Learning About Tax with Intuit Profile

Chapter 4

A Basic 11

Learning Objectives

At this chapter’s end
students will understand:

= How to prepare an individual’s basic T1
tax return

« How to prepare a T1 for a married couple
= The Ato Z of preparing a T1 for a client
» How to use CRAs EFILE system

Additional Resources

This document provides numerous
resources to accounting professionals.
Refer to these sites to explore additional
training opportunities

Professional Accounting Software

Tax Preparation & efiling
Return Software

Professional Tax Software Training


https://quickbooks.intuit.com/ca/accountants/accounting-professionals/
http://profile.intuit.ca/professional-tax-software/index.jsp
http://profile.intuit.ca/professional-tax-software/index.jsp
https://profile.intuit.ca/support/training/
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Introduction

Intuit ProFile Tax software is reliable and easy-to-use, and it offers sophisticated features that help tax preparers
experience a more productive tax season. The following paragraphs summarize the key components of Intuit
ProFile Professional Tax software

ProFile T1 imports and converts data created by competing software products. Whether you carry files forward
individually or in batches, you will find the process quick and convenient. Using ProFile’'s WYSIWYG (what you
see is what you get) forms, you can view and edit federal T1 and Québec TP1 forms in either French or English.
You can also print all tax forms in either language at the click of a button.

ProFile T2 is designed for professional preparation of corporate tax returns in all provinces and territories. ProFile
T2 includes:
e Federal T2 returns, including T2 RSI (where applicable) and Corporation Internet Filing
e Provincial corporate tax returns for Alberta (including AT1 RSI), for Ontario returns with taxation
years ending prior to January 1, 2009 (including CT23 disk filing) and for Quebec (CO-17).
e Provincial capital tax returns for Manitoba, Saskatchewan and British Columbia

ProFile T3 prepares Trust income tax returns and supporting schedules, including T3 and T5 slips that the trust
receives. Simply enter slip information on intuitive income-reporting screens and ProFile T3 automatically
transfers the amounts to the appropriate forms. ProFile T3 also integrates business and rental income statements.
In addition to T3 slips, the software allows you to prepare NR4 slips for non-resident taxpayers (including the
NR4 summary).

ProFile FX (Forms Expert) gives you more than 80 of the most commonly-used CRA forms which supplement
the form-sets in Intuit’s other tax applications. Here are a few highlights of ProFile FX:
e Customizable options help you complete and file the forms you need.
e Automatic form selection facilitates form printing.
e Audit and review features help pinpoint potential errors
e Forms flexibility lets you print facsimile forms on plain paper or directly onto pre-printed CRA forms.
ProFile FX also prepares magnetic media files for T4, T4A, T5, T5018 and NR4 slips, as well as for the
RL1, RL2, RL3 and RL4.
e Import identification from an existing ProFile T1 or T2 data file minimizes potential data entry errors.




Benefits of Using ProFile

ProFile is powerful, efficient and secure tax software that helps you get your work done fast and efficiently.
Here’s how you benefit by using Profile:
e With phone, email or in-product live chat support, you have year-round access to knowledgeable
Canadian technical experts
e With its comprehensive set of forms and schedules, ProFile lets you handle just about every tax
scenario in any jurisdiction, including Québec
e With a built-in auditor that runs up to 2,800 diagnostic checks of your tax returns, ProFile has your
back
e Flexible Licensing means you can install ProFile on more than one personal computer without having
to pay additional licensing fees
e  Work with QuickBooks? So does ProFile! There’s no need for manual data entry because you can now
export data from QuickBooks directly into ProFile



Chapter 4: A Basic T1

T1 BAsICs

First of all, professional tax preparers rarely, if ever, use the term “tax return.” Most will distinguish a tax return
by its type. For example, tax preparers will simply call a personal tax return a “T1.” Likewise, a corporate tax
return is a “T2,” and a trust return, a “T3.”

In this section, we will explore the differences between a manually prepared T1 and one prepared in ProFile.

Paper versus ProFile

Chapter 1 illustrated a page of a hand-written T1. Let’s explore how you would manually prepare a full T1 tax
return using CRA’s downloaded forms and schedules.

e Assume that Johnny Carsonn was a student during the tax year and that he also worked part-time. Here
is the T4 slip—statement of remuneration—that Johnny received from his employer:

Empioyers name — Nom de lemployeur l.. g;::” Revenue mﬂ; evenu T4
ProFile 2021 Tour Year Statement of Remuneration Paid
1212 Main St Année Etat de la remunération payée
Empioyment income — ine 10100 Income tax Geducted ~ ine 43700
Anytown ON MI1A 1A1 ” Reverus dempiol - igne 10100 > Impét sur le reveny reteny — igne 43700
- ] 900000  |(22] soojoo |
B[54 [ Empoyers account number / Numéro de compite de Fempicyeur Province ot y pioyee's CPP ~ tine 30800 E1 insurable earmings
g Province dempiol  Cotisations de lempiloyé au RPC ~ igne 30800 Gains assurables TAE
e 10 16 24
a e —=— ST 200 | (2] 200000 |
k=] Numérs dassurance zociale ] CPPOPP EI  PPIP poy code = QPP ~ line 30800 CPPOPP pensionabie eamings
8 12 487 487 589 IZ—BU_D‘D Code dempiol  Cotisations de femployé au RRQ - igne 30800  Gains ouvrant drolt & pension - RPC/RAQ
& A A I I | ] | (2] 900000 |
@ yees €1 ~ e 31200 Union dues ~ line 21200
o Employee’s name and — Nom et adk de I' Cotisations de lempiloyé a rAE - igne 31200 Cotisations syndicales ~ igne 21200
g Last name (n capital leters| - Nom de tamile (en letres mauees) Frst name -Prénom il - inftae ml 145}50 [ [ﬁ‘ I I
|
& '—‘-| CARSONN JOHNNY RPP contributions — line 20700 Chartabie gonations — ine 34500
§ Cotsations & un RPA ~ igne 20700 Dons Oe bientalsance - ligne 34500
- ol | ] b [
o 2020 Smith Street Pension adjustment - line 20600 APP or DPSP regstration number
g Facteur déquivalence - igne 20600 N’ dlagrément dun RPA ou dun RPDB
o 52 50
§ Anytown ON CAN M4A 1A1 L—! ] l [_I ]
Employee's PPIP premiums - see aver PPIP Inzurabie eamings
= Cotisations de fempioyé au APAP — voir au verso Gains assurabies du RPAP
o 55 56
- & T & ]
§ Box - Case Amount - Montant Box - Case Amount - Mortant Box - Case Amount - Montant
S | Other information
2 (G || [ LI L L] [
e os Box - Casze Amount ~ Montant Box - Case Amount — Mortant Box - Case Amount — Montant
>
s (oo [ ] | L ] | J [ |
e Because Johnny was a full-time university student, he also received the following tuition slip




Canada Revenue  Agence du revenu Protected B / Protégé B
l.l Agency du Canada when completed / une fois rempli
For student / Pour étudiant
T2202 Tuition and Enrolment Certificate Year
Certificat pour frais de scolarité et d'inscription Année
Name and address of o d 0 11} School type 12| Flying schoot or club
Nom et adresse de ['établissement d'enseignement Catégorie d'école Ecole ou club de pilotage
ProFile 2021 Tour
1212 Main St 4] Student number 3] Filer Account Number
Numéro d'étudiant Numéro de compte du déclarant
Anytown ON M1A1A1 10101010
'3 Name of program or course | & 2 2 &
Nom du programme ou du cours Number Number Eligible tuition fees,
Session | From YYT\ON :m"‘:"m’: Tum part-time and full-time/
Compuler Sclence Povcans| o | A | | Nombre || Nomive | | Comaemiespor
S N / de mois & de mois & &
o e | AN | MM | | T || e | | S gt
JOHNNY GARSONN 1_|2018]01201912 08 7616
2
Student address 0
Adresse de I'étudiant 3 0
4 0
2020 Smith St Totals / Totaux | 2] 08 |[=! 7616
Anytown ON Information for students: See the back of Certificate 1. If you want 1o transfer all or part of
M4A 1A1 CAN your tuition amount, complete the back of Certificate 2
les : Lisez le verso du certificat 1. Si vous désirez transférer
_’_’] Social insurance number (SIN) POy, x 2
Numéro dassurance sociale (NAS) e R —
4|8|7|4]|8|7]|5]|8]9
See the privacy notice on the next page. 2
C Tavis de ité a la page Tol
— Canadi

To manually prepare a T1, first obtain a copy of CRA’s T/ General, Income Tax and Benefit Return. You can
download a fillable PDF from CRA’s website, or a hard copy from any Canada Post outlet.

o Start with Page 1 of the tax return (the T1 Jacket) and begin entering personal information such as name,
address and other personal details



[ ClearData |

.*l ‘L:,ggﬁg: Revanue (lj\geél::agg ravenu Protected B when completed
Income Tax and Benefit Return 2019|
Before you start:

If you are filling out this retumn for a deceased person, make sure you enter their information in all the boxes in Step 1.

Step 1 - Identification and other information

ON[ 8]

Identification

Information about you

Print your name and address below.
First name and initial

Johnny

Last name

Carsonn

Mailing address: Apt No. — Street No. Street name

2020 SmithSt

PO Box RR

City Prov./Terr. Postal code
_Amtown l[o % |m,2 21,2 1|

Enter your social

insurance number (SIN): |87 4,8 7|5 8 ¢
Year Month Day

[2,40,0,0]0 20,1 |

Enter your date of birth:

Your language of correspondence: English  Francais
Votre langue de correspondance : ® O

Is this return for a deceased person?

Email address

Ensure the SIN information above is for the deceased person.

By providing an email address, you are registering to receive
email notifications from the CRA and agree to the Terms of use
under Step 1 in the guide.

Enter an email address: ic0101@profileco

If this return is for a

deceased person, enter the | Vear |M°mh | Day

date of death: ! ! !
Marital status

Tick the box that applies to your marital status on
December 31, 2019:

3] Widowed
6 [X] Single

1[] Mamied 2] Living common-law

Information about your residence

5[] Separated

4[] Divorced

Enter your province or territory of
residence on December 31, 2019 orezrio

Information about your spouse or
common-law partner (if you ticked box 1 or 2 above)

Enter the province or territory
where you currently reside if it is
not the same as your mailing
address above:

If you were self-employed in 2019,
enter the province or territory
where your business had a
permanent establishment:

If you became or ceased to be a resident of Canada for
income tax purposes in 2019, enter the date of:

Enter their SIN: (I T S
Enter their first name:

Enter their net income for 2019
to claim certain credits:

Enter the amount of universal child

[
care benefit (UCCB) from line 11700
of their return: _l_

Enter the amount of UCCB repayment
from line 21300 of their return: 4

Month Day Month Day
entry | | or  departure | | | Tick this box if they were seff-employed in 2019: 1]
[Do not use this area | | | | |
Do not use | | | | | | | | |
o | 17200 ——————— 17100} 1 1 1
5008-R Page 1




e On Page 3, enter the employment income amount as indicated on the employer’s T4

Protected B when completed

Attach only the documents (schedules, information slips, forms, or receipts) requested to support
any claim or deduction. Keep all other supporting documents.

Step 2 — Total income

As a resident of Canada, you have to report your income from all sources both inside and outside Canada.
The Income Tax and Benefit Guide may have additional information for certain lines.

Employment income (box 14 of all T4 slips) 10100 9000|.00

Tax-exempt income for emergency services volunteers

(See line 10100 in the guide.) 10105 |

Commissions included on line 10100 (box 42 of all T4 slips) 10120 |

Wage-loss replacement confributions (See line 10100 in the guide.) 10130 |

Other employment income 10400 + |

Old age security pension (box 18 of the T4A(OAS) slip) 11300 + |

CPP or QPP benefits (box 20 of the T4A(P) slip) 11400 + |

Disability benefits included on line 11400 (box 16 of the T4A(P) slip) 11410 |

Other pensions and superannuation (See line 11500 in the guide and complete line 31400 in the

Worksheet for the retum.) 11500 +

Elected split-pension amount (Get and complete Form T1032.) 11600 + |

Universal child care benefit (UCCB) (See the RC62 slip.) 11700 + |

UCCB amount designated fo a dependant 11701 |

Employment insurance and other benefits (box 14 of the T4E slip) 11900 + ]

Employment insurance maternity and parental benefits and provincial

parental insurance plan benefits 11905 |

Taxable amount of dividends (eligible and other than eligible) from taxable Canadian corporations

(Complete the Worksheet for the return.) 12000 +

Taxable amount of dividends other than eligible dividends, included on

line 12000, from taxable Canadian corporations 12010 |

Interest and other investment income (Complete the Worksheet for the return.) 12100 + |

Net partnership income: limited or non-active partners only 12200 + |

Registered disability savings plan income (box 131 of the T4A slip) 12500 + |

Rental income Gross 12599 | Net 12600 + |

Taxable capital gains (Complete Schedule 3.) 12700 + |

Support payments received Total 12799 | Taxable amount 12800 + |

RRSP income (from all T4RSP slips) 12900 + |

Other income Specify: 13000 + |

Taxable scholarship, fellowships, bursaries, and artists' project grants 13010 + |

Self-employment income
Business income Gross 13499 | Net 13500 + |
Professional income Gross 13699 | Net 13700 + |
Commission income Gross 13899 | Net 13900 + |
Farming income Gross 14099 | Net 14100 + |
Fishing income Gross 14299 | Net 14300 + |

Workers' compensation benefits (box 10 of the T5007 slip) 14400 |

Social assistance payments 14500 + |

Net federal supplements (box 21 of the T4A(OAS) slip) 14600 + |

Add lines 14400, 14500, and 14600. (See line 25000 in Step 4.) = | »14700 +

Add lines 10100, 10400 to 11400, 11500 to 11700, 11900, 12000,

12100 to 12500, 12600, 12700, 12800, 12900 to 13010, 13500, 13700, pooo |00

13900, 14100, 14300, and 14700. This is your total income. 15000| =

5008-R Page 3




e Find Schedule 11 and use the T2202 issued by the learning institution to calculate the eligible tuition
credit. In this example, because of insufficient income, no tuition credits are applied.

Protected B when completed
T1-2019 Federal Tuition, Education, and Textbook Amounts Schedule 11

Only the student must complete this schedule and attach it to their return. If the student is transferring an amount to another
person, the other person should not attach this schedule to their return.

If you are a student, complete this schedule to determine:

« your tuition, education, and textbook amounts

« the tuition amount you can transfer to a designated individual

. the unused amount, if any, you can carry forward to a future year

Use your completed designated forms (T2202, TL11A, and/or TL11C) or other official tuition tax receipts to complete this
schedule.

For more information, see Guide P105, Students and Income Tax.

Tuition, education, and textbook amounts claimed by the student for 2019

Unused federal tuition, education, and textbook amounts from your 2018 notice of assessment or
notice of reassessment

Eligible tuition fees paid to Canadian educational institutions for 2019 from the forms noted
above or your official tuition tax receipts. To qualify, the fees you paid to attend each institution
must be more than $100. Also complete the 2019 enrolment information below. 32000 B3 7616 2

Eligible tuition fees paid to foreign educational institutions for 2019 from the forms noted above or
your official tuition tax receipts. To qualify, the fees you paid to attend each institution must be more
than $100. Also complete the 2019 enrolment information below. m + 3

Add lines 1, 2, and 3. Total available tuition, education, and textbook amounts for 2019 = | 4
Enter the amount of your taxable income from line 26000 of your return if it is

$47,630 or less. Otherwise, complete Part B in Step 5 of your return and enter

the result of the following calculation: amount from line 43 in Part C of your 8992

return divided by 15%. 5

Total of lines 1 to 20 in Step 5 of your return - 13709 6

Line 5 minus line 6 (if negative, enter "0") - 0 | 7

Unused tuition, education, and textbook amounts you are claiming for 2019. "LN
N ATOYRIMSQr fIe LA NSERVEL JSIGSG o N\ /TN N NN T ’




e You will also need to navigate to Step 5 of the T1 and enter the basic personal amount at line 3000,
along with other relevant amounts as calculated in the prior steps

Protected B when completed

Step 5 — Federal tax (formerly Schedule 1)
Part A — Federal non-refundable tax credits
Basic personal amount claim $12,069 130000 12069 |00 1
Age amount (if you were born in 1954 or earlier)
(Complete the Worksheet for the return.) (maximum $7,494) 30100 + 2
Spouse or common-law partner amount (Complete Schedule 5.) 30300 + | 3
Amount for an eligible dependant (Complete Schedule 5.) 30400 + | 4
Canada caregiver amount for spouse or common-law partner, or eligible dependant
age 13 or older (Complete Schedule 5.) 30425 + 5
Canada caregiver amount for other infirm dependants age 18 or older (Complete Schedule 5.) 30450 + | 6
Canada caregiver amount for infirm children under 18 years of age
Enter the number of children for whom you are claiming this amount. 30499 X $ 223 = 30500 , 7
Base CPP or QPP contributions: T

through employment income

(Complete Schedule 8 or get and complete Form RC381, whichever applies.) 30800 + 272|125 , o

on self-employment and other earnings

(Complete Schedule 8 or get and complete Form RC381, whichever applies.) 31000 + *9
Employment insurance premiums:

through employment from box 18 and box 55 of all T4 slips (maximum $860.22) 31200 + 145180 40

on self-employment and other eligible eamings (Complete Schedule 13.) HAT + | .11
Volunteer firefighters’ amount 31220 + | 12
Search and rescue volunteers' amount 31240 + | 13
Canada employment amount (Enter $1,222 or the total of your employment income you reported
on lines 10100 and 10400, whichever is less.) 31260 + hzzzl il
Home buyers’ amount 31270 + | 15
Home accessibility expenses (Complete the Worksheet for the retumn.) (maximum $10,000) 31285 + | 16
Adoption expenses 31300 + | 17
Pension income amount (Complete the Worksheet for the return.) (maximum $2,000) 31400 + | 18
Disability amount (for self) |
(Claim $8,416 or if you were under 18 years of age, complete the Worksheet for the retum.) 21600 + 19
Disability amount fransferred from a dependant (Complete the Worksheet for the retum.) 34800 + | 20
Interest paid on your student loans (See Guide P105.) 34900 + | 21
Your tuition, education, and textbook amounts (Complete Schedule 11.) 22300 + | 22
Tyjtion amount transferred from achild t}:m\t___’

E S S v M v v A e ”er

Paper Observations

As the example above illustrates, manually preparing a T1 is a protracted and complex affair. The need for
complicated calculations, the risk of omitting a schedule or form, or of not transferring the proper amounts to the
right forms, all mean that the probability of errors and omissions is quite high.



Once again, in ProFile

Let’s now explore the same T1as entered in Profile:
e Launch ProFile and go to File > New > 2019 Tl
e After ProFile opens the /nfo page, enter the individual’s name, social insurance number, date of birth
and other relevant information
e The Info page should look like this

‘ 2019 Personal information

Taxpayer personal information Marital status

SIN 487 487 589 Indicate your marital status on December 31, 2019

Title Mr b I [:] Married 2 D Living common-law 3 D Widowed
Eis:-—:—:'—m":—é%]g(y)w 4 E] Divorced 5 E] Separated 6 [X] Single

Last name changed in 20192 D Yes No If status ged in 2019. enter date of change mm/dd
Last name changed in 20197 | | Y il

Do you want to change your address? I:. Yes No | Were you married or living common-law at any
Care of time in this tax year? [Jyes [Jno

Street address 2020 Smith Street Apt # Residency

P.O. Box [

Gl Anviown Province of residence

e ATy on 2019/12/31 Ontario
Province ON

e Province of self-employment

Postal code M4A 1A1

Primary phone  (909) 090-9099

Birth date 2000/01/01 B Age 19
Date of Death _ yyyy/mmv/dd

Gender D Male [] Female

Province or territory where taxpayer resides if different from mailing
address

If you became or ceased to be a Canadian resident in
2019, enter date of entry mm/dd
or departure  mm/dd

Areyouanonresident?  [Yes [No
Residency status Resident

Country (other than Canada)

Did you dispose of a property (or properties) in 2019 for which you are

claiming a principal residence exemption? D Yes No

CRA online mail Already regustered[] Yes D No
Email address

By providing your email address or updating an already registered
email address, | understand | am registering for online mail and f
accept the terms and conditions that are set out on page 2 of the form Use preparer addvess‘or

T183. Paper notices will not be mailed to me from the CRA Nothing D Notice of Assessment and Refund [] Nof A

Do you want preparer to get D T1 mailing address

Electronic Notice of Assessment? D Yes No
By checking yes on the box above, | am allowing the CRA to
electronically provide my assessment results and my notices of

and to the filer (incl a
discounter) named in Part C of T183. | will now receive a copy of my
notices of and from my el filer

T S —

e Once again, here is Johnny’s T4 slip

‘Empioyers name - Nom e fempioyear Boll Soieromw Apmoediwen T4
ProFile 2021 Tour Year l 2018 ] Statement of Remuneration Paid
1212 Main St Année | Etat de la remunération payee
Ermproyment ncome - ine 10100 core ax Geducted - e 43700
Anytown O ARG Revens dempot - igne 10100  impbtsurie revenu reters - gne 43700
[ “l 9,000{00 221 90000 ]
54 Emioyers accourt rumber | Numaro 3 cormps o Fempioyeut Prosron o ergeyment. Erteress CPP orrbutons - w3000 Eivarate
. : Sty
[ofon | i8] oo | [Z] 9,000[00
Social maurarce numoer on ) { f

Numdro dassurance socie CPPOPP Bl PP copuoymert code _ Employees QPP contrnstons — ire 30800 [ ———

& .
Cose gempiol  Cotisations de Femployé au ARQ - igne 30800 _ Gains ouvrant drolt & pension ~ RPCRRQ

(12] 487 467 589 ] 12*:!;“‘]‘0[“}”": B ] (] T =

-
£
e
@
s
3
2
5
o
'S [Employes's name and address — Nom ot adresse e Fempioys ’c,ﬂff'!f;',;&f:'?lé e 31200 Cotuatons syracaies - hgne 21200
| e it e i s e va-ve | (18] 145/80 [e]
‘E -'I CARSONN JOHNNY I -r::;,f:?:"??:{ gne 29700 e s — e 24000
b [20] 1 [461 .
o L
=S 2020 Smith Street Pension adjustment - e 20600 PP or DPSP regitration umber
E oot rbgoemarcs - e 2000 " dmgrierens um A o P08
8 ] | & ]
E Anytown ON CAN M4A 1A1 L

mptoyes's PPIP promums - see aver PP insuratie carmings
$ T e e
@ 6] |
'g L 1
3 o — Case [T— e~ Caze Amount — Wortart ‘B0x— Case Aot — Monart
§ Other information ‘ [ [_ | " l ‘ I_ } l J [ I_ ]
£ e oven | ] 1 L
_ | Ares Box— Case Amourt— wostare _____ Box-Case Amount - Wortars Box— Case Ao ~ Mantare
{=—dml sl ] ]
5 | voir au verso) | ] (
=




e To record the T4 slip in ProFile, press the £4 key to open Form Explorer and then, in the Search field,
type T4. Double-click on T4 in the right pane of the Form Explorer window, and ProFile will open that

form

vi

8 Carsonn, Johnry
Fomn [t4

Name
@inte
4 Dependant

™ oy

14:Statement of remuneration paid

Statement o
Statement of remuneration . Y.

mer

ustincome Mo

o Enter the amounts as they appear on the T4 Slip

e ProFile will transfer the T4 amounts to the corresponding line on the T1 return itself (the T1 Jacket)

Box Slip #1 Slip #2 ip #3 Slip Total
«
Descnption ProFile
Province of employment IOntano
Employment income 9 00 0.00 0.00 0.00 Protected B when completed
Employee's contnbutions | CPP 80.50 0.00 0.00 0.00 S
QPP 000 000 000 000 0 00 'd to support any claim or deduction. Keep all other supporting documents.
El premiums 145.80 0.00 0.00 0.00 145.80
|PPIP 0.00 0.00 0.00 0.00 0.00 th inside and outside Canada
Exempt | CPP/QPP .No No No n lines.
El No No No
|PPIP o No No No 01 £.00000
Employment code
| RPP contributions 0.00 0.00 0.00 0.00 0
Pension adjustment 0.00 0.00 0.00 0.00 oloo
Income tax deducted 900.00 0.00 0.00 0.00
El insurable eamings 9.000.00 0.00 0.00 0400 oloo
(CPP/QPP pensionable eamings % 9,000.00 0.00 0.00 1300 oloo
PPIP insurable eamings 56 0.00 0.00 0.00 1400 oloo
Union dues “ 0.00 0.00 0.00 000
Charitable donations 46 0.00 0 DO] 000 7500 oloo
spit-pension amount (Get and complete Form 71032 ) 1600 0j00
Universal chid care benefR (UCCB) (See the RCE2 slp.) 1700 0joo
UCCB amount designated to a dependant fi1701 ofoo §
Employment nsurance and other benefis (box 14 of the T4E slip) ~ [i1900 oloo §

Employment insurance maternty and parental benefits 0
Amounts from box 38 of T4E 0
Exempt PPP benefis (included in T4E box 36) and/or E| maternity and parental
0[00
0

benefits under the indian Act (T90).

Employment nsurance maternty and parental benefts and provincial

parental nsurance plan benefis 1905
Taxable smount of dividends (elgble and other than elgbie) from taxable Canadian
corporations (Complete the Worksheet for the return.)

Taxable amount of dividends other than eligible dividends,

included on ine 12000, from taxable Canadian corporations fi2010] 0joo

Interest and other investment ncome (Complete the Worksheet for the return.) fi2100] 0joo
Net partnership income: imited or non-active partners only 12200 0loo
Regstered disabilty savings plan income (box 131 of the T4A sip) 2500 0j00
Rental ncome Gross /12599 oloo § Net M ojoo
Taxable caplal gains (Complete Schedule 3.) 0j00
Support payments recened oloo |§ 0/00
RRSP income (from al T4RSP sips) 0[00
Other income Specify 0j00
Taxable scholarship. felowships, bursaries, and artists’ project grants 0loo




e Here, again, is Johnny’s tuition slip

- Canada Revenue  Agence du revenu Protected B / Protégé B
i+l Agency du Canada when completed / une fois rempli
For student / Pour étudiant
T2202 Tuition and Enrolment Certificate Year 1
Certificat pour frais de scolarité et d'inscription Année (2 0 1 9|
["Name and address of designated educational institution [5] School type 2] Fiying school or cub
Nom et adresse de [établissement d'anseignement Catégone décole Ecole ou club de piotage
ProFile 2021 Tour =
1212 Main St [T Student number ] Filer Account Number
Numéro d'étudiant Numéro de compte du déclarant
Anytown ON M1A1A1
. 10101010 o
[ Name of program or course [ [T ) =] 12}
Nom du programme ou du cours Number Number Eligible tuttion fees.
Session | From To of wosie Mot part-fime and full-time
i Y, YYAM part-time/ tulltime e oy
Computer Science P | . A Nombre Nombre imsskies pour
Student Name détudes | AAMM | AAMM de mols & de mois & études & temps partiel
Nom de l‘étudiant femps partiel temps plein et & temps plein
HNNY ,ARSONN -
JOHN GARSON _|2019]01]2019]12] 08 7616
St . 0
tudent address. { ———
Adresse de Fétudiant 2 | — |
4 0
2020 Smith St Totals  Totaux [ E| 08 =] 7616
Anytown ON Information for students: See the back of Certificate 1. If you want to transfer all or part of
M4A 1A1 CAN your ition amount, complete the back of Ceriicate 2
= pour les étudiants : Lisez le verso du certificat 1. Si vous désirez transférer
17l Social insurance number (SIN; une partie ou la totalité de vos frais de scolarite,
Numéro dassurance sociale (NAS) remplissez le verso du certificat 2.
l4lsl7|4le]7]|5]8]9
See the privacy natice on the next page 2
Consultez favis de confidentiaiité & la page suivante. =
p—_— Canadd

e Use Form Explorer to find and open the T2202 tuition form. Record the slip information on that form

e ProFile will transfer those amounts to the Schedule 11. As in the earlier paper-filed ProFile applies no
tuition credit on the Schedule 11.

P d B - when completed
T1-2019 Federal Tuition, Education, and Textbook Amounts Schedule 11
Only the student must complete this schedule and attach it to their retumn. If the student is transferring an amount to another person, the other

person should not attach this schedule to their retum
If you are a student, complete this schedule to determine

Tuition Sli

his schedule

Description

12202, TL11A, TL11C
Tuition fees paid to Canadian educational
institutions i
Tuition fees paid to foreign educational
institutions

Number of months in part-time enrolment
Number of months in full-time enrolment

| Tuition fees paid

Charitable donations I B S KR S X S X ) 0.00
following calculation: amount from e 43 in Part C of your retumn divided by15% 8991|755 @ 5
Amount from Line 8A of Form T1 0]00
Total of lines 1to 20 in Step 5 of 13,709/05 @ 6
Line 5 minus line 6 (if negative. ent! opom7
Unused tuition, education, and te: I
Amount from line 1 or line 7. whiché 000 & » ooy s
Line 7 minus line 8 ooy 9
2019 tuition amount you are claiming for 2019
Enter the amount of line 2 plus line 3, or the amount from line 9, whichever is less 0/00 @ 10
Add lines 8 and 10 Total tuition, education, and textbook
Enter this amount on line 32300 of your return laimed by the student for 2019 I oo g 1

2019 enrolment information

The CRA needs the following information to administer federal programs, such as the Canada workers benefit

scholarship exemption, life long leaming plan, and various provincial and tertorial programs.

Tick this box if you were eligible for the disability tax credit or you had, in the year, a mental or physical

impairment and a doctor has certified that you cannot reasonably be expected to be enrolled as a full-time

student because of the effects of your impairment 3’1()05\.
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e At Step 5 of the T1 Jacket itself, ProFile automatically inserts all relevant amounts

T oVTeT

Step 5 — Federal tax (formerly Schedule 1)
Part A - Federal non-refundable tax credits

Basic personal amount claim $12,069 30000 12,069|100 @ 1
Age amount (if you were born in 1954 or earlier) (Complete the Worksheet for the return.)  (maximum $7,494) 30100 oo g 2
Spouse or common-law partner amount (Complete Schedule 5.) 30300 000 w3
Amount for an eligible dependant (Complete Schedule 5.) 30400 000 g 4
Canada caregiver amount for spouse or common-law partner, or eligible dependant age 18 or older
(Complete Schedule 5.) 30425 oo w5
Canada caregiver amount for other infirm dependants age 18 or older (Complete Schedule 5.) 30450 00O g 6
Canada caregiver amount for infirm children under 18 years of age
Enter the number of children for whom you are claiming this amount [0499] 0o i x$ 2230 = B0500 ooog7
Base CPP or QPP contributions:

through employment income

(Complete Schedule 8 or get and complete Form RC381, whichever applies.) 30800 272[25 1 8

on self-employment and other earnings

(Complete Schedule 8 or get and complete Form RC381, whichever applies.) 31000 0/00 | »9
Employment insurance premiums:

through employment from box 18 and box 55 of all T4 slips (maximum $860.22) 31200 145180 @ « 10

on self-employment and other eligible earnings (Complete Schedule 13) 31217 0[00 o =11
Volunteer firefighters” amount 31220 0/00 @ 12
Search and rescue volunteers’ amount 31240 0j00 @ 13
Canada employment amount (Enter $1,222 or the total of your employment
income you reported on lines 10100 and 10400, whichever is less.) 31260 1,222/100 @ 14
Home buyers’ amount 31270 0[00 @ 15
Home accessibility expenses (Complete the Worksheet for the return.) (maximum $10,000) 31285 0/00 @ 16
Adoption expenses 31300 0[00 @ 17
Pension income amount (Complete the Worksheet for the return.) (maximum $2,000) 31400 0/00 @ 18
Disability amount (for self)
(Claim $8,416 or if you were under 18 years of age, complete the Worksheet for the return.) 31600 ojoom 19
Disability amount transferred from a dependant (Complete the Worksheet for the return.) 31800 0[00 @ 20
Interest paid on your student loans (See Guide P105.) 31900 0/00 g 21
Your tuition, education, and textbook amounts (Complete Schedule 11) 32300 0[00 @ 22
Tuition amount transferred from a child 32400 0/00 @ 23
Amounts transferred from your spouse or common-law partner (Complete Schedule 2) 32600 0/00 |y 24
Medical exp for self, sp or law p , and your
dependent children born in 2002 or later 3099 0/00 @25

Enter $2,352 or 3% of line 23600 . whichever is less. 269(75 W 26

Line 25 minus line 26 (if negative, enter "0") 0/00 @27




Here is snapshot of Johnny’s tax return
Note that the last page of the tax return indicates that Johnny is receiving a refund of $1,124.00

Protected B when completed

l’l Canada Ravenve
Agency

Agence du reveny
du Conada

Income Tax and Benefit Return

2019

Before start:

Print

First name and inttial
Johnny

Last name
CARSONN

PO Box

Cty
Anytown

MWaiing address: Apt No. - Stree
2020 Smith Street

Your name 3nd addres s below. Enter your social msurance number (SN}

Enter your date of birth:

If you are filling out this return for a deceased person, make sure you enter their information in all the boxes in Step 1.
Step 1 - Identification and other information

487 487 589

OoN

YearMonthDay
[2000/01/01

Francais

Step 2 - Total income

| The Income Tax and Benefit Guide may have additional information for certain lines.
(box 14 of all T4 sips)

Enoksn
Attach only the documents (schedules, nformation sips, forms, or receipts) requested 1o support any claim or deduction.

| Tax-exempt income for emergency services voknteers

By providing an emai address,

Enter an emal address:

Enter your province of terrtory
residence on December 31,

you currently reside if t is not
same as your maiing address

the CRA and agree to the Term{Wage bss

Enter the province or terrtory wh|

M you were seif-employed in 2014

(See ine 10100 in the guide )
Commissions included on line 10100 (box 42 of 8l T4 sips)
See line 10100 in the guide )

fi0105]
10120]

000
0joo
0joo

Keep al other supportng documents.

As a resident of Canada, you have to report your income from all sources both inside and outside Canada

fio100] 9.000j00 §

Other

Ohgmm EMGVMTIAOAS sip)

CPP or QPP benefs (box 20 of the T4AG) sip)

‘of Disabilty benefits included on Ine 11400 (box 16 of the T4A(P)

Canadan Forces and
Securty options deductions

Step 4 - Taxable income
deduction (box 43 of all T4 &)

Other pensions and superannuaton (See ine 11500 i the gude an|
ine 31400 in the Worksheet for the return )

Other payments deduction (Claim the amount from ine 14700, unless & includes an
amount at ine 14600. If 80, see ine 25000 in the guide.)

Esected spit-pension amount (Get and complete Form T1032 ) Limeed partnership bsses of other years

Universal chid care beneft (UCCB) (See the RCE2 sip )

enter the province or terrtory

your business had a permanent
ceased 1o be

| Amounts from box 36 of T4E |Addtonal deductons

UCCB amount designated to s dependant |Net captal losses of other years
Employment insurance and other benefts (box 14 of the T4E sip) | deduction (Get and complete Form T6S7.)
insurance maternity and

Northern residents deductions (Get and complete Form T2222 )

Specity

Exempt PPP benefts (ncluded in T4E box 36) and/or EI maternty ar| Add ines 24400 to 25600.

benefis under the indian Act (T90)

and other than eigible) from t

Emvlwmmune-mzmmmmﬁswwmm-zMnmnznwmm,m'\r)
T R |

eigble
|corporations (Compiete the Worksheet for the return.)
Taxable amount of dividends other than eigibie dividends,

included on ine 12000, from taxable Canadian corporations

[ Taxable captai gains (Complete Schedule 3.)

Step 5 - Federal tax (forr

1\

Step 7 - Refund or balance owing

Net federal tax: enter the amount from ine 61 from the previous page

CPP contributions payable on seif- and other eamings.
(Complete Schedule 8 or get and complete Form RC381, whichever appbes )

[Employment insurance premums payable on self-employment and other eligble earings (Complte Schedule 13.)
Support payments received Totsifi2793] __[Canada caregiver Soclal benefis repeyment (smount from ihe 23500)
RSP ncome (from al TARSP sips) (Complete Schedule 5) Provincial or territorial tax (Attach Form 428, even if the resut s *0")
Other income Specity. |Canada caregiver amount for other infir|Add ines 42000, 42100, 42120, 42200, and 42600 Thisis
[ Taxable scholarship, felowships. bursaries. and artists’ project gra Canada caregiver amount for infirm chil Total ncome tax deducted (smounts from ai Canadun sips) 43700
Seil-empioyment mcome. Enter the number of children for whom |Refundable Quebec sbatement (See line 44000 in the guide ) 44000 .
Business ncome Gross [13499] Base CPP or QPP contributions: cPp (see line 30800 in the guide.) 44800 0/00 @e
< through income £ nsurance (See ine 45000 in the guide ) 5000 0j00 We
(Complete Schedule 8 or get and col Cimate action ncentve (Compiete Schedule 14) 5110 224[00 We
o(’:‘o‘n:"m:dwm?e?:'wwa;dm:: Re fundable medical supplement (Complete the Worksheet for the return ) 5200 0j00 We
E Suu: m"". presmiums Canada workers beneft (CWB) (Complete Schedule 6. 5300 0[00 g+
m“’ a'm oyment from box 18 and 22121 of investment tax cred (Get and complte Form T2038(HD) ) 5400 [ .
on selfemployment and other eligibld 21202 rust tax credt (box 38 of 8l T3 sips and box 209 of al T5013 sips) 5600 0[00 e
Volunteer firefighters’ amount Employee and partner GSTHST rebte (Get and complete Form GST370.) 5700 0joo jf«
Search and rescue volunteers’ amount |Eigible educator school supply tax credt
Canarta smminvment ament (Frter S Suppies $1,000) [§6800] oloo fix 15joo % - Wes0o 0joo e
£ Tax paid by nstaiments 7600 0[00 We
(Complete Form 479, i ¢ apples.) 7900 0[00 @e
|Add ines 43700 to 45700, and 45900 to 47900 These are your total credits. 48200 1.124[00 @» 1,124/00
Line 43500 minus ine 48200 This & your refund or balance owing [ (1.124]00)]
Wihe resul s negative, you have a refund If the resul s posive, you have 8 balance owing
Enter the amount below on whichever ine apples.
Generaly, we do not charge o refund a difference of 52 of less.
Refund 1.124]00 [+ Balance owing 18500] oloo e

Conclusion

Direct deposit - Enrol or update
8y providng my banking information | authorize the Receiver General to depost n the bank account number shown below any amounts payable to

me by the CRA, unti notified by me. that this wil replace al of my previous direct depost authorizatons.
Branch Insttution
number number _ Account number
[45000] [46100] B 46200]
(5 aiges) (3 digits) (maximum 12 digis)

You can aiso register for Direct Depost through the folowing methods:

® Ry calinn CRA af 1-800-959.R971

< >

ProFile provides guided tax preparation that requires you to simply enter information on the required forms and
slip (in the above example, T4 and T2202) and ProFile then completes the T1 based on those entries.

Contrast that with the same hand-written example, and the benefits gained by using tax-preparation software are
immediately evident.
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A TAX PRACTITIONER APPROACH

Preparing a T1 for a Married Couple

This section explores how a tax preparer works with a client T1. In this example, a married couple, Angela
Carsonn and Martin St-Pierre, have asked you to file their T1 returns. So that you can proceed, they provide you

with the following slips:

T4 slips that itemize each spouse’s employment earnings

Employars name — Nom de l'amployeur
ProFile 2021 Tour

1212 Main St
ON

Anytown M1A 1A1

54 | Employer's account number / Numéro de compte de I'employeur
23122 3131 RP 0001

Province d'amplol Cot!sa\-ons de rrnpbyo au RPC - ligne 30800

Year Statement of Remuneration Paid
Année Etat de la rémunération payée
Emgloyment income — line 10100 Income tax deducted — line 43700
Revenus d'emploi - ligne 10100 Impit sur le revenu retenu — igne 43700
\l' 52 900]00 I EI 8,81 2[09 l
~line 30800 El insurable earnings

Gains assurables d'AE

| Pravince of

_ — [ofon | [16] 251940 | [2¢] 52900000 |
Sogial insurance number empt
Numéro d'assurance sociale CPPIOPP EI  PPIP  emolymentcode _ Employes’s QPP contributions — ine 30800 PP/IQPP pansionable eamings
12 28 e o™ Cotimstons de Tempioyt oo RAG - g 30800 Gains uutant chh & peaion - RELIRAQ
\—I453 545 121 I LLl_D-D 29 17 26
RPGRRQ AE  RPAP L[ | |—| I L' 52,900|00 l

yee's El premiums - line

Union dues - ine 21200

=

£

e

2

2

§

m P

‘8, Employee's name and address — Nom et adresse de I'employé Cotisatong de Fempioyé & TAE - hgne 200 Cotisasions syndicales — figne 21200

% Last name (n cagital laters) - Nom da tamie (an letres moubes) Fest name - Prinem  Initial - Initiake 18.| 856!98 I |_|“4 I

4

a —DI CARSONN Angela RPP contributions — ine 20700 Charitable donations — line 34300

S Cotisations & un RPA - ligne 20700 Dons de blenfasance — igne 34900

3 20 | 46 |

3 ;

[=% 2020 Smith Street Pension adjstment — ine 20600 RPP or DPSP registration number

g Facteur ¢équivalence - lign 20600 N° dagrément dun RPA ou dun RPDB

o 52 | 50 I

S Anytown ON CAN M4A 1A1

E Employee's PPIP premiums — see over PPIP insurable earming
Cotsations da l'employs au RPAP — voir au verso Gans assurables du RPAP

o 55 | | 56 I I

§ Box- Case Amount - Montant Box - Case Amount - Montant Bax - Case Amount —Montant

g [ | [ L] ) [ |

= |(see over

a [§ )

| Autres Box - Case Amount - Montant Box - Case Amount — Montant Box - Case Amount —Montant

: (e [ | L [ [ [ |

= (voir au verso)

RC-14-599 1




Employer's name ~ Nom de I'employeur

ProFile 2021 Tour Year St
1212 Main St Année

Etat de la rémunération payée

Canada Revenue nce du reven:
I*. Agency v 39’ Canad: N

T4

of R ation Paid

Employment income - line 10100

Revenus d'emploi - ligne 10100 Impét sur le revenu retenu — ligne 43700
- 52,900/00 @ 7,999]1 2

Income tax deducted - line 43700

~ line 30800

cpp
Cotisations de I'employé au RPC - ligne 30800

El insurable earnings
Gains assurables d'AE

|El 2,51 9’40 | |ﬁl 52,900‘00 I

Anytown ON M1A1A1
54 | Employer's account number / Numéro de compte de I'employeur PI’O;!"CT of # 4
rovince d'emploi
23122 3131 RP 0001
[0 on |
Social insurance number Exempt -
Numéro d'assurance sociale CPP/QPP EI  PPIP

~ line 30800

ployee's QPP contri
Cotisations de l'employé au RRQ - ligne 30800

CPP/QPP pensionable earmnings
Gains ouvrant droit a pension -~ RPC/RRQ

245 243 241

RPC/RRQ AE  RPAP

code
m. . . Code d'emploi
29

] T T |

El premiums ~ line 31200

Employee's name and address — Nom et adresse de I'employé

Last name (in capital letters) — Nom de famille (en lettres moulées) First name —Prénom  Initial - Initiale

> ST-PIERRE Martin

2020 Smith St

Cotisations de I'employé a I'AE - ligne 31200

Union dues ~ line 21200
Cotisations - ligne 21200

m 856

w | & )

Cotisations a un RPA - ligne 20700

Charitable donations - line 34900
Dons de bienfaisance ~ ligne 34900

RPP contributions - line 20700
20

|

Pension adjustment - line 20600
Facteur d'équivalence - ligne 20600

RPP or DPSP registration number
N° d'agrément d'un RPA ou d'un RPDB

Protected B when completed / Protégé B une fois rempli

52 | 50 ‘
Anytown ON CAN M4A 1A1
Employee's PPIP premiums ~ see over PPIP insurable earnings
Cotisations de I'employé au RPAP — voir au verso Gains assurables du RPAP
56 | l
Box - Case Amount - Montant Box - Case Amount — Montant Box - Case Amount —Montant
Other information
(see over)
_ | Autres Box - Case Amount - Montant Box - Case Amount ~ Montant Box - Case Amount — Montant
2 | renseignements
< | (voir au verso)
=
o There is also a charitable donation receipt and a T5 slip issued by a financial institution that lists the
amount of investment income earned in the tax year.
l* Canada Revenue  Agence du revenu T5 Statement of Investment Income Year Protected B / Protégé B
Agency du Canaca, Etat des revenus de pl 2 019 when completed / une fois rempli
Dividends from Canadian corporations — Dividendes de sociétés canadiennes Federal cradit — Crédit fédéral Année
ﬁ] Actual amount of eligible dividends | 25 | Taxable amount of eligible dividends ﬁ] Dividend tax credit for eligible ﬁ] Interest from Canadian sources | 18|  Capital gains dividends
2,121.44
Montant réel des dividendes déterminés Montant imposable des dividendes Crédit diimpét pour dividendes déterminés | |ntérats de source canadienne Dividendes sur gains en capital
2] ﬂ“&ﬂmﬁ;mm’,‘,ﬁ ﬂ Lﬁ;ﬁﬁ:ﬂ;ﬁg,ﬂ'gmxz 12| Divdendtax :.";ﬁ‘,ﬂﬂe‘:ﬂ‘:s ﬂ Report Code 2] Recipient identification number E] Recipient type
(o} 453 545 121 2
st et | mssei et | aCsdmarusins | coteduteutet | s mcaionssintre_| T e
Other i i
(see the back]
Autrs renses L1l I I I I |
(lisez le verso) Box / Case Amount / Montant Box/Case Amount / Montant Box / Case Amount / Montant
Recipient's name (last name first) and address — Nom, prénom et adresse du bénéficiaire Payer's name and address — Nom et adresse du payeur
CARSONN ANGELA PROFILE 2021 TOUR
ST-PIERRE MARTIN 1212 MAIN ST
2020 SMITH STREET
ANYTOWN ON M1A1A1
ANYTOWN ON CAN M4A 1A1
Currency and identification codes H 3
Codes de devise et didentification » l | l I l I For qurmatlon, se.e the back.
- " Pour obtenir des renseignements,
Foreign currency Transit - Succursale Recipient account -
Devises étrangéres Numéro de compte du bénéficiaire lisez le verso.
See the privacy notice on your retumn./ Consultez I'avis de confidentialité dans votre déclaration. 1
T5 (19)
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Date RecoveaDon regy e
4 Date IssuodReogy & Nov 17, 2019
|77 Parkinson Canada T L M

ge Sreer. Tom N VP A

Receipt No Numéro du regu L 100032816

Angela Carsonn ntant du don: $100 00
1010 Main St
Anytown, ON M5A 1A1 "

1’

—— . — - . .
AUNOZOC SN O SIONANLTD 3000
This s an oficial tax recept for Income tax purposes. / Regu oficiel aux fins de Mgt
Carata Reverue AQercy wwe O Q LA Oe sanIy Wy
AQerce Oy revery, O, Canada www 7987 JC CATNTI Qv eny Sa oW

With these slips you are ready to proceed.

Authorize a Representative

As a professional tax preparer, you will want all new clients to complete and sign CRA’s Authorize a
Representative form. Think of this form as your T1 Launchpad. With it, you have access to CRA’s website where
you can obtain your clients’ tax information. The information that this form unlocks includes: Notices of
Assessments, client data summary, account balances, as well as information slips such as T3, T4, T5 and RRSP
slips. Here’s how you complete and file the Authorize a Representative form

e C(Create a new tax return in ProFile and fill out the Personal Information page. Here’s an excerpt of
Angela’s information page

2019 Personal information

Marital status
Indicate your marital status on December 31, 2019

SIN 453 545121

Title MS 1 [X] Married 2[] Living common-law 3 [] Widowed
First name Angela

T — 4| | Divorced Separated Single
Lastname ___ CARSONN 40 5[] sepa &[] sing

Last name changed in 20192 D Yes No If status changed in 2019, enter date of change mm/dd

Do you want to change your address? Yes No | Were you married or living common-law at any

Care of time in this tax year? |—| Yes |:| No

Street address 2020 Smith Street Apt # Residency

P.O_Box BRR

City ___ Anviown Province of residence

Sty At on 2019/12/31 Ontario

Erownce SR ON Province of self-employment

MM“A 1A1 If you became or ceased to be a Canadian resident in

Primary phone _ (999) 999-9989 . 2019, enter date of entry mm/dd

Birth date 1989/09/09 B Age 30 or departure  mmVdd

Date of Death /mm/dd

Gender Male D Female

Province or territory where taxpayer resides if different from mailing Are you a non-resident? n Yes No

address - - -
Residency status Resident

Country (other than Canada)

Did you dispose of a property (or properties) in 2019 for which you are
_ _ ) claiming a principal residence exemption? D Yes No

By providing your email address or updating an already registered

email address, | understand | am registering for online mail and U d f
accept the terms and conditions that are set out on page 2 of the form e ad LTt

T183. Paper notices will not be mailed to me from the CRA Nothing ~[] Notice of Assessment and Refund [ N of A

[:] T1 mailing address

CRA online mail D Already reglslered[] Yes No
Email address

Do you want preparer to get
Electronic Notice of Assessment? Yes D No

By checking yes on the box above, | am allowing the CRA to
electronically provide my assessment results and my notices of
ent and r 1ent to the electronic filer (including a
discounter) named in Part C of T183. | will now receive a copy of my
notices of ment and ment from my electronic filer




e To enter Martin’s spousal information, scroll to the Spousal information section at the bottom of
Angela’s Personal Information page

Spousal information Additional contact information

SIN 245243 241 Work phone number () - ext
Title M Fax number () -
First name Martin Secondary phone (
Last name St-Pierre Mailing label
Care of -
Street address 2020 Smith Street l Apt # Joint names Angela CARSONN and Martin St-Pierre
P.O_Box ERR L ,
Cit Anytown 2020 Smith Street
Province ON SEEEE IRR
Postal code __ M4A 1A D Anytown
Primary phone _(999) 999-9989 I ON
Birth date 1078/12/12 B A 41 [ M4A 171
Date of Death _yyyy/mm/dd Joint Salutation Dear MS CARSONN and M St-Pierre
Net income 53,886.62 Client Salutation  Dear MS CARSONN
Spouse's province of residence )
on 2019/12/31 _Ontario | ey o
Is spouse’s net income zero? (] Yes No | Usejoint invoice? Yes [no
Spouse self-employed in 2019? Yes No
If spouse became or ceased to be a Canadian resident
in 2019, enter date of: entry mm/dd
or departure  mm/dd
Was spouse confined to a prison or similar institution:
- for a period of 90 days or more during the year?
(Schedule 6) |_] Yes No
e After entering both spouses’ personal information, press F5
v e

e Alternatively, click the toolbar’s Spouse toggle icon
e ProFile will ask if you want to open an existing return for the spouse, or create a new one. Because they
are new clients, select Create a new return for spouse

Couple Returns X

(®) Create a new return for spouse
(O Dpen an existing retum

Cancel

e Press F4 to open ProFile’s Form Explorer and, in the Search field, enter AuthorizeRep

e Check the box that reads Enable printing and EFILE of this authorization request and ensure that the
information on the form is accurate

e  Submit the form to your client for signature
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Authorize a Representative - signature page

Enable printing and EFILE of this authorization request
Select "EFILE Authorize a Representative” under the "EFILE" menu to file this authorization.

Instructions
1. Print this page and have it signed and dated by the taxpayer or legal repr

2. Retain a copy of the signed and dated signature page in your files for six years from the date that this information is transmitted to
the Canada Revenue Agency (CRA). Do not send the signature page to CRA by mail or fax unless requested to do so

Taxpayer information

SIN First name Last name

453545121 B Angels CARSONN §
Rep ive inf ion and authorization

A individual Representative ID:  AAA4341 | |

W Business Firm BN: | |

[ Group Group ID G | |

Level of authorization (1 or 2) 2 !

Enter an expiry date, if applicable yyyyimm/dd

Signature and date
[ 1am the legal representative for this taxpayer
By signing and dating this page, you authorize the Canada Revenue Agency to interact with the representative mentioned above

Angela CARSONN
Name of taxpayer or legal repi
2020/11/29 I
Signature of taxpayer or legal representative Date of signature

e Itis especially important that your client signs the form before you submit it to CRA. Once signed,
click EFILE > EFILE Authorize a Representative

EFILE/ReFILE this return... Ctrl+F11
Attach a Doc...

EFILE Pre-authorized Debit for this taxpayer...

EFILE the T1135...

EFILE Authorize a Representative

EFILE Cancel a Representative

Build T1 EFILE Online Batch...

EFILE Online Batch

Build TP1 NetFile...

TP1 Connect...

Reports >
Print All ACKs

View Notice of Assessment (ENOA)

Set EFILE Password

Options...

e Once CRA authorizes access, log into CRA’s Represent a Client portal at www.canada.ca and select
Tax
e Choose CRA login and enter your CRA Represent a Client credentials



 Use the same sign in iformation you use % ther onine senvicss (1or exampl,

‘ondine banking). l
5 your Your ot
Know wheh goverment servece you are usng S
- y you S Paec D)
Bowsm @
> View tho ll st f S Parnars ey
Sum

5 our CPA user 1D and passwerd o registe you do ot have 8 CAA user 1D ] N
« Fliot yoursassword o usee 107 CRA Login

foa your CAA securty code?

1 User 1D: (requirec)

AtTaxProp.
Forgot your user 107

—

Eorgot your password?

For mor information on how your privacy s protected, refe to our Personal Information Colection Statement.
Logn ST

Flagistac f you are a new use:

To myoke cr change your CRA user 1D or pessword. of 10 manage your securily Questions and answers, you must frst login.

e Enter Angela’s social insurance number and click Access SIN

Access Client Information

To access information on behalf of clients, the CRA must have authorizations on file from these clients granting online
access.

Enter the Social Insurance Number (SIN) or the Business Number (BN) of the account you want to access:
SIN (no spaces or dashes)
453 545 121

Access SIN

BN (no spaces or dashes)

Access BN

e You are now at Angela’s Information page. Note the tax information that CRA makes available
includes: prior-year Notice of Assessment, Statements of Account, and RRSP and TFSA balances

Tax returns

The 2017 return was assessed on April 15, 2019.
o View your 2017 Natice of Assessment

Change my return

Go to Tax returns details ©
Accounts and payments Related services
« Client data enquiry
Income tax balance: $0.00 « Client summary
View statement of account « Tax information slips (T4 and more)

« Proof of income statement (option 'C' print)

G g2 sl " details © « Audit enquiries

« Register my formal dispute

« Open a non-resident tax account

Benefits and credits File a GST/HST rebate

Request CPP/EI rul
No benefits and credits payments are currently expected. = Eidouect & Ton e Youtier

« Climate Action Incentive Payments

Go to Benefits and credits details © « Request relief of penalties and interest

RRSP and TFSA

Your 2019 RRSP deduction limit: $22,050.00

Your 2019 TFSA contribution room: $53,273.00 | 77sA- impartantinformation
As of January 1, 2019

Go to RRSP and TFSA details ©




Entering tax data
With the tax returns open in ProFile, use Form Explorer to open the required forms and schedules.
e Press F4 to open Form Explorer, and, in the Search field, enter 74. Record the slip information on
Jane’s T4 form. Press F'5 to toggle to Martin’s return where you can enter his T4 information as well

4 )
‘ 0
Description ProFile Tour
Province of employment | 10 Ontario
Employment income 14 52,900.00 0.00 0.00 0.00 52,900.00
Employee’s contributions | CPP 16 2519.40 0.00 0.00 0.00 2.519.40
| QPP 7 0.00 0.00 0.00 0.00 0.00
El premiums | 18 | 856.98 0.00 0.00 0.00 856.98
| PPIP [ 55 | 0.00 0.00 0.00 0.00 0.00
Exempt | CPP/QPP 28 No No No No
El No No No No
PPIP L INo
Employment code [29 | of R on Paid 4 J
RPP contributions 20 0.00
Pension adjustment [ 52 | 0.00 Bo p p p p
Income tax deducted 2 8,812.09 ‘ |
El insurable eamings 2 52.900.00 | Description I |ProFile Tour
CPP/QPP pensionable eamings 26 52.900.00
PPIP insurable eamings 56 0.00
Union dues 44 0.00 || Province of employment 10 |Ontario
Charitable donations 46 0.00 || Employ income . 14 52,900.00 0.00 0.00 0.00 52,900.00
Employee's contributions | CPP |16 2,519.40 0.00 0.00 0.00 2,519.40
[apP 7 0.00 0.00 0.00 0.00 0.00
| El premiums | 18 | 856.98 0.00 0.00 0.00 856.98
| PPIP [ 55 | 0.00 0.00 0.00 0.00 0.00
Exempt CPP/QPP 28 No No No No
(81 No No No No
| PPIP [ __INo No No No
Employment code [ 29 |
RPP contributions 20 0.00 0.00 0.00 0.00 0.00
Pension adjustment 52 0.00 0.00 0.00 0.00 0.00
Income tax deducted 2 7,999.12 0.00 0.00 0.00 7,999.12
El insurable eamings 24 52,900.00 0.00 0.00 0.00 52,900.00
CPP/QPP pensionable eamings |26 52,900.00 0.00 0.00 0.00 52,900.00
PPIP insurable earnings | 56 0.00 0.00 0.00 0.00 0.00
Union dues 44 0.00 0.00 0.00 0.00 0.00
Charitable 46 0.00 0.00 0.00 0.00 0.00

e From Martin’s T1, press F4 to find the T5 form and record that slip’s information
e Assuming that each spouse contributed 50% of the invested amount, enter “50” on the line that reads,
“% reported by spouse”

0 o 1
“« o
Description | |ProFile
% reported by spouse )| 50.0 0.0 0.0 00
% reported by taxpayer [ 50.0 00 0.0 0.0
Currency S ——r I
Exchange rate to convert to Cdn $ 0 0 0 0
Eligible dividends | Actual Amount | 24 | 0.00 0.00 0.00 0.00
| Taxable Amount | 25 | 0.00 0.00 0.00 0.00
Interest from Canadian sources 13 212144 0.00 0.00 0.00 |
Source of Box 13 interest (for EFILE) | |1/Bank 1/Bank 1/Bank 1/Bank
Capital gains dividends 18 0.00 0.00 0.00 0.00
Dividends | Actual Amount 10 0.00 0.00 0.00 0.00
| Taxable Amount | 11 | 0.00 0.00 0.00 0.00
Other income from Canadian sources 14 0.00 0.00 0.00 0.00
Name of foreign country [
Foreign income | 15 | 0.00 0.00 0.00 0.00
Foreign tax paid 16 0.00 0.00 0.00 0.00
Royalties | Work or invention 17 0.00 0.00 0.00 0.00
| Other . 0.00 0.00 0.00 0.00
Accrued income: A 19 | 000N 0.00 0.00 0.00
Box 19 received due to death of spouse? No i No No No
Equity linked notes di 30 0.00 0.00 0.00 0.00
interest foreign source 0.00 0.00 0.00 0.00

e Press F5 to return to Angela’s return and then use Form Explorer to open the DON (Charitable
Donations) form. Record that slip’s amount as indicated below



Charitable donations details

Parkinson Society Of Canada 100(00
d 0[00

Reported on slips Claim: Own slips 0]00
Total current year donations | 100)00

Donations to U.S. organizations

ame of orga atio AMo paid

0|00
Total current year donations | 0loo

Other g
Donations made to government entities 0[00
Donations made to prescribed universities outside Canada 0Jjoo

Donations made to the United Nations, its agencies, and
certain charitable organizations outside Canada 0Jjo0
Donations made to a registered museum or cultural organization 00
Community Food Program Donation (Farmers) 00

(=]

o

Wrapping things up
Before finalizing things, you’ll want to double-check the tax returns. As discussed earlier, ProFile’s auditor is a
powerful tool that alerts you to any errors or missing information. In addition to the auditor, you will want to refer
to the Slip Summary form. This form lists, on a single page, the information from every slip used on a T1.

e Press F4 to open Form Explorer and find Angela’s Slip Summary. Use it to confirm the T4 amounts

e Press F5 to toggle to Martin’s T1 and consult his Slip Summary as well

2019 Slip Summary |
2019 Slip Summary

INAME: CARSONN, Angela

INAME: St-Pierre, Martin
IT4 Slips - Feuillets T4 1 Total
Pescription ProFile Tour T4 Slips - Feuillets T4 1 Total

Description ProFile Tour
Province of employment Ontanio
Employment income 14 52,900.00 32,900.00 Province of employment Ontano
[CPP contnbutions 16 251940 251940 Employment income 14 52.900.00 52,900.00
El premiums 18 856.98 856.98 PP contributions 16 2,519.40 2,519.40
[ncome tax deducted 22 8.812.09 881209 El premiums 18 $56.98 $56.98
El insurable eamings 24 52,900.00 52.900.00 [ncome tax deducted 22 7.999.12 7.999.12
ICPP/QPP pensionable eamings 26 52,900.00 52,900.00 Efinsurable eamings 24 53;900 00 51:900 00

PP/QPPp bl 2 26 52,900.00 52,900.00

TS Slips - Feuillets TS 1 Total

Description ProFile

e reported by spouse 50.0

e reported by taxpayer 500

[nterest from Canadian sources 13 212144 212144
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e You can also use ProFile’s Sign-offs Review Marks to indicate, on each form, that you have verified
and confirmed all entered amounts

T4
Statement of Remuneration Paid

Description ProFile Tour

Province of employment 10 Ontario
Employment income 14 52,900.00
Employee’s ib CPP 16 2,519.40
QPP 17 0.00
El premiums | 18 | 856.98
PPIP 55 0.00
Exempt CPP/QPP 28 No
El No
PPIP L INo
Employment code 29
RPP contrib 20
Pension adj 52
Income tax deducted L2
El insurable eamings L4
CPP/QPP p bl g 26
PPIP insurable earnings 56
PHRRLAUES e AN

Using the auditor

Press F9 to consult ProFile’s Active Auditor. With the Active Auditor you can:
e View the return for errors, omissions, and suggestions
e Double-click an audit message to jump to the related form
e Use a sign-off to clear an audit message

oPROFILE - [2019 T1/TP1: CARSONN, Angela - Other deductions] - o X
© File Edt Audit Goto Form Options EFILE Online Training Window Help 5 x

""J‘Ho QI[4 8 O «- ML E & QDE““E’ k 34’*? *’lSuﬂueshon r.‘al-

#4 3. Dependant | (& 2.75 | [J 4 Donations | [J 6.Siips | (& 5.74 | @ L.info | o 7.T1206 | 57 9.T183 == OtherDeduct | 8 AuthorizeRep |+ |

Other deductions -

Annual union, professional or like dues - line 21200

Union name

Union dues reported on T4 slips 0[00 I
Professional liability insurance 0[00
Taxable annual union or professional dues

oloo J§
Non-taxable annual union or professional dues

0Jo0
Total 0foo |

Do you qualify for the GST/HST rebate? Yes D No [Zl
Expenses eligible for the GST rebate 0.00
Expenses eligible for the HST rebate 0.00

Carrying charges and interest expenses - line 22100

Accounting fees

Management or safe custody fees
Investment counsel fees

Reported on 15013 slips

Interest on money borrowed to acq
an active partner

Tax shelter

Rental and leasing prope
Resource property

Enter this amount on line

Other employment efbenses - line 22900
.. alan B bt
s A\ Notices « Sign-offs X lssues Overrides Memos o EFILE W T1135 (= Onlinechange = Datalmport = Carryforwards W Topes | Variance (= EDI

If any income reported by taxpayer is taxable as ‘split income’, enter the details on Form T1206. -
Electronic delivery of the notices in the software has been selected. A valid request authorizing you as  representative must be on file with the CRA, for you to receive the taxpayer's notices electronically in the software and provide
them with a copy. Paper notices will not be mailed to the taxpayer from the CRA.

LWl Notice OtherDeduct Taxpayer has investment income. Are there carrying charges or interest expenses that could be deducted?

Q summary & way
@ Notice T1206
@ Notice TIE3

Modified 00:17:10 EFILE: Eligible |Balance/Refund (3,123.58) | T1:15000: Total income 53,960.72 .




Out the door
You’ll need to provide to your clients a copy of their tax returns. You can, of course, print the return or, as is

becoming increasing popular, provide a PDF copy. In either case, you will want your clients to sign CRA’s T183
which authorizes you to EFILE the T1on their behalf,

e To print the return, click the toolbar’s Print icon

e ProFile will open the Print Selection window—teady to print only those forms that you selected under
Options> Print Selection

0 2019 T1/TP1 Print Selection ? X
Piirt Job 1. CARSONN, Angela [7] 2. StPierre, Martin [] 3 CARSONN, Johnry
£ Alow muliple jobs Print Detals
s T F B [T Pithesss
o T1 Early Business TBeBCrFrE Archive these sets (PDF)
TP1EDI il F [T @ [E Duplexsets
T1 Review G F[F E H Revewnaks
@ F [ E B 4perpage
W 2 =IT =W 2 Language
Aher pinting Find Form )
E]h:r::l:a:::lo g ao ; E T1831 Information return for electronic filing - pages 1 A
o B 0O = 3 T8 Information return for electronic filing - pages 2
Lo A4 @ @EE @ @ RN Discounting transaction - pages 1
Options J 00 @E 8 RCN-2 Discounting transaction - pages 2
OlKeep 4 @30 3@ 8 RCa Notice of the actual amount of the refund of tax - pages 1
i EH B 3@ @8 8 RCR2 Notice of the actual amount of the refund of tax - pages 2
il _ O EQE 8 M2 T1 jacket- pages 1.2
£ Date in heading I B QO @ @ T-345678 T1 jacket-pages 3,456.7.8
[ Defaut prnter B EE &3 8 s Amounts transferred from your spouse
[ Merge prnt sets 5 I 2 I 3 IS 5 Capital gains (or losses)
] Show only Selected D EEE 8 ss Details of Dependant
Pining Tips DO @ @ s Canada Workers Benefit
. aan0sE s s RRSP and PRPP Unused Contributions, Transfers, and H.
‘ ?:'ml;:cm Status A0 == ss CPP on self-employment and other eamings
= alter pinting the file select D EAE BB S Donations and gifts
o s o
Next 100 @@ s El and PPIP Premiums
I = 1 I R S B Federal tuition and education amounts
W EE=EE s13 Employment Insurance Premiums on Self-Employment an
HEAE = E sS4 Climate Action Incentive
D@ @8 sA Statement of world income
0 03 @ @ sB Allowable amount of non-refundable tax credits
EUR =2 B B Flartinn Under Sartinn 217 nfthe Incnme Tax Art ~

Simplfied [Pt || Seww. || setDefouts | Concel Help

e If you’d rather email a PDF, first enter the client’s email address on the Personal Information form,
then click Print / Email PDF

o In the eReview Print Selection window, ProFile enters the email address for you
After confirming the address, click Email to send the tax file
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0 2019 T1/TP1 eReview Print Selection ? X
Print Job 1. CARSONN, Angela [¥] 2 StPienre, Martin [¥] 3. CARSONN, Johnny
Print Details
M E F [ [F  Emaithese sets (PDF)
iR B @ E E E E Revewmaks
TP1EDI W 20E S Language
T1 Review
Find Form: ‘ o
OEEEB T Information return for electronic filing - pages 1 ~
O EE @ 8 Te Information retum for electronic filing - pages 2
G D E @B 3 8 RCNA Discounting transaction - pages 1
[ Take snapshot BB B @ B RN Discounting transaction - pages 2
Change the ks o @ B 8 @ 8 RC21 Notice of the actual amount of the refund of tax - pages 1
Completed v D B B @ 8 RCR2 Notice of the actual amount of the refund of tax - pages 2
Opiions HEEEBE M T1 jacket- pages 1.2
: @ @ @B @ E T1-345678 T1 jacket-pages 3,45,6.7.8
] K”_m mDE 838 s Amounts transferred from your spouse
4 Date in heading EEE @8 s3 Capital gains (or losses)
A Merge prin sets BEEEES S Details of Dependant
[J Show only Selected O EE @8 se Canada Workers Benefit
[ Delete PDF DEEEE s RRSP and PRPP Unused Contributions, Transfers, and H.
Resoluion | 300 DPI v HEE @8 ss CPP on self-employment and other eamings
e EEE s Donations and gifts
Email Template P
s - [@ @ @ @ @ Donations Charitable donations
Ll O E E @ 3 s El and PPIP Premiums
Printing Tips BEEEBE s Federal tuition and education amounts
Print Job DEEEE s3 Employment Insurance Premiums on Self-Employment an
4 To alow muliple Print Jobs @ EE @ @8 s Climate Action Incentive
m‘mm jobs BEE & BE sA Statement of world income
B @3 @ sB Allowable amount of non-refundable tax credits
Hew @ E @8 @ 8 sC Electing Under Section 217 of the Income Tax Act o
Email address for CARSONN, Angela
[Angela@angela.co s 3 ]
Smpitied Preview | [ Emai ||| Cancel Help

EFILE it

The last step is to EFILE the return. EFILE is CRA’s electronic-filing portal that all professional tax preparers are
required to use. Remember that before you can EFILE a tax return, your client will need to sign CRA’s T183.

l*l Cansda Revenue  Agence du revenu Information Return for Electronic Filing of Protected B

L e an Individual's Income Tax and Benefit Return when completed
Tax Year: 2019

+  The information found on this form 1o the tax year indi on the right.

+ Before you fill out this form, read the information and instructions on page 2 of this form.

+ Part G must be signed by the individual identified in Part A or by the s legal ive. Your ic filer must fill out Parts D (prior to your return being

submitted) and Part E (once your return has been submitted)
. Give the signed original of this form to your electronic filer and keep a copy for yourself

Part A - Identification and address as shown on your return (mandatory)

First name Last name Social insurance number
Angela CARSONN 453 545 121
Mailing address: Apt number - Street number - Street name PO Box RR City Prov./Terr Postal code
2020 Smith Street Anytown ON M4A 1A1
your CRA mail electronically delivered in My Account at canada.ca/my-account (optional)
‘mail Address: l

providing an email address, | am registering to receive email notifications from the CRA and | agree to the Terms of use on page 2 of this form.

Part B - Declaration of amounts from your Income Tax and Benefit Return (mandatory)
Enter the following amounts from your return, if applicable:

Total income (ine 15000) 53.960[72

Taxable income (line 26000) 45.886]62 | Retund (ine 43400) 3.123)58 §
or

Total federal non-refundable tax creds (ine 35000) 287545 ] Balance owing (ine 48500) 0oo |

Part C - Pre-authorized debit agreement (optional)
Do you want to Pre-authorize the CRA to withdraw a specified amount from your bank account? If so, fill in the information

below:
| hereby authorize the electronic filer to creste this personal pre-suthorized debit on my mw | authorize the CRA to sutomatically withdraw the funds from my bank sccount
as per the agreement details listed below. | acknowledge that | have read and about pr i debit on page 2 of this form.
yyyy/mm/dd I
Signature Year Month Day
One time payment for your Income Tax and Benefit Retumn, to be yyyy/mm/dd - for the smount of
withdrawn on YVear Month Day
Branch No Financial Institution No. Bank account number

Part D - Electronic filer identification !mandaory) e
AT = ARV



e To EFILE the T1 return, just click the EFILE menu and select EFILE/ReFILE this return

Help

Ctrl+F11
SUTHONECEPDEDITTOr This taxpayer...

EFILE the T1013 for this taxpayer...

EFILE the T1135...

Build T1 EFILE Online Batch...

EFILE Online Batch

Build TP1 NetFile...

TP1 Connect...

Reports >

Print All ACKs

View Notice of Assessment (ENOA)

Set EFILE Password

Options...

And that’s it. Job done!




Chapter 4 Quiz

Question 1: Tax preparers use the term “T1” to describe:

The form an employer sends to an employee at year-end
A statement that a bank sends to investors

A corporate tax return

A personal tax return

oawp

Question 2: True or False: You record all income and deductions directly onto ProFile’s T1 jacket

Question 3: ProFile’s Info page is used to:

A. Enter all amounts earned during the year

B. Enter the names of employers, banks and investments houses
C. Indicate which forms and schedules you want to use on a T1
D. Enter the name, address and other personal information

Question 4: True or False: Each type of income (T4, T5, etc.) is recorded on a dedicated form or Schedule in
ProFile

Question 5: True or False: The T2202 Form is used to enter tuition amounts paid to a learning institution

Question 6: A signed Authorize a Representative form is used to:

Get a client’s sign-off on a completed T1

Record deductions and credits

Ensure that there are no CRA omissions

Access CRA’s website to obtain a client’s tax information

SOow»

Question 7: True or False: There is an icon on ProFile’s toolbar to toggle between spouses’ T1s




Question 8: True or False: You use the Slip Summary form to verify the amounts from all slips

Question 9: A signed T183 is used to:

Record the amount of tax deducted on a T4 slip
Get a client’s authorization to EFILE a T1
Change an error on a filed T1

All the above

OCOwp

Question 10: True or False: ProFile cannot EFILE a T1. You can only do so from CRA’s website
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