications from the CRA and | tick this box, | understand that | will not receive a copy of my notice through Canada Post

e To EFILE the T1 return, just click the EFILE menu and select EFILE/ReFILE this return

Ctrl+F11

EFILE the T1013 for this taxpayer...
EFILE the T1135...

Build T1 EFILE Online Batch...
EFILE Online Batch

Build TP1 NetFile...

TP1 Connect...

Reports >
Print All ACKs

View Notice of Assessment (ENOA)

Set EFILE Password

Options...

And that’s it. Job done!




Chapter 4 Quiz

Question 1: Tax preparers use the term “T1” to describe:

The form an employer sends to an employee at year-end
A statement that a bank sends to investors

A corporate tax return

A personal tax return

COowm>

Question 2: True or False: You record all income and deductions directly onto ProFile’s T1 jacket

Question 3: ProFile’s Info page is used to:

Enter all amounts earned during the year

Enter the names of employers, banks and investments houses
Indicate which forms and schedules you want to use ona T1
Enter the name, address and other personal information

CSOm>

Question 4: True or False: Each type of income (T4, T5, etc.) is recorded on a dedicated form or Schedule in
ProFile

Question 5: True or False: The T2202 Form is used to enter tuition amounts paid to a learning institution

Question 6: A signed T1013 form is used to:

Get a client’s sign-off on a completed T1

Record deductions and credits

Ensure that there are no CRA omissions

Access CRA’s website and obtain a client’s tax information

CoOwm>»

Question 7: True or False: There is an icon on ProFile’s toolbar to toggle between spouses’ T1s




Question 8: True or False: You use the Slip Summary form to verify the amounts from all slips

Question 9: A signed T183 is used to:

Record the amount of tax deducted on a T4 slip
Get a client’s authorization to EFILE a T1
Change an error on a filed T1

All the above

COow>

Question 10: True or False: ProFile cannot EFILE a T1. You can only do so from CRA’s website
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